No. 21/1/2017-Dir (C)
Government of India
Ministry of Personnel & Public Grievances & Pensions
Department of Personne! & Training

3" Floor, Lok Nayak Bhavan
Khan Market, New Delhi, theﬁ.}iApril, 2017

OFFICE MEMORANDUM

Subject: Grant of funds for Modernisation of Non-Statutory Departmental
Canteens located in Central Government Offices. '

The undersigned is directed to refer to this Department's O.M. No. 20/1/2015-
Dir.(C) dated 31.07.2015 on the above subject (copy enclosed) whereby proposals for
grant of funds for modernization of Departmental canteens functioning from Central
Government Offices were invited.

2. All the Ministries/Departments are again requested to assess the need for
modernization of Departmental Canteens under their administrative charge and forward
their proposal in accordance with the aforesaid O.M. after obtaining the approval of
respective IFDs. As this is one time grant, the Ministries/Departments who have already

forwarded their proposal need not forward it again.
Mg/

(Sandeep Jain
Chief Welfare Officer
Tel No. :- 24625562

Encl : As above.

To, '
All the Ministries/Departments of the Government of India (As per the standard
list) (Aftention JS/Director (Administration) of the concerned Establishment) for
necessary action for further dissemination to all concerned Establishment/ Attached/
Subordinate Offices under their jurisdiction and administrative control.




No.20/1/2015-Dir.(C)
Government of India
Ministry of Personnel, P.G. and Pensions
(Department of Personnel & Training)

KRR Ak

Lok Nayak Bhawan, Khan Market,
New Delhi, dated 31st July, 2015

OFFICE MEMORANDUM

Subject : Grant of funds for Modernisation of  Non-Statutory Deparimental
Canteens located in Cantral Government Offices.

--------------

The undersigned is directed to state that Department of Personnel and
Training has Initiated a scheme whereby financial assistance would be provided
to individual Ministries/Deptts. and their attached/subordinate offices for the
modernisation of Departmental Canteens under their administrative charge.

2. Approved scheme for provision of funds to Ministries/Deptts. and their
attached/subordinate coffices is enclosed for ready reference. The funds will be
provided on first-cum-first serve basis.

3. All Ministries/Deptts, and their attached/subordinate offices are reguested
to assess the need for modernisation of Departmental Canteens under their
administrative charge and forward their propesal for grant of funds to this
Department after obtaining the approval of respective [FDs.

Ty
(Pratima Tyagi)
Director(Canteens)

Encl : As Above.

To

All the Ministries/Departments of the Goverriment of India (As per the standard
list)(Attention JS/Director(Adminisiration} of the congerned Establishment ) for
necessary action for  further dissemination to  ali concerned
Establishment/Attached/Subordinate  Offices under thelr jurisdiction and
administrative control




1.

GRANT OF FUNDS FOR MIODERNIZATION OF DEPARTMENTAL CANTEENS

Non-Statutory Departmental Canteens have been functioning in various Central
Government Offices as one of the important measure of we!fare for employees. in order
to improve functioning of Departmental Cantaen so that they effectively contribute
towards welfare of employees, DOPT proposes to grant financial assistance in following
pattern for Modernization of Departmental Canteens.

CATEGORY OF CANTEENS AMOUNT OF GRANT

‘D’ Type Canteen Rs. 5 lakhs |

‘C’ Type Canteen -
‘B’ Type Canteen Rs. 10 lakhs
‘A’ Type Canteen

28 Type Canteen

‘37" Type Canteen
'4A’ Type Canteen Rs. 15 lakhs
‘5A’ Type Canteen
‘6A’ Type Canteen
“7A’ Type Canteen
‘84" Type Canteen Rs. 20 lakhs
‘A’ Type Canteen

“10A’ Type Canteen

-

Introduction

DOPT recognizes the need for modernization of Departmentz| Canteens as a part
of staff welfare measure. With a view to enhance staff welfare and satisfaction of
employees, it is proposed to execute modernization of canteen through funding from
non-plan budget of DOPT earmarked for staff welfare.

Aims and Dbjectives

The Scheme aims at modernization of the existing departmental canteens
through suitable measure like upgradation "of kitchen equipments, kitchenware
providing furniture suitable for canteen requirement like high table, side table,
improving storage capacity, safe and hygienic storage of raw materials through deep
refrigerators and other related equipments. '




3.

a)

-2-

Planning

While - planning modernization, the requirement of
IVIinistries/Departments/Offices to which the Departmental Canteen is catering should
be taken into account.

The planning need to take into account the requirement of total number of users.
Ministry should also take into account minimum requirement of eatables/beverages for
employees.

The dining space requirement, sitting facilities should be planned in such a way that the
sllotted canteen space is able to meet requirement of average number of employees
visiting the canteen.

Need for fuel saving equipments may also be kept in view.

