[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)
PART II, SECTION 3, SUB SECTION ()]

GOVERNMENT OF INDIA

MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES and PENSIONS

(Department of Personnel and Training)
a4 % KKk

NOTIFICATION

NEW DELHI, 30" November, 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 9 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following regulations, namely:-

1.

Short title and commencement.- (1) These regulations may be
called the Central Secretariat Stenographers’ Service Principal Staff Officer
Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Conditions of eligibility.- Eligibility condition for promotion to the post of
Principal Staff Officer shall be at least five years approved service in the
grade of Senior Principal Private Secretary of Central Secretariat
Stenographers’ Service on the 1% July of the select list year :

Provided that, if sufficient officers are not available against the vacancies
against a select list year, Senior Principal Private Secretary with 10 years
combined regular service in the grade of Senior Principal Private Secretary
and Principal Private Secretary out of which minimum three years shall be in
the grade of Senior Principal Private Secretary would be eligible.

Determination of vacancy.- Regular vacancies for a select list year shail
be determined by Department of Personnel and Training as per rules and, if
selection is to be made for more than one select list year, vacancies shall
accordingly be determined for each select list year.

Constitution of Selection Committee.- (1) The composition of the
Selection Committee to consider the cases of eligible officers for appointment
to the post of Principal Staff Officer and to make suitable recommendations,
shall be as foliows :-

(i) Secretary {Personnel) - Chairman

(ii) Establishment Officer and Additional Secretary - Member

(iii) Additional Secretary/Joint Secretary in charge of - Member
Central Secretariat Stenographers’ Service

(iv)  Joint Secretary - Member

(2) The Selection Committee shall adopt the Departmental Promotion
Committee guidelines relating to Non-Functional Selection Grade of Group ‘A’
Central Service as amended from time to time.




Preparation of panels.- (1) The selection committee shall normally meet
every year for selection against vacancies as determined in regulation 3.

(2) The selection committee may recommend a panel of names of selected
officers arranged in the order of their seniority in the lower grade:

Provided that separate panels may be prepared for vacancies of different
select list year and if selection for vacancies of any select list year is made on
more than one occasion, on every such occasion a panel {part) will be
prepared,

{(3) Vacancy for a select list year which may not be filled up, due to non-
availability of suitable/eligible officers would be carried forward to the next
select list year and the selection process for the first select list year shall be
deemed to have been completed.

Appointments to the Principal Staff Officer grade.- (1) Appointments
to the grade of Principal Staff Officer shall be made by the appointing
authority in the order in which the names of the officers appear in the panel
or panel (part) prepared by the Selection Committee.

(2) Inclusion in the panel or panel (part) shall not confer any right to
appointment to the grade, which will be made only upon availability of regular
vacancy.

Removal of name from the panel.- The names of the persons of the
following categories shall be removed by the Department of Personnel and
Training from the select list :-

(a) Officers transferred to any other service or posts;

{b) Officers who die, retire from service or whose services are otherwise
terminated.

[No. 10/2/2007-CS.11]




[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)
PART II, SECTION 3, SUB-SECTION (i)]

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
{Department of Personnel and Training)

NOTIFICATION
NEW DELHI, 30" November 2010.

In exercise of the powers conferred by the proviso to article 309 of the
constitution and in pursuance of rule 9 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following requlations, namely:-

1. Short title and commencement.- (1) These regulations may be called
the Central Secretariat Stenographers’ Service Senior Principal Private
Secretary Grade Regulations, 2010.

(2)  They shall come into force on the date of their publication in the Official
Gazette.

2. Conditions of eligibility. - Any regular officer of the Central Secretariat
Stenographers’ Service, who on the 1% July of the select list year has
rendered not less than five years' of approved service in the grade of
Principal Private Secretary, shali be eligible.

3. Determination of vacancy.- Regular vacancies for a select list year shall
be determined by the Department of Personnel and Training as per rules and,
if the selection is to be made for more than one select list year, vacancies
shall be determined separately for each select list year.

4. Constitution of Departmental Promotion Committee.- (1) The
composition of the Departmental Promotion Committee to consider the cases
of eligible officers for appointment to the post of Senior Principal Private
Secretary and to make suitable recommendations, shall be as follows :-

(i). Chairman/Member, Union Public Service - Chairman
Commission

(ii).  Establishment Officer and Additional Secretary, - Member
Department of Personnel and Training

(iii).  Additional Secretary/Joint Secretary in charge - Member

of Central Secretariat Stenographers’ Service,
Department of Personnel and Training

(2) The Departmental Promotion Committee shall follow the guidelines or
instructions as laid down by the Central Government from time to time.

