F.N0.21/01/2021-CS.I (Coord.)
Ministry of Personnel, Public Grievances & Pension
Department of Personnel & Training
(CS.I Division)
2" Floor, A Wing,
Lok Nayak Bhavan
Khan Market, New Delhi.
Dated 215t May, 2021.

OFFICE MEMORANDUM

Subject:  Filling up of 1 (one) post of Secretary, Footwear Design and
Development Institute (FDDI) through deputation (including short term contract)
at Noida - Releasing of Vacancy Notice/re-advertisement on DoPT’s Website —
regarding.

The undersigned is directed to circulate the O.M.No. K-50011/12/2018-EP (LSG)
dated 04.05.2021 (alongwith enclosures) received from Ministry of Commerce and
Industry who propsed to invite applications from eligible candidates for the post of
Secretary, Footwear Design and Development Institute (FDDI) at Noida on deputation
basis.

2. The circular is hereby uploaded only for eligible CSS Officers in terms of OM No.
2/2/2010-CS.I (U) dated 18" August 2010. In case of any further clarification, applicants
are requested to contact the concerned Ministry/Department who have advertised the
circular.

3. It may be noted that cadre clearance from CS.I Division will be required in case

of Under Secretary and above level officers of CSS applying for deputation.

--Sd--
(Amit Ghosal)

Under Secretary to the Govt. of India
Tel.N0.24629412

To

All Ministries/ Departments (through DOPT’s website)



No. K-50011/12/2018-EP(LSG)
yre @/ Government of India
arfores ve & e /Ministry of Commerce & Industry
arfirsy fawrr/Department of Commerce

o ol e ok o
Udyog Bhawan, New Delhi-110011,
Dated the 4" May, 2021
FRTATATIA
OFFICE MEMORANDUM

Subject: Filling up of 1 (one) post of Secretary, Footwear Design and Development Institute
(FDDI) through deputation (including short term contract) at Noida- Releasing of Vacancy
Notice/re-advertisement on DoPT’s Website-reg.

The undersigned is directed to refer to this Department’s O.M of even number dated
22/07/2020 and Department of Personnel and Training's O.M No. 21/02/2020-CS-I(Coord)
dated 23/07/2020 on the above mentioned subject. With the approval of competent authority it
has been decided to re-advertise the vacancy notice for receiving the applications from eligible
officers of the Central Government or State Government or Union Territories or Public Sector
undertaking or Autonomous Body or Statutory Body or University or recognised Research
Institute for 1 (one) post of Secretary, Footwear Design and Development Institute (FDDI)
through deputation (including short term contract) at Noida. Last date for receiving the
applications is 14/06/2021.

2. Department of Personnel & Training (DoPT) is requested to kindly publish this Office
Memorandum along with enclosures on their website for wider circulation.

Encls: As above. \P‘é;\&#
(Sanjay Kerketta)

Under Secretary to the Govt. of India

Ministry of Personnel, Public Grievances and Pension
Department of Personnel & Training,

(Ms. Rajul Bhatt, Director)

C.S. I Division, Room No. 209,

Lok Nayak Bhawan, Khan Market,

New Delhi-110003.

Copy to:

l. All Ministries/ Departments of Govt. of India or State Government or Union Territories
or Public Sector undertaking or Autonomous Body or Statutory Body or University or
recognised Research Institute through DoPT’s website.

2. Shri Narinder Singh Arneja. Deputy Director General (NIC). Department of
Commerce, Ministry of Commerce & Industry — for posting this Office Memorandum
along with Recruitment Rules on official website under vacancies tab.

3. Shri Arun Kumar Sinha, Managing Director, Footwear Design & Development
Institute, A-10/A, Sector-24, Noida-201301- for posting this Office Memorandum
along with Recruitment Rules on official website of FDDI.



