To,

No.21/01/2021-CS8-1 (Coord)
Ministry of Personnel, Public Grievances Pension
Department of Personnel & Training
(C.S.I Division)

ok ok ok ok ok ok ok ok ok
2" Floor, ‘A’ wing,
Lok Nayak Bhawan,
Khan Market, New Delhi
Datedisfj"March, 2021
OFFICE MEMORANDUM

Subject:- Filling up of 01 vacancy in the grade of Library & Information Officer
(General Central Service, Gp-‘A’, Gz., Non-Ministerial) in level-11 by Composite
Method {Deputation (ISTC) plus promotion basis} in UPSC-reg.

The undersigned is directed to circulate the Vacancy Circular No. A-
35021/02/2019-Admn.IT dated 18" February, 2021  (along with enclosures) received
from UPSC who have invited application from the eligible officers for filling up of 01
vacancy in the grade of Library & Information Officer (General Central Service, Gp-‘A’,
Gz., Non-Ministerial) in level-11 by Composite Method {Deputation (ISTC) plus
promotion basis}-reg in UPSC.

2. It may be noted that cadre clearance from C.S.I Division will be required in case
of any Under Secretary and above level officers of CSS submit his candidature for the
deputation post.

3 In case of any further clarification, applicants are requested to contact the

concerned Ministries/Departments.

{Amit Ghosal )
Under Secretary to the Government of India
Tele:- 24629412

All Ministries/Departments (through DOPT’s website)
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F.No. A-35021/02/2019-Admn. Il
¥ A% Jar AT
Union Public Service Commission

Dholpur House, Shahjahan Road
New Delhi-110069

Dated: \Q(\l 2021

To

The Secretary to the Gowvt. of India,
Ministry of Personnel, P.G. & Pension,
Department of personnel and Training,
North Block, New Delhi.

{Kind attention: Sh. Amit Ghoshal, Under Secretary (CS. [), A-Wing, 2™ floor, Lok Nayak Bhawan)

Sub: Filling up of 01 vacancy in the grade of Library & Information Officer {General Central Service,
Gp-‘A’, Gz., Non-Ministerial] in level-11 by Composite Method [Deputation (ISTC) plus
promotion basis] —reg

Madam,

| am directed to forward herewith Commission’s Vacancy Circular of even no. dated
10.2.2021 for filling up the post of Library & Information Officer (General Central Service, Group ‘A’,
Gazetted, Non-Ministerial), Level-11 in Pay Matrix on Composite [Deputation {including short-term
contract) pius Promotion basis] in the office of UPSC and to request that the aforesaid Vacancy Circular
may please be uploaded on the official website of DoP&T in “What is new” section under intimation to
this Office.

Encl: As above
Yours faithfully,

\/\ (Shailesh Gautam}
K Under Secretary (Admn.il}
%\J‘ . : Tel. No.- 011- 23388476
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F.No.A- 35021/02/2019 Admn. 11
Union Public Service Commission

(der e Far 3T
Dholpur House, Shahjahan Road
New Delhi-110069
Dated: J.2..%: 332 )
VACANCY CIRCULAR

Subject : Filling up of 01 vacancy in the grade of Library & Information Officer
[General Central Service, Gp-‘A’, Gz., Non-Ministerial] in level-11 by Composite
Method [Deputation (ISTC) plus promotion basis] - reg.

It 1s proposed to filling up of 01 vacancy in the grade of Library & Information
Officer [General Central Service, Gp-‘A’, Gz., Non- -Ministerizal] in level-11 by Composite
Method [Deputation {(ISTC} plus promotion bas1s] - reg.

2. Eligibility Conditions: Comnosite Method
1. [Deputation (including short-term contract) plus promotion] basis:

Officers of the Central Government or State Government or Union Territories or
Public Sector Undertakings or Universities or recognized research institutions or
autonomous or statutory or Semi-Government organizations —

(a).(i) holding analogous posts on regular basis or equivalent; . or
(i} with seven years’ service in the grade rendered after appointment thereto on a
regular basis in Level-7 (Rs. 44,900-1,42,400/-) of the Pay Matrix or equivalent;
and

(b}  Possessing the'following Educational qualification and experience, namely;

A.  Essential:
() Master’s degree in Library Science or Library and Information Science from a
recognized University or msutute and
(ii) five years professional experience in a Library under Central Governrnent or State
Government or Union Territory or autonomous or statutory organization or Public
Sector Undertakings or University or recognized research or educatmnal institution;

B. Desirable: : '
(i One year experience of computerizing library activities in a Library under Central
Government or State Government or Union Territories or autonomous or statutory
organization or Public Sector Undertakings or Un1ver31ty or recognized research or
educational institution; :
(i) Diploma in Computer Appllcatlons from a recognized Un1ver81ty or institute.