5. Preparation of panels.- (1) The Departmental Promotion Committee shall
normally meet every year for selection against vacancies as determined in
regulation 3 above.

(2) The Departmental Promotion Committee will recommend a panel of
names of selected officers assigned in the order of their seniority in the lower
grade :




Provided that separate panels will be prepared for vacancies of different select
list year and if selection for vacancies of any select list year is made on more
than one occasion, on every such occasion a panel (part) will be prepared.

(3) Vacancy for a select list year which may not be filled up, due to non-
availability of suitable/eligible officers shall be carried forward to the next
select list year and the selection process for the first select list year shall be
deemed to have been completed.

Appointments to the Senior Principal Private Secretary grade.- (1)
Appointments to the Senior Principal Private Secretary grade shall be made by
the appointing authority in the order in which the names of the officers appear
in the panel or panel(part) prepared by the Departmental Promotion
Committee for the time being in force.

(2) Inclusion in the panel or panel (part) shall not confer any right to
appointment to the grade, which will be made only upon availability of regular
vacancy.

Removal of name from the select list.- The names of the persons of
the following categories shall be removed by the Department of Personnel and
Training from the select list :-

(a) Officers appointed as Principal Staff Officer.

(b) Officers transferred to any other service or posts.

{c) Officers who die, retire from service or whose services are otherwise
terminated.

[No. 10/2/2007-CS.1I]

(Raje apoor)
Joint Secretary to the Govern




[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)
PART II, SECTION 3, SUB-SECTION ()]

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
NEW DELHI, 30" November 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 9 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following regulations, namely:-

1.

Short title and commencement.- (1) These regulations may be called
the Central Secretariat Stenographers’ Service Principal Private Secretary
Grade Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Conditions of eligibility.- Any regular officer of the Central Secretariat
Stenographers’ Service, who on the 1% July of the select list year have
rendered not less than six years’ of approved service in the Grade of Private
Secretary, shall be eligible.

Determination of vacancy.- Regular vacancies for a select list year
shall be determined by the Department of Personnel| and Training as per rules
and if the selection is to be made for more than one select list year, vacancies
shall accordingly be determined for each select list year.

Constitution of Departmental Promotion Committee.- (1) There shall
be a Departmental Promotion Committee consisting of the Chairman of the
Union Public Service Commission or, where the Chairman is unable to attend,
any other Member of the Commission representing it and other Members as
follows :-

()  The Chairman or a Member of the Union Public - Chairman
Service Commission
(i) Additional Secretary or Joint Secretary in the - Member

Department of Personnel and Training in charge of
Central Secretariat Stenographers’ Service
(i) Two other Joint Secretaries - Members

(2) The Departmental Promotion Committee shall follow the guidelines or
instructions as laid down by the Central Government from time to time.

Preparation of Panels.- (1) The Departmental Promotion Committee
shall normally meet every year for selection against vacancies as determined
in regulation 3 above.

(2) The Departmental Promotion Committee will recommend a panel of
names of selected officers assigned in the order of their seniority in the lower
grade:




(3)

Provided that separate panels will be prepared for vacancies of different select
list year and if selection for vacancies of any select list year is made on more
than one occasion, on every such occasion a panel (part) will be
prepared.

Vacancy for a select list year which may be filled up, due to non-availability of
suitable/eligible officers shall be carried forward to the next select list year
and the selection process for the first select list year shall be deemed to have
been completed.

Appointments to the Principal Private Secretary grade.-

(1) Appointments to the Principal Private Secretary grade shall be made by
the appointing authority in the order in which the names of the officers appear
in the panel or panel (part) prepared by the Departmental Promotion
Committee for the time being in force.

{(2) Inclusion in the panel or panel (part) shall not confer any right to
appointment to the grade, which will be made only upon availability of regular
vacancy.

Removal of name from the select list.- The names of the persons of the
following categories shall be removed by the Department of Personnel and
Training from the select list :-

(a) Officers appointed as Senior Principal Private Secretary.

(b) Officers transferred to any other service or posts.

(c) Officers, who die, retire from service or whose services are otherwise
terminated.

|
[No. 10/2/2007-CS.11]

(Rajeev Kapoor)
Joint Secretary to the Government gf India.




[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)
PART II, SECTION 3, SUB-SECTION (i)]

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
NEW DELHI, 30" November, 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 10 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following regutations, namely:-

1.

Short title and commencement.- (1) These regulations may be called the
Central Secretariat Stenographers’ Service preparation of the panel or panels
(part} for the Private Secretary Grade (Seniority Quota) Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Conditions of eligibility.- Any regular official of the Central
Secretariat Stenographers’ Service, who on the 1% July of the select list year
have rendered not less than five years' of approved service in the grade of
Personal Assistant, shall be eligible.