Footwear Design and Development Institute
(An institution of National Importance, under the aegis of Department of
Commerce, Ministry of Commerce & Industry, Government of India)
A-10/A, Sector-24,
Noida, Uttar Pradesh-201 301

Vacancy Notice [Re-advertisement]

Ref: Advertisement Published in ‘Employment News’dated 8" Februa
2020 to 14" February, 2020, 6" June to 12" June, 2020, 1% August to 7'
August, 2020

Department of Commerce, Ministry of Commerce & Industry, Government of
India proposes and invites applications from eligible officers of the Central
Government or State Government or Union Territories or Public Sector
undertaking or Autonomous Body or Statutory Body or University or recognised
Research Institute for 01 (one) post of Secretary, Footwear Design and
Development Institute (FDDI) at Noida for a tenure of five years. The level of
Pay for this post is 13 (1,23,100-2,15,900/-) of pay matrix under 7" CPC or
equivalent. The mode of recruitment is Deputation (including short term
contract). Four (4) sets of applications, complete in all respect, of willing and
eligible officers who can be spared by the Central Government or State
Government or Union Territories or Public Sector Undertaking or Autonomous
Body or Statutory Body or University or recognised Research Institute may
be forwarded through proper channel, to this Department along with
completed Annual Confidential Report/ Annual Performance Appraisal

Report (last 5 years) on the following address:

Under Secretary,

Department of Commerce,
Ministry of Commerce & Industry,
Room No. 556-B, Udyog Bhawan,
New Delhi-110 011.

Last date for receipt of applications: 45 days from the date of publication of
advertisement in the Employment News.

It may be noted that

i. the candidates who have already applied for the post of Secretary, FDDI
(through proper channel) with reference to the advertisement published
earlier, need not apply again. Their candidature will be considered along

with the fresh applications received if any, in response to
this advertisement, subject to receipt of their willingness along with NOC



[ cadre clearance from their parent Department, for being considered for
the post now.

i. the candidates in respect of whom the applications have not been
received through proper channel with reference to the advertisement
published earlier, may apply for the post,(through proper channel) in
response to this advertisement, alongwith their willingness and NOC /
cadre clearance from their parent Department, for being considered for
the post.

Website of Department of Commerce (www.commerce.gov.in) or FDDI
(www.fddiindia.com) or Department of Personnel &  Training
(https://dopt.gov.in) may be referred to, for detailed Vacancy Notice along with
Recruitment Rules, Qualification/ Experience, terms and conditions, application
format and job profile etc.



Job profile of Secretary, Footwear Design and Development Institute
(FDDI)

AS PER FDDI ACT 2017:

17. (1) The Secretary of the Institute shail be appointed by the Central Government

for a tenure of five years and on such terms and conditions of service as may be
prescribed.

(2) The Secretary shall act as the Secretary of the Governing Council, the Senate and
such committees as may be specified by the Statutes.

(3) The Secretary shall be responsible to the Managing Director for the proper
discharge of his functions.

(4) The Secretary shall exercise such other powers and perform such other duties as
may be assigned to him by this Act or the Statutes or the Managing Director.

The First Statutes of the Footwear Design and Development Institute provide as
under:

(1) The Secretary of the Institute appointed under section 17 (of FDDI Act, 2017) shail
act as the Secretary of the Governing Council, the Senate, and such committees as
may be assigned by the Governing Council or Managing Director.

(2) He shall also Act as member Secretary of the Standing Committee on Audit and
Accounts

LA L& B




I Self — attested l

e passport size |
Application for the post of Secretary, FDDI colour
photograph

L7ﬁ e s

1. Name [in Block letters]
2. (i) Date of Birth [dd/mun/yyyy] . |
e

(if) Age as on closing date of application. — |........ Years...... Months....... Days
3. (i) Date of entry into service [dd/mm/yyyy]

(i) Date of retirement under Central/State
Government Rules Date of retirement under
Central/State  Government/Union  Territories/
Public  Sector Undertaking/ Autonomous
Body/Statutory Body/ University/ Recognized
Research Institute, [dd/mm/yyyy]| -
(iii) Service and Batch to which officer belongs S _ i

4, Educational Qualifications

5. Whether educational and  other gualifications
required for the post are satisfied. (If any
qualification has been treated as equivalentto  the
one prescribed in  the RR, state the authority for