Note: The Departmental Assistant Library Information Officer in Level-7 (Rs. 44,900-
1,42,400/-) of the pay matrix with seven years of regular service and possessing
Bachelor’s Degree in Library Science or Library and Information Science from . a
recognized university or institute and having completed successful training of two to
three weeks in the field of Library and Library Science shall also be considered along
with outsiders and in case he is selected for appointment to the post, the same shall be
deemed to have been filled by promotion.

A}



o =2-
3. List of duties / responsibilities.gttae-he'd to the post of Library & Information.
Ol‘ficer in UPSC ' '

P

h (1) “The officer shall have the custody and safe keepmg of books, property and
belongmg to the library. .
{i)- Superv:lses the work related to runmng of hbrary and dlssemmatmn of

'-informatlon . . o . s . . :

o -{111} To petforin a variety of professxonal hbrary dutres wh1ch require an in depth

theoretical understanding of library.” :
{ivy _ Purchase and supply of books penodxcals a.nd other pubhcatmns requlred
in the branches and their proper entries in the ACCCSSIOI‘J. Reglster _
v To supervise the maintenance, of alil record of library from time to time
inchading issue and return of Library books.

(vi) to formulate Budget estimatesfor the library. SR
{vii) updatmg the current information through magazmes Journals, pamphlets
newspapers and newsletters.

_ (vm) Submrttmg of 1mportant news press chppmgs to HoDs
[1x] Any other work assigned from time to time.

4, Regulation of pay and other terms of deputation
The pay of the selected candidate will be regulated under the prov1s1ons contained

in the DoP&T OM.-No. 6/8/2009-Estt. (pay—II) dated” 17 6.2010 as amended from time to
‘time.

5. Age limi i- :
The ‘maximum age limit for appointment by deputation shall be not exceeding
' ﬁfry-sm yea.rs as on the closmg date of receipt of applications,

6. eriod of dep_u!.gtion - :
Period of deputation {inciuding short term contract) including penod of deputation

(including short term contract) to another ex-cadre post held immediately preceding this
appointment in the same or other organizations or departments of the Central
Government shall not exceed four years. '

Y Apphcatmn {l.n duphcate) only in the prescnbed proforma {Annexure-1) of the
eligible candidates whose services can be spared immediately on selection, together with
the certificate from the Forwarding Authonty (m proforma Annexure -1II) along with the
followmg documents

i} Infsegnty Certl.ficate

(ii_) List of major/ minor penal’ues unposed if any, on the official during the last 10

“years, {Lf no peﬁaity has _been unposed a ‘Nil’ t:eruﬁcate should be enclosed)
(1Y) Vigilance cle rtificate. |
(iv) “Aitested’ pﬁﬁtdebbles of ‘the "APARS’ for thé 1ast five years {2015-16 to 2019-20)°

_ (attested on each page by an ofﬁcer not below the rank of an Under Secretary to

the Govt of India). S))
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The requu‘ed documents mentioned at the end of Annexure, may be forwarded to
Sh. Shailesh Gautam, Under Secretary (Admn.ll), Room No. 424- B, Ayog Sachivalaya,
‘Tmon Public Service Commission, Dholpur House, Shahjahan Road, New Delhi-110069,
“Within 60 days of the publication of the circular in the Employment News/ Rozgar
Samachar. Applications are invited through offline as well as online method on the
website of UPSC i.e. http:/ /www.upsc.gov.in/vacancy-circulars. Applications not
forwarded through proper channel or those received Mthout the requ131te certificates
and necessary documents will not be entertained.

8. The candldates who apply for the post will not be allowed to Wlthdraw thelr
candidature subsequently.
_ “Government strives to have a workforce. which reﬂects gender balarnce and
women candidates are encouraged to apply”, o : \) '

(Shailesh Gautam) .