Determination of vacancy.- Regular vacancies for a select list year
shall be determined by the Department of Personnel and Training as per rules
and if the selection is to be made for more than one select list year,
vacancies shall accordingly be determined for each select list year.

Fixation of zone of consideration.- In accordance with the vacancies
determined, a zone of consideration of eligible officials would be fixed by the
Department of Personnel and Training and communicated to the cadre units.

Constitution of Departmental Promotion Committee.- (1)
Departmental Promaotion Committee for assessing the suitability of eligible
officials for promotion under seniority quota in Private Secretary grade shall
be constituted by each cadre unit.

(2) The composition of the Departmental Promotion Committee to consider
the cases of eligible officials for appointment to the post of Private Secretary
and to make suitable recommendations, shall be as follows ;-

(i) Director/Deputy Secretary (Admn.) Chairman
(i) Under Secretary (Admn) Member
(i} Two other Under Secretaries Members

(3) The Departmental Promotion Committee shall follow the guidelines or
instructions as laid down by the Central Government from time to time.

Preparation of Panels.- (1) The Departmental Promotion Committee shall
normally meet on annual basis for consideration of eligible officials for
promotion to the grade of Private Secretary.




{(2) The cadre units shall forward the names of the officials found fit or
otherwise by the Departmental Promotion Committee to the cadre authority,
who shall prepare panel or panel (part) of officials from the eligible officials
found fit by, arranging the names of officials selected by the cadre unit
Departmental Promotion Committee in the order of their seniority in the lower
grade, provided that separate panel or panel (part) shall be prepared for
vacancies of different select list years.

(3) Vacancy for a select list year which could not be filled up due to non-
availability of suitable/eligible officials, shall be carried forward to the next
select list year and the selection process for the first select list year would be
deemed to have been completed.

Appointments to the Private Secretary grade.- (1) Appointment to
the vacancies of seniority quota in the grade of Private Secretary shall be
made by the competent authority in the order in which the names of the
officials appear in the panel or panel (part) prepared by the cadre authority.

(2) Inclusion in the panel or panel (part) shall not confer any right to
appointment to the grade as appointments will be made only upon the
availability of regular vacancies.

Removal of name from the select list. - The names of the persons of the
following categories shall be removed by the Department of Personnel and
Training from the select list.-

(a) Officers appointed as Principal Private Secretary.

(b) Officers transferred to any other service or posts.

(c) Officers who die, retire from service or whose services are otherwise
terminated.

[No. 10/2/2007-CS.11}

(Rajeev Kapoor)
Joint Secretary to the Government of India.
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[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)
PART II, SECTION 3, SUB-SECTION (i)]

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
NEW DELHI, 30" November, 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 10 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following regulations, namely:-

1.

Short title and commencement.- (1) These regulations may be called the
Central Secretariat Stenographers’ Service Private Secretary Grade (Limited
Departmental Competitive Examination) Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Definitions.- (1) In these regulations, unless the context otherwise
requires,-

(a) "Commission” means the Union Public Service Commission;

(b) “computer literacy” means a person who shall be able to transcribe
his/her shorthand notes on a computer with the skill based norms as
specified by the Government from time to time;

(<) “crucial date” means the 1% day of July of the select list year for which
the examination is held;

(d) “examination" means a Limited Departmental Competitive Examination
held by the Commission for making additions to the select list of
Private Secretary grade;

(e) “"Scheduled Castes” and “Scheduled Tribes" shall have the same
meanings as are assigned to them by clauses (24) and (25)
respectively of article 366 of the Constitution of India;

(f) "selection" means inclusion in the select list of Private Secretary grade.

(2) All other words and expressions used in these regulations and not
defined herein but defined in the Central Secretariat Stenographers’ Service
Rules, 2010, shall have the meanings respectively assigned to them in the
said rules.




Holding of the examination. - (1) The examination shall be conducted by
the Commission in the manner notified from time to time by the Central
Government in the Department of Personnel and Training.

{2) The dates on which and the places at which the examination shall be
held shall be fixed by the Commission.

Conditions of eligibility.- Any regular Personal Assistant of the Central
Secretariat Stenographers’ Service who possess a bachelors degree from a
recognised University, on the crucial date and satisfies the following
conditions, shall be eligible to appear at the examination:-

(i) Length of Service: He/She should have rendered not less than three
years' of approved and continuous service in the grade:

Provided that if he/she had been appointed to the Personal Assistant of the
Central Secretariat Stenographers' Service on the results of the competitive
examination including a Limited Departmental Competitive Examination, such
an examination should have been held not less than three years before the
crucial date and he/she should have rendered not less than two years
approved and continuous service in that grade.