Qualifications/ Exﬁrimce possessed by
the officer

Qualifications/ Experience required as mentioned
in the advertisement/ vacancy circular

Essenual

B) Holding analogous post(Yes/No) B)
C) Experiencc' C) Experience: o -
(i) Ten years’ service in Group A’ or equivalent (1)

service in the Central Government or State Government
or Union Territories or Public Sector Undertaking or
Autonomous Body or Statutory Body or University or
Recognized Research Institute, on the closing date of
application. (i) |
(i) Out of the ten years of service in Group 'A’ as| |
mentioned above, at least five years of service should be

in Level 12 in the pay matrix (7" CPC) or equivalent|(iii)
service in the Central Government or State Government

or Union Territories or Public Sector Undertaking or

| Autonomous Body or Statutory Body or University or
Recognized Research Institute, on the closing date o L
application.

(il1) 5 years’ experience in the field of Administration.




| (a) Experience in Leather Technology or Industry of al |(a)
least one year
(b) Master in Business Administration

(b)

Note |- In the case of Degree and Post Graduate Qualifications Electives main subjects and subsidiary
subjects may be indicated by the candidate, |

Note 2- The period of deputation including the period of deputation in another ex-cadre post held
immedialely preceding this appointment in the same or some other organization of Department of
the Central Government shall ordinarily not exceed five yeass.

Note 3- The maximum age limit for appointinent by depuration shall not be exceeding fifty years as
on the closing date of receipt of applications.

Note 4- The period of deputation shall be for five years subject 10 overall ceiling prescribed by the
Govermment of India. The deputation will be on foreign service terms and conditions of the Central I
Government,

Note 5- In the event of performance being found unsatisfactory, the competent authority reserves the |
right to repatriate the oflicer to his/her parent cadre any tune during the tenure. The decision of the
competent authority in such cases shall be final and binding.

Note 6- Other terms and conditions of the deputation shall be governed by the relevant instructions
issued by the Central Government [rom time to lime.

6. Please statehz:learly whether in the hight of entries :
made by you above, you meet the requisite Essential
Qualifications and work experience of the post. S B N

7. Details of Employmenlt, in chmmloﬁcnl order (Latest being on the top). Enclose a separate sheet
duly authenticated by your signature, if the space below is insufficient. )
Office / Post held on [From [‘Pay Band and |Nature of duties (in

regular basis (irade Pay/ Pay |delails) highlighting
scale of the experience required for the
post held on  |post applied for

regular basis

e ——

*Important: Pay-band and Grade Pay granted uwnder ACP/MACP are personal to the officer and therefore,
should not be mentioned. Only Pay Band and Grade Pay/ Pay scale of the post held on regular basis 1o be
mentioned. Details of ACP/ MACP with present Pay Band and Grade Pay where such benefits have been

e -

From T To




8. Nature of present employment i.e. Ad-hoc ol S B -
| temporary or Quasi-Permanent or Permanent,
0. In case the present employment is held on
deputation / contract basis, please state.

#) The date of initial b)Period of ¢) Name of the paremt  [d)Name of the post and pay of
appointment appointment on office/organization w0 [the post held in subsuntive
deputation / contract  {which the applicant capacity in the parent
belongs, organization

9.1. Note: In case of Officers already on deputation. the applications of such officers should be forwarded
by the parent cadre/ Department along with Cadre Clearance, Vigilance Clearance and integrity cortificate.

9.2.Note: Information under Column 9 (¢) & (d) above must be given in all cases where a person 1s holding a
post on deputation outside the cadre/ organization but still mamtaiming a lien in his parent cadre/
organization.

10. If any post held on Deputation in the past

by the applicant, date of return from the last

deputation and other details.

11. Additional details about present
employmeut:
Please state whether working under (indicate
the name ofyour employer against
the relevant column)

(a) Central Government

(b) State Government

{c) Union Territory

(d) Public Sector Undettaking

(e) Autonomous Body

(f) Stamtory Body

(&) University

(h) Recognised Research Institute
12. Please state whether you are working in the
same Department and are in the feeder grade or
feeder to feeder grade.