Under Secretary(Admn.II)

Union Public Service Commission
Tel. No. 011-23388476

Copy forwarded to:-

1.  All Ministries/Departments of Govt. of India (as per list attached).
2. ' Principal Secretaries. of State Governments/ Union Territories, Cadre
Controlling Authorities of Universities/; Recognised Research Instltutlons/
- public sector undertakings/Semi- -Government/statutory and autonomous
organizations (as per list attached), with a request to glve wide publicity to this
Vacancy Circular.
3. All Notice Boards of UPSC-eligible and interested. officers - may forward their
. applications through their concerned Admn. Section with the stipulated date.
4, Web Cell, UPSC with a request to upload the vacancy circular on the official
website of the Commission.
5. Assistant Director, Advertisement Section, Employment News, Mlmstry of
 Information & Broadcasting, Room 'No.764, 7th Floor, Soochana Bhawan,
C.G.O Complex, Lodhi Road, New Delhi - 110003
6. NIC, DoP&T- with a’ requcst to upload the vacancy cn'cular on. the ofﬁcm]
website of DOP&T.
7. National Career Service (NCS) Portal of Muustry of Labour & Employment
Shram Shakti Bhawan, Rafi Marg, New Delhl-l 10001- for uploadmg the
_ vacancy circular on their official website. -

(Shailesh Gautam)

Under Secretary(Admn.II)

Union Public Service Commission
Tel. No. 011-23388476
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Proforma for_application for the post of Library & Information Officer bv Com oLﬁea( mposite” Method
[Degutatlon {including short term confract) plus Qromotloni basis in the Office of UPS

b BIO-DATA PROFORMA

rd.. Name & Address (in Block Letters)

2. Date of Birth (in Christian Era)

3. (ijDate of entry in service

(ii.)Date of retirement under Central/ State
Govt Rules

4. Educational Qualifications

qualifications required for the post are

treated as equivalent to the one prescribed
in the Rules, state the authonty for the
same}

5. Whether Educatlonal & othér '

satisfied. (if any qualification has been [

Qusliﬁcations/Experience requited as
mentioned in the advertisement/vacancy
‘circular

Qualiﬁcations/Experience possessed by the
officer

(a) Do you hold analogous post on regular
basis in the parent cadre or Department" or

(b) Do you possess seven years’ service in

thereto on a regular basis in the level-7

| (Rs.44900-142400/-} of the pay matrix or

equivalent; and

the grade rendered after appointment |-

B Essential

Essential

{c) (i} Do you possess Masters degree in
Library Science or Library and Information
Science from a recognized Umver31ty or
institute; and

 {d) Do you possess five years professmna.l

experience in a Library under Central
Government or State Government or Union

organizations or Public Sector Undertakings
or Universities or recognized reseanch or
educational institutions

Territories or -autonomous or statutory |

Desirable

Desirable

) Do you hold One year experience of
computing library activities in a Library
under Central® Government -or State
Government or Union Territories or
autonomous or statutory organization or
-public sector undertakings or university or

i recognised research  or educational

institution

() do you possess Diploma in Computer

institute

Applications from a recognised university or




5.1 Note: This column needs to be amp_l_iﬁ_éd_tg indicgte Essentiél & Desirable.Qualiﬁc_ations as) - _ ‘
mentioned in the RRs by the Administrative Ministfy/Department/Office at the time of issue of
Circular & issue of Advertisement in the Employment News. :

5.2 In the case of Degree & Post Graduate Qualifications Elective/Main Subjects & subsidiary
subjects may be indicated by the candidate. ' '

6. Please state clearly whether
jn the light of entries made by
you. above, you mget the
| requisite Essential
-| Qualifications and " work -
experience of the post : L S : _
" ['6.1 Note: Borrowing departments are to provide their specific comments/views confirming the
'| relevant Essential Qualification/Work Experience possessed by the candidate (as indicated in
the Bio-Data) with reference to the post applied.

7. Details of employment, in _ch_roriologica.‘l order.. Enclose a separate shéet, duly
authenticated by your signature, if the space below is insufficient. : :

Nature of duties

~ Office/. Post held on -} From To - *Pay Band &
Institution - | régular basis | = o : Grade Pay/Pay . {in detail)
' ' ' Scale of the highlighting
post held on experience .’
- regular basis required for the
post applied for |

*Impdrtént: Pay band & Grade Pay granted ﬁndef ACP/MACP are personal to the officer and
therefore, should not be mentioned. Only Pay Band & Grade Pay/Pay Scale of the post held on
regular basis to be mentioned. ' ) . '

+

Details of ACP/MACP with present Pay Band & Grade Pay where such benefits have been drawn
by the candidate, may be indicated as below:- _ : :
- Office/ Institution Pay, Pay Band &
- Grade Pay drawn
under ACP/MACP _ _
scheme e

From _ . | To
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| 8. *Nature of present
"'employment ie Ad-hoc or

" Temporary or Quasi-Permanent
“or Permanent

9. . In case the present
employment is held on
deputation /contract basis,
please state:- '

a) Date of initial
appointment

b) Period of
appeintment on
deputation/contract .