(ii) Personal Assistants who are on deputation to ex-cadre posts with the
approval of the competent authority shall be eligible to be admitted to the
examination, if otherwise eligible:

Provided that the Personal Assistant who has been appointed to an ex-cadre
post or to anaother service on 'transfer’ and does not have a lien in Personal
Assistant shall not be eligible to be admitted to the examination,

(i} Computer Literacy: Any Personal Assistant appearing in the Limited
Departmental Competitive Examination for promotion to Private Secretary
grade shall be required to transcribe his shorthand notes on computers,

Decision as to eligibility.- The decision of the Commission as to the
eligibility or otherwise of a candidate for admission to the examination shall
be final and no candidate to whom a certificate of admission has not been
issued by the Commission shall be admitted to the examination.

Results.- (1) The names of the candidates who are considered by the
Commission to be suitable for selection on the results of any examination held
after the commencement of these regulations shail be arranged in the order
of merit and subject to the provisions of sub-regulation (2) of regulation 7,
and they shall be recommended for selection in that order upto the required
number.

{2) The Commission may relax standard of qualification in case of the
candidates belonging to the Scheduled Castes and the Scheduled Tribes, in
case required number of the candidates from these communities are not
available on the basis of general standard as per extant policy of the Central
Government in this regard.




(3) The form and manner of communication of the results of the examination
to the individual candidates shali be decided by the Commission in their
discretion and the Commission shall not enter into any correspondence with
individual candidates regarding the results.

Selection and appointments. - (1) Success in the examination shall
confer no right to selection unless the cadre authority is satisfied, after such
enquiry as may be considered necessary, that the candidate, having regard to
his conduct in service, is suitable in all respects for selection.

{(2) Subject to sub-regulation (1), any appointment to the vacancies of
Private Secretary to be filled through Limited Departmental Competitive
Examination shall be made by the competent authority on the basis of the
panel of successful candidates to be prepared as per regulation (6) and
arranged in order of merit in accordance with the order on reservations for
the candidates belonging to the Scheduled Castes and the Scheduled Tribes
issued by the Central Government in the Department of Personnel and
Training in the Ministry of Personnel, Public Grievances and Pensions, from
time to time,

(3) Limited Departmental Competitive Examination vacancies for a select
list year which are not filled up due to non-availability of suitable candidates
shall be carried forward to the next select list year and the selection process
for the first select list year would be deemed to have been completed.

Penalty for misconduct.- Any candidate who is or has been declared by the
Commission to be quilty of, -

(a) obtaining support for his candidature by any means; or
(b) impersonating; or
{c) procuring impersonation by any person; or

(d) submitting fabricated documents or documents which have been
tampered with; or

(e) making statements which are incorrect or false, or suppressing
material information; or

(A resorting to any other irregular or improper means in connection with
his candidature for the examination; or

{(g) using unfair means in the examination hall; or
(h) misbehaving in the examination hall; or

(i) attempting to commit or, as the case may be, abetting the commission
of all or any of the acts specified in the foregoing clauses,

may, in addition to rendering himself liable to criminal prosecution, be liable -
{H to be disqualified by the Commission from the examination for which

he is a candidate; or
(ii) to be debarred either permanently or for a specified period -




(a) by the Commission, from any examination or selection held by
them;

(b) by the Central Government from any employment under them;
and

(iii) to disciplinary action under the appropriate rules.

[No. 10/2/207-CS.II]
!

//
{Rajeev Kapoor)
Joint Secretary to the Governpné’n of India.




[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)
PART II, SECTION 3, SUB-SECTION (N1

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
NEW DELHI, 30" November, 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 11 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following reguiations, namely:-

1.

Short title and commencement.- (1} These regulations may be called the
Central Secretariat Stenographers’ Service preparation of the panel or panels
(part) for the Personal Assistant grade (Seniority Quota) Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Conditions of eligibility.- Any regular official of the Central Secretariat
Stenographers’ Service who, on the 1% July of the select list year has
rendered not less than ten years' of approved service in the grade of
Stenographer Grade ‘D', shall be eligible,

Determination of vacancy.- Regular vacancies for a select list year
shall be determined by the Department of Personnel and Training as per rules
and if the selection is to be made for more than one select list year, vacancies
shall accordingly be determined for each select list year.

Fixation of zone of consideration.- In accordance with the vacancies
determined, a zone of consideration of eligible officials shall be fixed by the
Department of Personnel and Training and communicated to the cadre units.