13. Are you in Revised Scale of Pay? If yes, give the
date from which the revision took place and
also indicate the pre-revised scale l

14. Total emolwments per month now drawn
Basic Pay in the PB|Grade Pay Total Emoluments o i

- ——
_ - - . Pe— — - — — — o e




I5. In case the BB-];li'Jcam belongs 10 an Organiz-a_linﬁ which is not l'nllowh;g the Central Government
Pay-scales, the latest salary ship issued by the Organization showing the following details may be
| enclosed. |

Basic Pay will TDcarness Pay/interim relichallowances vtc. (with break- | Total Emoluments
Scale of pay and up details)
rate of increment |

16. Whether belongs to SC/ST. - ]

I have carefully gone through the vacancy circular/ advertisement and I am well aware that the
information furnished above is duly supported by the documents 1n respect of Essential Qualification
/Experience submitted by me will also be assessed by the Selection Committee at the time of selection
for the post. The information / details provided by me are correct and true to the best of my knowledge
and no material fact having a bearing on my selection has heen suppressed / withheld.

(Signature of the candidate)
Address -
Date o . h -
Mobile No. -
Telephone No. -
{with STD code)

E-mail 1D B




b Emplovyer / Cadre Coutr uthori

The information / details provided in the above application by the applicant are true and correct as per
the facts available an records, Hefshe possesses educational qualifications and experience mentioned in the
vacancy Circular. If selected. he/ she will be relieved imnediately.

2. Also certified that:

(1) There is no vigilance or disciplinary case pending / contemplated against Shri. / Smil. _

- —-— - am— —

(i1) His/ Her integrity is certified.
(it1) His/ Her ACR/APAR Dossier in original is enclosed/ photocopies of the ACR/APARs for the last 5

years duly attested (on each page) by an officer of the rank of Under Secretary of the Govt. of India or
above are enclosed.

(iv) No major’ minor penalty has been imposed on hinV her during the last 10 years Or a hist of
major/minor penalties imposed on him / her during the last 10 years is enclosed (as the case may be)

Countersigned
(Employer/ Cadre Controlling Authority with sea)

Page S of
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closing dute of repéipi of npplications,
. 4
Nete 3. -The period of epuiation sbiall be fir five years. The depualinn shall be no focvign sepiive terms and [
conditiong 6 the Centeul Government. )a 4

r
Note 4~In thp'event ol performance being found unsapdfaciory, the compeien mhtrilyfwcrws the tight 10|
e the oilicer (0 histher puret cadre yumdmlngﬂnlem.mjﬂﬁﬂmm’llwcmmcm

fthority in such cases shall be final s b ngL g

Note §5~Other wwrrns and conditions of the depytation shall be governed by the rejedn
Central Government froms lime o pped

instructions issued hy th

If a Deparunental Selection Committec epfSis, F’ stances  in which  Umeln  Public
what is its composition? / ;1 m;'::; é‘m&;m to be ALonsulicd
e ZE T
| The Selection Commiittee gafisisting ofs- o | Notagpplicable.
(#) Additonal  Depurtment of Commerce - Chairpenton;
(b) The Chairpémson, Governing Council. Footwfar Design and 4
t Institute — member, /
{(¢) One r from Lesther Industry: = P

pronuncul organisations /
iute or Natonal Institule o

{d) One outside expert of cminence
like Cemtral Leather Rescarch
Fashion Techmlogy or | Institnie of Technology A
Nutional Institute of Desigh 10 be nominated by the Depagifnen e
of Commence, Government of India. o

[F. No. K-S001 JA72018-Ep (LSG)
ANITA PRAVEEN. U Secy
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NOTIFICATION
New Delhi, the Sth Seplember, 2018

GS.R. 842(E).~—In exercise of the powers conferved by clause (a) of sub-section (2) of seution 35 read with
subsscction (1) of secuon 17 of the Footwenr Design and Development Institute  Act, 2017 (20 of 2017), the Central
Guovernment herehy makus the following rules regulating the method of  vecruitmem 1o the post of Secretary in the
Footwear Design and Development Instituie namety: -

I, Short title and Commencement.—(1) These rules may be called the Mimsiry of Commerce and Indusiry,
Fostwear Design and Development Institute, Secretary Recruiliment Rules, 2018.