¢) Name of the parent

office/organization to

which the applicant
belongs

d) Name of the post &
Pay of the post held in
substantive capacity
in the parent
organisation

9.1 Note: In case of officers already on deputatiofl, the applications of such officers should be

forwarded by the parent cadre/Department along with Cadre Clearance, Vigilance Clearance &

Integrity Certificate.

9.2 Note: Information under Column 9{c) to {d) above must be given in all cases where a person

is holding a post on deputation outside the cadre/organ

parent cadre/organization.

ization but still maintaining a lien in his

10. If any “'post held on
Deputation in the past by the
‘applicant, date of return from
the last deputation & other
details.

11. Additional details about
present employment:- |
Please state whether working
under (indicate the name of
your employer against the
relevant column)

{a) Central Govt.

(b} State Govt.

{¢) Autonomous

Organisation

(d) Government Undertaking

(¢} Universities

{i Others

12. Please state that you are
working in the same department
and are in the feeder grade or
feeder to feeder grade -

13. Are you in revised scale of
pay? If yes, give the date from
which the revision took place
(and also indicate the pre-
revised scale




14. Total emoluments per month now drawn .

Basic pay in the PB "~ Grade Pay Total Emoluments

15. In case the applicant belongs to an organizatioh which is not following the Central Govt.
pay-scales, the latest salary slip issued by the organization showing the following details may be
enclosed: ' : B

Basic Pay with Scale of Pay & " Dearness pay/interim ~ Total Emoluments
rate of increment _ - relief/ other allowances etc. :
- : ' {with break-up details}

16.A Additional information, if any, which you would like to
‘mention in support of your suitability for the post. (This among
other things may provide information = with regard to
(ijadditional academic qualifications {ii}professional training
‘and (iiijwork experience’ over and above prescribed in the
vacancy circular/advertisement) :

{Enclose a separate sheet if the space is insufficient)

16.B Achieyements :

The candidates are requested to-indicate information ~with
regard to:- _ : '
(i) Research publications & reports and special projects

(i) Awards/scholarships /official appreciation

{ii)Affiliation with the professional bodies /institutions/societies
and;

| (ivjPatents registered in own name or achieved for the
organization _

{v)Any research Jinnovative measure involving official
recognition _ a

(vi)Any other information

17. Please state whether you are applying for deputation
(ISTC}/absorption/ re-employment  basis# (Officers under
Central/State Governments are’ only eligible for “Absorption”.

‘Candidates of non-government organizations are eligible only
for short-term contract} - :

#The option of ‘STC’/’Absorption’/ ‘Re-employment’ are
available only if the vacancy circular specially mentioned

recruitment by “STC” or “Absorption” or “Re-employment”.

| 18. Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and I am well aware
that the information furnished in the curriculum vitae duly supported by the documents in
respect of Essential Qualification /Work Experience submitted by me will also be assessed by the
Selection Committee at the time of selection for the post. The information /details provided by me

are correct and true to the best of my knowledge and no material fact having a bearing on my
selection has been suppressed/withheld. a ' : '

(Signature of the candidate)

Addrgss:

Date: _' - - 0})\
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» ' Annexure-ll

b {Certificate To Be Furnished By The Employ erfHead Of Office/Forwarding Authority}

Certified that the particulars furnished by ___ ' . _are
- correci and he/she possesses educational qualifications and experience mentioned in the vacancy circular.

2. Also certified that:-

i Thereis no vig'ii_ance or disciplinary case pending/contemplated égains‘t' ShrirfSmt........ocoevrernns .

H.  His/Her integrity is céniﬁed.

ii.  The photocopies of the APARs for the last 5 years (for the year from 2016-16 to 2014 o) duly
. attested by an officer of the rank of Under Secretary to the Govt. of India or above, are enclosed.

iv. *No major/minor penally has Been imposed ‘on him/her during the last 10 years.

v.  *Alist of major/minor penalties imposed on him/her during the last 10 years is enclosed.*

Signature

Name & Designation
" Telephone No.

Fax No.

Office Seal

Place:

Dated:

List of enclosure:

(*Strike out which is not applicable.)