Constitution of Departmental Promotion Committee.-

(1) Departmental Promotion Committee, for assessing the suitability of
eligible officials for promotion under seniority guota in Personal Assistant
grade shall be constituted by each cadre units as specified in column(2) of
First Schedule of the Central Secretariat Stenographers’ Service Rules, 2010.

(2) The composition of the Departmental Promotion Committee to consider
the cases of eligible official for appointment to the post of Personal Assistant
and to make suitable recommendations, shall be as follows :-

() Director/Deputy Secretary (Admn.) Chairman
(i) Under Secretary (Admn) Member
(iii)  Two other Under Secretaries Members

(3) The Departmental Promotion Committee shall follow the guidelines or
instructions as laid down by the Central Government from time to time.




Preparation of Panels.- (1) The Departmental Promotion Committee shall
normally meet on annual basis for consideration of eligible officials for
promotion to the grade of Personal Assistant.

(2) The cadre units shall forward the names of the officials found fit or
otherwise by the Departmental Promotion Committee to the cadre authority,
who shall prepare panel or panel(part) of officials from the eligible officials
found fit, by arranging the names of officials selected by the cadre unit
Departmental Promotion Committees in the order of their seniority in the
lower grade, provided that separate panel or panel (part) shall be prepared
for vacancies of different select list years.

(3) Vacancy for a select list year which may not be filled up due to non-
availability of suitable/eligible officials, shall be carried forward to the next
select list year and the selection process for the first select list year shall be
deemed to have been completed.

Appointments to the Personal Assistant grade.- (1) Appointment to
the vacancies of seniority quota in the grade of Personal Assistant shall be
made by the competent authority in the order in which the names of the
officials appear in the panel or panel (part) prepared by the cadre authority.

(2) Inclusion in the panel or panel (part) shall not confer any right to
appointment to the grade as appointments will be made only upon the
availability of regular vacancies.

Removal of name from the select list.- The names of the persons of the
following categories shall be removed by the Department of Personnel and
Training from the select list :-

(a) Officials appointed as Private Secretary.

{(b) Officials transferred to any other service or posts.
(c) Officials who die, retire from service or whose services are otherwise

terminated. \

[No. 10/2/2007-CS.11)

{Rajee 1(;3000

Joint Secretary to the Government of India.




[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)
PART II, SECTION 3, SUB-SECTION (1]

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
NEW DELHI, 30" November, 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 11 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following regulations, namely: -

1.

Short title and commencement.- (1) These regulations may be called the
Central Secretariat Stenographers’ Service (Personal Assistant Grade Limited
Departmental Competitive Examination) Regulations, 2010.

(2). They shall come into force on the date of their publication in the
Official Gazette.

Definitions.- (1) In these regulations, unless the context otherwise
requires,-

(a) “computer literacy” means a person who shall be able to transcribe
his/her shorthand notes on a computer with the skill test norms as
specified by the Government from time to time;

{b) “crucial date” means the 1% day of July of the select list year for which
the examination is held;

(©) “examination” means a Limited Departmental Competitive Examination
held by the Staff Selection Commission for making additions to the
select list for Personal Assistant Grade of the service;

(d) “regularly appointed Stenographer Grade D” means a person
appointed to the grade in accordance with the modes of the
recruitment provided in the Central Secretariat Stenographers’
Service Rules, 2010.

(e) "Scheduled Castes” and Scheduled Tribes” shall have the meanings
assigned to them in clause (24) and clause (25) respectively of
article 366 of the Constitution of India;

(f “selection" means inclusion in the select list for the Personal Assistant
of the service,

(2}, All other words and expressions used in these regulations and not
defined herein but defined in the Central Secretariat Stenographers’ Service
Rules, 2010, shall have the meanings respectively assigned to them in the
said rules.

Holding of the examination.- (1) The examination shall be
conducted by the Staff Selection Commission in the manner notified from time
to time by the Central Government in the Department of Personnel and
Training.




(2) The dates on which and the places at which the examination shall be
held shall be fixed by the Staff Selection Commission.

Conditions of eligibility.~ (1) Any regularly appointed Stenographer
Grade ‘D’ of the Service who satisfies the following conditions shall be eligible
to appear at the examination :-

(a) Length of service: He/She should have on the crucial date, rendered
not less than six years’ approved service as Stenographer Grade ‘D".

Note.- Stenographers Grade ‘D’ who are on deputation to ex-cadre post with
the approval of the competent authority, and those having a lien in
Stenographer Grade ‘D’ of the service will be eligible to be admitted to the
examination, if otherwise eligible:

Provided that if the official had been appointed to Stenographer Grade ‘D’ of
the Central Secretariat Stenographers’ Service on the results of the
Competitive Examination, including a Limited Departmental Competitive
Examination, the results of such examination should have been announced
not less than six years before the crucial date and the official should have
rendered not less than five years’ approved and continuous service in that
grade.