Need for maintenance of hygiene and proper refrigeration of raw materials should be

taken into account,

Modalities
The proposals received from varicus Ministries will be examined by a committee

consisting of Dir (C} and US (W) under Chairmanship of Chief Welfare Officer, DOPT.
Grants will be released based on recommendation of the Committee.

Basic Guidelines

The Scheme is applicable to Departmental Canteens under the administrative
control  of  wvarious Min]stries/Departments/Attached/Subordinate Offices in

Delhi/Outside Dethi,

Proposals need to £UIfill the aims and cbjective of the Scheme. In case
modernization propesal exceeds admissible grant amount, the Balance of expenditure
may be funded by respective Ministries/Departments in consultatien with IFD.

All materials to be used/procured for modernization should be based on

functional requirem'ent and should be cost effective.

The proposal should be prepared in sccordance with the various provisions of

General Financial Rules,

A certificate will have to be provided that funds granted for medernization of
canteens will not be used for Capital Grants for starting new canteens, nor they would
he used as replacement Grants and grants for repairing of main eaquipment as specified
vide DOPT O.M. No.12/5/91-Dir(C} dated 09.04.1992 (Copy enclosed).




Procurement of furniture and other equipments, if included in the proposal, would be
governed by the instructions relating to the purchase of stores as contzined in Chapter-6
{Procurement of Goods and Services) of General Finance Rule, 2005,

The proposal should not involve any alteration in the hasic structure of the building. Any
addition to the electric loads should be done in consultation with the concerned authorities,

The Ministries/Departments, in consultation with the executing agency will ensure that
standardized good quality materials are used in both civil and electrical works.

Proposals should contain approval of the Financial Adviser of the Ministry/Department

concerned.

The propasal should be submitted in prascribed Proforma enclosed.

Guidelines for Prbposals for Furniture

Praposal should clearly specify the number of each item of furniture proposed to be
procured and present availability of furniture. The mode of acquisition of furniture will be left
open to the Ministries/Departments after following requisite formalities,

The furniture to be procured should be environment-friendly and fire-resistant.

Guidelines for Proposals Relgting to Demands for Egquipment

Proposals relating to demand for Kitchen equipment should be part of the composite
proposal. Departments may consult and take technical guidance from Institutes of Hotel
Management (IHM} functioning under the control of Ministry of Tourism located nearest to
their canteen while finalizing the requirement/proposal for kitchen equipments. For this
purpbs‘é, list of such IHMs is enclosed. The purchase of such equipments should be made in
accordance with the Chapter 6 (Procurement of Goods and Services) of the General Financial

Rules, 2005,

The proposals relating to purchase for equipment should be supported by efficiency
gains, and the necessity of the same in the Ministry/Department,
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Implemeniation

The Ministries/Departments should monitor the execution of the projects to
ensure that there Is no gap between proposed madernization scheme and actual
execution, The utilization certificatés would be required to be furnished by the user

Ministries/Departments.

Post Execution

Ministries/Departments should ensure proper upkeep and maintenance of their

modernized canteens.

Other Guidelines

The Ministries/Departments/Attache,d/Subordinate Office will submit a Status
Report within one month of completion of project.

EEEL S




PROFORMA

PROFORMA T'OR SUBMISSION OF PROPOSALS SEEKING FUNDS UNDER THE

SCHEME _FOR _MODERNIZATION OF NON-STATUTORY DEPARTMENTAL

CANTEENS LOCATED IN CENTRAL GOVERNMENT OFFICES

1,

Office

Name of the Ministry/Department/Attached/Subordinate

| Name and location of Departmental Canteen for which

31

| funds are required

| Type of canteen

Need for modernizing the cantesn

41

| Objectives to be met as a result of modernization of canteen

4.2

the users

| Brief write up on how the upgraded facilities would benefit

S(a).

Component-wise deizils of the proposal and funds requirersent (Ttems should be clearly
prioritized and be mentioned in that order ) — Rupees.

| Sl
No..

Item (s) required

Requirement of funds

Nos.

Cost (in Rupees)

2

A

() Fur, & Fix.

(i)  Equipments *

(iiiy  Electrical

(iv)  Civil

(vy  Others
* In case IHM has been
consulted please indicate
the saine

Total :

State whether the proposal:

(i) Has been approved by Financial Adviser?
Jf s0, attach a copy of the note showing his/her

approval




‘layout plan for canteen as well as proposed
1 layout plan and cost estimate separately for

il) if modernization involves Civil &
Electrical Works, please, atfach  existing

Civil & Electrical Work

' (C), dated 9.4.92 (copy enclosed)

ifi) Certificate that funds will not be used for
purposes Capital’ Grant, Replacement grant,
Grants for repairing main equipment in
compliance of DOP&T OM No. 12/5/91-Dir

7. Other .informetion, as specified In the
guidelines, justifying the proposal.

8. (a) Name and complete address of Pay &
Accounts  Office  of the concemned
Ministry/Department.

| (b) Name and complete address of Chief
Controller of Accounts (concerned Ministry/
Department)

9. Name adidress and telephone number of officer
(s) who could be contacted for supply of
additional information
.List of Enclosures

10.

