
/02/2018.cS.1 (PR/CMS)
of lndia

of Personnel
& Training

2nd Floor

Subject: Request for vigilance update in Web Based Cadre MaSystem ln rcspect ofCSS officers

The undersigned is directed to refer to this

, Lok Nayak Bhavan
Khan Market, New Delhi-l10003

Dated 12th May,2O2O.

for Nodal Officers

' O.M. of even numberdated 24.12.2019 wherein it has been requested to update thevigilance status of CSS ofiicers on real time basis in the vigilance module of WebCadre Management System FM Quarterly basis to avoid delay in the process ofcadre clearance, voluntary rotational transfer , promotion etc.retirement,

observed that status of large number of officers has not beenupdated in the CSC MS till date. tt is requested to update the vigilance status of all CSSofficers in the vigilance module of CSCMS particularly the senior most offi@rs whosebatches have been indicted in this
24.12.2019 to umber daled
activities

facilitate this Department to take timely action for cadre management

Encl: As above

(. u.Q-a*
(Sanjay Kumar

Under Secretary to the Govt. of India
Tel.No.2462941214

M] concerned
(Through website of DOpT)

2. However, it is

O.M. of even n

Copy to:

1. Under Secretary (AVD.|), DOpT, North Block, New Delhi.2. us(cs.r/Dy us(bs.yuiiusrcs.risJiirsrCi'iini



No.21 tOZt2OI B.CS.I (pR CmS)
Government of lndia

Mlnistry of Perconnet, pG and penslons
Departnent of pensonnel & Training

2nd Fbor, Lok Nayak Bhavan,
Khan Market, New DelhLl1OO0g

Dated 24th December, 2019.

subiect Request for vigitan-c9^lpdate in web Based Gadrc Management
system in respect of css officers - :nstructions for Nodal officerc

The undercigned is directed to say that the Web Based Cadre Managementsystem is functional since 2o12.lt is ena'bleo to captlie the data of a1 css officersrelating to their date of joining, address, posting, promotions, training etc.

2' For effective and efficient cadre management, it is necessary that the data of allofficers is available on real time basis. In a6sence'of complete data, CSCnf$-portai
cannot 

- 
be fully relied_ upon for processing cases related to Rotational Transfer,Promotion, Voluntary Retirement etc. lt is ieen that at the time 

"iJrrotions, thecases.gets delayed for.want of updation of vigilance status of officeri in the zone ofconsideration. Hence it has been decided ti strengthen the Mgilance informationSystem. v---

3' Presently, the vigilance status of the decentratized grades is availabte only withthe cadre units and the vigilance status of Under S"-.rtaw and above level is only
shared with CS Division at the time of promotion etc.

4' lt has now been decided that vigilance status of atl grades of ofiicers will have tobe updated on a quarterly bas-is by alllhe cadre units on tle csclr,rs. lffy.hange inthe vigilance status of :1ny officeihappens in the interim period, tne samd shoutd beupdated immediately. The detailed piocess is enunciated below:

4'1 ASO and SO Grades: !n the first instance, all the Cadre units will update thevigilance status of allthe officers. Subsequently, the t"r" will be reviewed by them onquarterly basis and revised. lf there is a status-change within ttre tfrree monlis, period,
the same has to be reflected on the CSCMS mmeOiitely.

4.2 US and above grade: ln the first instance, all the Cadre units wi1 update thevigilance status of allthe officers. Subsequently, the same will be reviewed by them onquarterly basis and revised. lf there is a status-change within tfre ttrrei m-on1is' period,
the same has to be reflected on the CSCMS immeAiitety.



i

-2-

5. This exercise witl be completed in a phased manner. ln the first phase, the
vigilance status of the senior most officers as identifled below may be updat6d :

(a) All Under Secretaries of 2003, 2004- & 2005 batch presently hotding the post of
Deputy Secretary on adhoc basis.

(b) All Under Secretaries of 2010 and 2011 batch

(c) AllSection fficers ot2011 and 2012 batch

(d) All Assistant Section Officers ot ZO11 batch

rs* ul}lrl:*lf 
stiatus of these offtcers may be updated on the portalon or before

6. ln the second phase, the vigilance status of the rest of the officers, may be
updated. This information should be updated compulsorily not later than 28th February,
2020. Subsequently, the status may be updated every Quarter ending March, June,
September and December respectively.

7. A hard copy of vigilance status of Under Secretary and above level as
mentioned in para 5 (a) & (b) may also be made available to AVD.I, DOPT, North
Block, New Delhi. A copy of O.M.No.21l1l2O14-CS.l(U) dated 09.05.2014 explaining
the procedure for updating the vigilance status in CSCMS is enctosed for necessary
action of the Nodal Officers of all Ministries/Departments.