{b) Computer Literacy: Any Stenographer Grade ‘D’ appearing in the
Limited Departmental Competitive Examination for promotion to Personal
Assistant shall be required to transcribe his/her shorthand notes on
computers,

Decision as to eligibility of a candidate.- The decision of the Staff
Selection Commission as to the eligibility or otherwise of a candidate for
admission to the examination shall be final and no candidate to whom a
certificate of admission has not been issued by the Staff Selection
Commission shall be admitted to the examination.

Results.- (1) the names of the candidates who are considered by the Staff
Selection Commission to be suitable for selection on the results of the
examination shall be arranged in the order of merit and, subject to the
provisions of sub-regulation (2) of regulation 7, and they shall be
recommended for selection in that order upto the number of appointments
decided to be made.

(2) The Staff Selection Commission may relax standard of qualification in case
of the candidates belonging to the Scheduled Castes and the Scheduled
Tribes, in case required number of the candidates from these communities are
not available on the basis of general standard as per extant policy of Central
Government in this regard.

(3) The form and manner of communication of the results of the examination
to the individual candidates shall be decided by the Staff Selection
Commission in their discretion and the said Commission shall not enter into
any correspondence with individual candidates regarding the results.

Selection and appointments.- (1) Success in the examination shall
confer no right to selection unless the cadre authorities are satisfied, after
such enquiry as may be considered necessary, that the candidate, having
regard to his/her conduct in service, is suitable in all respects for selection.




(2) Subject to sub-regulation {1) above, appeintment to the vacancies of
Personal Assistant to be filled through Limited Departmental Competitive
Examination shall be made by the competent authority on the basis of the
panel of successful candidates to be prepared as per regulation (6} and
arranged in order of merit, subject to the reservations for the candidates
belonging to the Scheduled Castes and the Scheduled Tribes in accordance
with the orders issued by the Central Government from time to time, in this
behalf,

(3) Limited Departmental Competitive Examination vacancies for a select
list year which are not filled up due to non-availability of suitable candidates
shall be carried forward to the next select list year and the selection process
for the first select list year would be deemed to have been completed.

Penalty for misconduct.- Any candidate who is or has been declared by
the Staff Selection Commission to be guilty of,-

(a) obtaining support for his candidature by any means; or

{(b) impersonating; or

{c) procuring impersconation by any person; or

(d) submitting fabricated documents cor documents which have been
tampered with; or

(e) making statements which are incorrect or false, or suppressing
material information; or

(f) resorting to any other irregular or improper means in connection with
his/her candidature for the examination; or

(g9) using unfair means in the examination hall; or

(h) misbehaving in the examination hall; or

(D attempting to commit, or as the case may be, abetting the
Commission of all or any of the acts specified in the foregoing clauses;

may in addition to rendering himself liable to criminal prosecution, be liable-

(N to be disqualified by the Staff Selection Commission from the
examination for which he is a candidate; or

(i) to be debarred either permanently or for a specified period-
{a) by the Staff Selection Commission from any examination or
selection held by them;

{b) by the Central Government from any employment under them;

(iii) to disciplinary action under the appropriate rules.

[No. 10/2/2G07-CS.1I]

Joint Secretary to the Governnient of India.




[TO BE PUBLISHED IN THE GAZETTE OF INDIA (EXTRAORDINARY)

PART II, SECTION 3, SUB-SECTION (i)]
GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
NEW DELHI, 30" November, 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 12 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following regulations, namely:-

1.

Short Title and Commencement.- (1) These regulations may be called
the Central Secretariat Stenographers' Service Grade D’ (Competitive
Examination) Regulations, 2010,

{(2) They shall come into force on the date of their publication in the
Official Gazette.

Definition.~ (1) In these regulations, unless the context otherwise
requires,-

(a) "available vacancies” means the vacancies of Stenographer Grade ‘D’
of the service which are decided to be filled on the results of an
examination;

{b) "Commission" means the Staff Selection Commission;

{c) “computer literacy” means a person shall be able to transcribe his/her
shorthand notes on a computer with the skill test norms as specified
by the Government from time to time;

(d) "examination" means a competitive examination held by the Staff
Selection Commission for direct recruitment to the grade of
Stenographer Grade 'D’ of the service in accordance with these
regulations;

(e) "ex-serviceman" means a person who has served in any rank (whether
as a combatant or not) in the Armed Forces of the Union for a
continuous period of not less than six months and who has been
released otherwise than by way of dismissal or discharge on account
of misconduct or inefficiency, or has been transferred to the reserve
pending such release, or has to serve for not more than six months for
completing the period of service requisite for becoming entitled to be
released or transferred to the reserve as aforesaid.