(Name of the Officer)
Designation

 Ministry/Department/Office of

Tele. No.
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 Most.Inmmedlate (2>
No.18/8/91«D1x(C) i ™ wf””fjf
e . Government of Indlg S/
Mind stry af‘PeTSanelﬁ publie (rievanecss & Penslons (

(Department of

Qrsonn@l and Trainﬁng)
Loknaysk Bhgvan
- Few Delhl.
 Dateds T april, 92>

 omion EICLAmN

* I3

jﬁwgJEgmﬁdJﬂQn“st&tuﬁﬂrY departnental/cooperstive conteans/

o miedin pooms Jocated i Gentral Government 0ffices.
‘ . fhe undersigned iy directed ﬁo,aﬁy‘th&t.emyloyeas‘of ‘
'~ the nanw&tatutorydegartmental/coqgaratmv@'aanteén/tiffim-_.

xﬂﬁmﬁﬂﬁﬁ%ﬁteﬁﬁin'ﬁeﬁTral Governmeant of flced have veen. treated
&8 Central doveroment employess. e el T.10.01 tn terms of
The -Judgenment of tHe ‘Hon'ble Bupremne fourt of India and the
orders. conbelned in thie Departmentie O No »12/5/ 9101 (0)
dated 2oth -Janmaly, 1998,

5, . . Consemmonk upoh implementafiion of this ordér the
ribhaneinl Lisbilities of the Gevornrent with regard bto pay
and allowvancés and” other benefilts df the cantecn smployecs have
Iparenseds A8 per the‘inatmﬂ¢tianajcaﬂtaimed in the above
quoted O this expendlture T to be absorped from within the
cedling of non=-plan exnbnditure approved by.the Minlstry oft
Pianee,. Xseping in view -the bmdgeta:y‘aQﬁstraint and - -
%nﬁ%rggtiqnﬁ Por all-rbundt@conoyyi_itﬁhﬁﬁipgﬁméﬁecidag thgt id
CFutuié no £inaneiael.SdR0oLt Ba he - nrovided To e cantesng
£ rom, tﬁﬁfﬁﬁﬁéﬁﬁﬁ%ﬁi'siggam” %”%%ﬁﬁs~ﬂ0 Gapitai'ﬂﬁﬁﬁ%37Replacgrm
Brerrt AR 8, GUAmts LOT renalring of main eguipment, loan OF
edvanae may be Banetioned Poy the purpose to the Dapartmental
canbesns by M@miatxiasfnggartm@ntaa~ . o
the additional expenditure i any on the above
aosount effer withdrawal of grants, all tha‘Ministrie$-are _
regueshec Lo ask Lhe Mehaping (ommittees of the Depgrﬁm@ntal N
aentesng Lo reviéw the pY ces of.th@_@a%@hlaﬁ'sold in the .72
canteens and ralse thom with topedlate affget. They way al#o -
Fosn in view the incresse 44 the rew waterial and ottier inpubs
needsl to yunm the santeen. These ingbreations may be prought
to the notice of Cheirmen of all the D@ymrtmental Canteensd
anéer your Minlatry for sbrict compliancss | _—

tnat the activities of the canbeen

B - Wo umal

4, Tt may also e notisd
/2
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are %o e’ K@p? ott of the Govevnmum% aotiv&tﬂas. Therefore,
sgle procesds of fhe pepartmentdl Camrteeps may . continue to

he deposited in’ the Nationallsed Bank &% ‘natherto snd mccounts
may be ovérai@d E:E acr the instiwetions ‘eombhined in the Greel
Books " & nag he moted that the sale nrocaeds are not to be
ﬁ@posltad el Governnent. revenud.

CeTETTS i The fundsifor making purchase% of raw mabterials of food

atmff and eatables. eba, should bé Ayaywn from this Account and
strict vigllanve To be. epb. on. the. ex;enditure. The cash book,

- stock rcgiet@r and obhét seopunte’ of ; the sanbeens he regularly

shecked by 'the GheiTnan/gecretaly of e Mansging Gcmmittee
in add, ion to tme normal audi% thch i& being done at present.

By -. This is&u&s w1,h.the concufr@na@ bf Minisory &% anamce

~vide their U. GQNQQH“QCEG)“BCGND)/QE dated B8.1.92 and Hone
Financa miVmSiom v;de thﬁir Da Nonﬁm 8/ 92 nﬂ&wmz dat@d 28471 T2 0
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