Encl: As above

! K. Aa_t Gr+^
(Sanjay Kumar Das GLpta)

Under Secretary to the Govt. of lndia
Te|.No.24629412114

Ministries/Departments/Officers concemed.
(Through website of DOPT)

Copy to:

1. Under Secretary (AVD.|), DOPT, North Block, New Delhi.
2. US(CS.r/Dy US (CS.|/UyUS(CS.USyUS(CS.uA)
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No.2t/t/20t4{S.r(U)
Governmentof India

Ministry of Personnel Rrblic Grievances & pension
Departnent of personnel & Training

2na Floor, Lok Nayak Bhavan
Khan Market New Delhi.

Dated 9th tvlay,201a.

OFFICE MEMORANDUM

Subject Web Based Cadre Management System for CSS Officers of Under
Seaetary and above - instructions foi Noaa Officers to forward the cadre
clearance request online for deputation

All $e Ministries/Deparhents are aware that CSS officers ale requiredto apply
onlinefhrough th" web based cadre management system hosted at URL; 

"r*,r.iii".ir,for cadre clearance for deputation. While_iadre clearance upto SO level is granted by
the Miniskies/ Departmmts concerned, the requests in respect of US and above level
are to be forwarded to this Departnent for consideration.

L 
- Till recently, the Nodal Officers of the respective Ministries/Deparbrrenb were

simply required to forward the online request of the officers to CS Division. Now the
vigilance status of the individual officer iJfi*ea with cadre clearance in order b haveupdad inforuration. Accordingty, the Nodal Officer is first required to upda6 the
vigilance stahrs of the individual officer in the system and only thlreafter oo fooo"ra
the request to CS Division.

3' - The following steps should be followed for suburission sf online request for
cadre clearance for deputation,

(i) Officer concemed will apply on line for cadre clearance for deputation

(ii) On submission of online request from an inclividual officer for deputation,
the Nodal Officer needs to go to the vigilance module.

(iii) In the vigilance module, the first heading appears is "Request for Status,,.
Click this heading and select the individuif officer wtro tras apptied for
deputation

(w) After the narne of the individual officer appeared in the screen alongrrigr
other names, the Nodal Officer has to first select the word ,Depudtion:
from the drop down menu in the box titled "vigil;anc e for".Therdafter, dre



name of concerned officer is required to be highlighted. Finally, the "send

vigilance request'' box in the bottom is required to be clicked followed by

cliiking Une ok button on appearing of message that vigilance request s€ltt

successfullY.

(u) In the vigilance module, the second heading aPPears is "Intimation of

Status". dn chcking this heading, again the name of concerned officer will

appear alongwith othe, r,u-"s. Select the officer by clicking on the name

and click thJmodify button in the bottom. Now a vigilanceclearance forrr
will appear. FiU ui all the left hand side columns, which is meant for

vigih;ie satus b). Min./ Deptt.,-specially fte * a$Efisk mark which is

-ar,aatory. After Lompleting the form, click the updaE box in the botbm

and thereafter the ok button.

(vl) Now come back to deputation module and open the cadre clearance form

of concerned individld officer. Here the Nodal Officer can see that

vigilance status by Min/Deptt. will be shown as cleared instead of

p"i.di"g. The Nodat Officer can now forward the cadre clearance reqgeet

online to CS Division.

4. It has been observed that after the indivitlual officers submit online request for

deputation to their Nodal Officer, the Nodal Officer does not forward it online b CS

Division. Many such proposals are shown to be pending at the level of Nodal Officers

in the System.- It may be due to difficulty being faced by them on linking of vigilance

status. Ii is expectea tn"t by following the above instructions, the Nodal Officer will

forward the cadre clearanceiequest online promptly to CS Division. A relevant portiut

oittre aavertisement may invaiiably be uploaded in the space prwided for the purpose

in the cadre clearance form. In c"ri, it is not found possible, for any reason, to upload

the advertisement, the hard copy of it may be forwarded to this Division. It ie made

;i;ar that until the Nodat t*fi."r forward the cadre clearance requeet online

alongwith relevant portion of the advertieement or the hard coPr of the

advefugement to CS Dirieiot, the case of individual officer will not be proceeeed fo'r

cadre clearance. Therefore, in their own interest, the concerned individual officer

should ensure that their cadre clearance request should be promptly fonnrarded to CS

Divison by their respective Nodal Officers.

All Ministries/Departments of Govt. of India.

0rtrl*rentt,*
. Srinivasaragavan)

of India
Tele:24629{12

Under Secretary to the

To