(2) They shatl come into force on the date of their publication in the Offietal Gaaetie.

1 Number of Post, classification sod level in the puy matrix.~The number of posts, its classification and level
in the pay marix shall be as spoecified in columany (2) w (4) of the Schedule annexed 10 these rules.
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3. Method of recrultment, uge-limit, gualifications ele —The method of recroitment, age limil, gaahfivations
etc. shall be as specified fo columns (5) 10 (13) of the said Schedule,

4, Selection Procedure. - (1) By nvitation of applicotions tnuugh open advertisement including advertinement i
‘Employmeni News'.

(2) The minimun time allowed for receipi of apphcation should be four weeks. In wigent cases wiere there ure
compeling reasons (o Gl the vacancy early. a shorter time period of not less than two woeks is prescribed with the
approvai of Joint Secretary, Departinent of Commerce.

(3) The applicants from Central Goverament or State Governmem or Union werritories or Public Secios Undenaking
or Autonomous Body or Staunory Body or University or recognised Rescarch (nstilute e required o apply through
proper channel, who in wm will (orward topies of completed Annual Confidential Report / Amsual Performance

Appraisal Report for the last five years.

(4) To conduct the solection and appointment process in @ fuir, transparent and proper manner. o Selection
Commitree shalt be formed by the Departinent of Commerce. The composition of Selection Commiliee shall be ¢
specified in column (12),

(5) Quorum of st least thiee mewbers, including Managing Dircctor, Footwear Design and Development Tossitake
shull be required For convening » megting of Selection Commitice. Managing Dircotar, Footwear Design wml
Development Institute shall be the Membuer Secretary of ihe Sclection Commitite.

(6) The Department of Commerce shall issue the advenisement for mviting the applications for the post of
Secretary, Footwear Design and Development Institule. All (e applications so received shall be handed over 1o the
Selection Committes. The Selection Committee shall scrutinise, shorlist the applications rveeives] on lhe basis of
eligibiliry critevia. The Selection committee shall recommend a panel of names of suitable candidates [rom (he shonlisted
candidates on the busin of personalily test / interview or any olher methad as deemsed fil. The recommendution of the
Selection Commintec shall be put-up for approval of the Minister concerned who will be the competent agthonly in the
case; Aller sppiovul of the competent authority. the candidute shall be uppointed as Secretary, Footwear Design and
Developmen! Institute from the panel of names a5 per (he serial order in the panel.

5. Applicability of other rules ete. ~ (1) The officer should be cleur fronn vigilance sagle. A vertilicate 10 this
effect shall have to be furnished by the parent cadre of the applicamt while forwarding the application.

(2) ‘The offiver should not huve been debacred from Central deputation.

3 The afficer should have at least “very good™ service vecord in the last five years, however.prefercnce will he
given lo officers who have "oaistanding” service rvcord with u grading of cight and shove.

(4) The officer should not be vn study leave or long leave on the date of submitting the application

(5) The officer should not have been nominated for foreign training or should nol be on Waining or lorcign
assignment on the date of submiiing the application.

(63 Ail applicable rules and regulations, including disciplivury vales eic, shall apply 1o the appuiniec

6. Disqualification.— No person.-
(a) Who has entered into or contracied a mermage with person huving a spouse hving, or

(b) Who, having & spouse living, has entered into or contmceicd a marriage with any person, shall be oligible fue
appoistment 10 the said post:

Provided that the Centonl Governmenl nucy, if satisfivd tur such mardage is permissible under the personal law
upplicable to such pervon and the oiher panty o the marmiuge and that theee arc other grounds for su dong, exempt uny
person from the operation of this rule.