EXPLANATION. - For the purpose of this clause, "Armed Forces of the
Union" means the Naval, Military or Air Force of the Union and includes
the Armed Forces of the former Indian States;

{f) "Scheduled Castes" and "Scheduled Tribes" shall have the meanings
assigned to them by clauses (24) and (25) respectively of article 366
of the Constitution of India.




{(2) All other words and expressions used in these regulations and not
defined herein shall have the meanings respectively assigned to them in the
Central Secretariat Stenographers’ Service Rules, 2010.

Holding of the examinations.- (1) The examination shall be
conducted by the Staff Selection Commission in the manner notified from time
to time by the Central Government in the Department of Personnel and
Training in the Ministry of Personnel, Public Grievances and Pensions.

(2) The dates on which and the places at which the examination shall be
held shall be fixed by the Staff Selection Commission

Conditions of eligibility.- In order to be eligible to compete at the
examination, a candidate must satisfy the following conditions, namely:-

(i Nationality :

(a) he must be a citizen of India;

or
{b) he must beiong to such categories of persons as may from time
to time, be notified in this behalf by the Central Government in the
Department of Personnel and Training in the Ministry of Personnel,
Public Grievances and Pensions;

(ii) Age : He must have attained the age of 18 years and must not have
attained the age of 27 years on the 1 day of August of the year in which the
examination is held :

Provided that the upper age limit may be relaxed in the case of the candidates
belonging to the Scheduled Castes, the Scheduled Tribes and other special
categories of persons in accordance with the orders issued by the Central
Government from time to time;

(il¥) Educational qualifications : He must have passed the 10+2
Examination of & Board or University of an established or incorporated by or
under Central Act or a Provincial Act or a State Act or otherwise possess any
qualification recognised by the Central Government as equivalent thereto; and

(iv) Computer literacy : Candidates appearing in the Steno Grade ‘D’
Examination shall require to transcribe their shorthand notes on computers;

(v) Fees : Subject to such exemptions of concessions or both, as
may be notified in this behalf by the Government of India in the Department
of Personnel and Training, Ministry of Personnel, Public Grievances and
Pensions from time to time, the candidate shall pay such fees as specified by
the Staff Selection Commission.




Decision as to eligibility.- The decision of the Staff Selection Commission
as to the eligibility or otherwise of a candidate for admission to the
examination shall be final and no candidate to whom a certificate of
admission has not been issued by the Staff Selection Commission shall be
admitted to the examination.

Results.- (1) The names of the candidates who are considered by the Staff
Selection Commission to be suitable for appointment on the results of
examination shall be arranged in the order of merit and subject to the
provision of clauses (a) and (b) of sub-regulation (5) of regulation 7, and they
shall be recommended for appointment in that order upto the number of
appointments decided to be made.

(2) The form and manner of communication of the results of the examination
to individual candidates shall be decided by the Staff Selection Commission in
their discretion and the Staff Selection Commission shall not enter into any
correspondence with the individual candidates regarding the results.

Appointments.- (1) Success at the examination shall confer no right to
appointment to the Stenographers' Grade ‘D’ of the service unless the Central
Government is satisfied after such enquiry as may be considered necessary,
that the candidate, having regard to his character and antecedents, is suitable
in all respects, for appointment to the service.

{2) No candidate shall be appointed to Grade ‘D’ of the service unless he
is, after such medical examination as the Central Government may prescribe,
found to be free from any mental or physical defect which is likely to interfere
with the discharge of the duties of the service.

(3) No person-

(a) who has entered into or contracted a marriage with a person
having a spouse living; or

(b) who, having a spouse living, has entered into or contracted a
marriage with any person,

shall be eligible for appointment to the service;

Provided that the Central Government may, if satisfied that
such marriage is permissible under the personal law applicable to such
person and the other party to the marriage and there are other
grounds for so doing exempt any person from the operation of these
regulations.

(4) Save as provided in sub-regulation (5), appointments to Grade ‘D’ of the
Service on the results of any examination shall be made to the extent of the
available vacancies, in the order of merit of the candidates recommended by
the Staff Selection Commission for appointment, subject to the reservations
for the candidates belonging to the Scheduled Castes, the Scheduled Tribes,
Other Backward Classes and for the ex-Servicemen in accordance with the
orders issued from time to time by the Central Government in the Department
of Personnel and Training in the Ministry of Personnel, Public Grievances and
Pensions in this behalf.