7. Power to relax.—Where the Central Government is of (he opinton (hal it is necessary oF expehions so 1o do. it
mny, by order, for reason (o be recorded in witing. relox any of the provisions of these yules with reapect w any class or

Calegury of persans.
8. Saving.~Nothing in these rules shall sifect reservation, reloxation of age limit and other concession regoirsd o

be provided for the Scheduled Casies, Schedules Tribes, Other Backwand Clagses, es-vervieemen amd other special
catepories of person in accordance with the orders issted by the Central governisent from thne to time in this regard.
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SCHEDULE
Numher | Classification. Levelinthe | Whother selection | Age Limit for ditect
ol post, pay matrix. post  of  Aon- | reoruils
selection post.
1) o | {5 ®
Secrotary. iOne), Nut upplmble Tevel 13 (Rs. | Nt apphcabie. Not applicable.
123100 -
215900). )
Educational and olher Whotber age and educational | Period of probation, if any.
quabiications requiced for direct qualifications prescribed for direct
neciuile, - recruis will apply in the case of
| pronusers.
T m 9)
Not applicable. "~ Not applicable.

—— i —— - . P

— e —_— - e —_ IER— —  —— vy — ——

Method of recrutment, whether by direct recruttment or by promotion or by deputaiion or thensier.
10.

e e e i, a — —— o e e —r P — e s S e e ——— - — -

By deputation (including shori-ierm continct)

he made,

T e e e e - v il il

By deputation (including shon-lerm contract):
Officeas of the Cenvul Government or Siste Governmem or Union torritories or Public Sector undertaking or
Avtononus Body or Statuiory Body or University ot recognized research institue.

(1) (a1 holting annlogous post on regular bisix; or

(k) with at least ien years' expenence in Group. "A’ ur cquivalont service in the Cenrul Government or
Stue Government or Union 16mitories or Public Secior Undertaking or Autonomous Body or Stutory Body or
University or recognised Kesearch nstitule, oo the cloging dule of application;

(c) out of the wn years of service in Gropp. "A” as mentioned above., ut Jeast five years of seevice should he
in Level 12 in the pay mutrix or equivalent service i the Central Government or State Government or Undon
ternones ur Public Secror Undermking or Autosomous Body or Sttutory Body or University or recognised
Reseapch Institie, on the closing date of application;

(i) Possessing the following qualificutinns, namely’-

(4) Bachelor degree from a recognised University;

(hy with a1 leust Mve yours' experience in the field of administranon.
(i1i) Desirable -~

(AExpenence in | cather Technaology or Industry of f least ane year.

()Maste: in Bosiness Administration,

Note ) —The penod of depuation including the period of deputstion tn antther ex-cadre post beld immediately
preceding this appointment m the same or sume other otganisation or Departinent of the Central Governmen shall
ordinanily not exceed five years.

Note Z~The muxinum age-limit for sppoinbment by deputation shall not be exceeding fifty yours as os the closing
i‘duu: of receipt of apphcations.

- — —
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Note 3, -The period of deputation shall he for five years subject 10 overall ceiling prosyribed by the Govertment of
8. The depuation will be o foreign service terms and conditions of the Central Governme .
d.—In the cvent of performance being found unsatisfactory, the competens avthotity eserves the nght to repateiane
m loHI:;hof parent cadre any time during the lenure. The decision of the competent authority in such cases shall

ng.

Nele S.~Other terms and conditions of the deputaton shall be governed by the relevimt instructions issued by the
teal Government from thine to tine. '

— e S T — p—

I » Dapanimental Selection Commitiee oxisia Circumstances in which Lnion Public
whal is its composition? Service Comunission 16 he consulied in
| making recruitment. 4‘

12. - l .

Not applicable.

(8)  Joint Seerctary, Departmient of Commerce ~ Chaiiperson;

(b) Managing Director, Footwear Desipn and  Developmeni
institute ~ Member.

(¢)  One member from Leather Industry; and

(d) Onec ocutsude vapert of erinence from prominent organisations |
like Central Loather Research Institute or National Tnstitute of Fashion
Technology or Indian Institute of Technology or National fastituie of
Design 10 be nominatwed by the Department of Commerce,
Governmoent of India. ;

——— e T e el et i —_—
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