(5) (a) Candidates belonging to any of the Scheduled Castes, the
Scheduled Tribes or the Other Backward Classes may, to the extent the
number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes
and the Other Backward Classes cannot be filled on the basis of the general
standard, be recommended by the Staff Selection Commission by a relaxed
standard to make up the deficiency in the reserved quota, subject to the
fitness of these candidates for selection to the service, irrespective of their
ranks in the order of merit at the examination.

{b) Ex-servicemen who are considered by the Staff Selection
Commission to be suitable for appointment on the results of the examination
shall be eligible to be appointed to the vacancies reserved for them
irrespective of their ranks in the order of merit at the examination:

Provided that ex-servicemen belonging to any of the Scheduled Castes,
the Scheduled Tribes or Other Backward Classes may, to the extent the
number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes
or the Other Backward Classes cannot be filled on the basis of the general
standard, be recommended by the Staff Selection Commission by a relaxed
standard to make up the deficiency in the quota reserved for them out of the
quota of vacancies reserved for ex-servicemen, subject to the fitness of these
candidates for selection to the service irrespective of their ranks in the order
of merit at the examination:

Provided further that in any one recruitment year, the total number of
the vacancies reserved for, the Scheduled Castes, the Scheduled Tribes, the
Other Backward Classes and ex-servicemen taken together shall not exceed
50% of the vacancies to be filled in that year.

Penalty for misconduct.- Any candidate who is or has been declared by the
Staff Selection Commission to be guilty of , -

(a) obtaining support for his candidature by any person;or

(b) impersonating; or

(c) procuring impersonation by any person; or

(d) submitting fabricating documents or documents which have been
tampered with; or

(e) making statements which are incorrect or false, or suppressing
material information; or

() resorting to any other irregular or improper means in connection with
his candidature for the examination; or

{(g) using unfair means in the examination hall; or

{h) misbehaving in the examination hall; or

(i) attempting to commit or, as the case may be, abetting the
Commission of all or any of the acts specified in the foregoing clauses,

may, in addition to rendering himself liable to criminal prosecution, be liable-

(i) to be disqualified by the Staff Selection Commission from the
examination for which he is a candidate; or

(ii) to be debarred either permanently or for a specified period-

(a) by the Staff Selection Commission from any examination for
selection held by them;




(b) by the Central Government from any employment under them;
and

(iii) if he is already in service under the Central Government to disciplinary
action under the appropriate rules.

[No. 10/2/2007-CS.11]

e

(Rajeev-Kapoor)

Joint Secretary to the Government of India.




[TO BE PUBLISHED IN THE GAZETTE OF INDIA(EXTRAORDINARY)
PART 1I, SECTION 3, SUB-SECTION (i1)]

GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(Department of Personnel and Training)
NOTIFICATION
NEW DELHI, 30" November, 2010.

In exercise of the powers conferred by the proviso to article 309 of the

constitution and in pursuance of rule 4 of the Central Secretariat Stenographers’
Service Rules, 2010, the President hereby makes the following regulations, namely:-

1.

Short title and commencement. - (1) These regulations may be called
the Central Secretariat Stenographers’ Service (Preparation of Common
Seniority List) Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Definitions.- (1) In these regulations, unless the context otherwise
requires,-

(a) ‘common seniority list’ in relation to any grade means the seniority list
of officers working in that grade as on the 1% July of any year and
revised in accordance with these regulations;

{b) ‘competitive examination’ in relation to Stenographer Grade ‘D’ of the
service, means the competitive examination other than Departmental
Competitive Examination, held by the Staff Selection Commission for
direct recruitment to the grade;

{(c) ‘Government' means the Central Government in the Department of
Personnel and Training;

(d) ‘rules’ means Central Secretariat Stenographers’ Service Rules, 2010.

(2) Words and expressions used in these regulations and not defined but
defined in the Central Secretariat Stenographer’'s Service Rules, 2010 shall
have the meanings respectively assigned to them in the rules

Common seniority list. - A common seniority list shall be prepared as on
the 1% July every year for each grade of the service by the cadre controlling
authority to determine the inter-se seniority of all officers/officials serving in
that grade as per procedure specified in regulations 4, 5 and 6 and the
common seniority list may be updated every year as on the 1% July of that
year.

Preparation of common seniority list for Principal Staff Officer,
Senior Principal Private Secretary and Principal Private Secretary
grade.-

(H Preparation of panel.- The promotion panel for each grade for a
select list year shall be as prepared by the selection committee, and if more




than one part panel is prepared for completion of the selection process of a
select list year, all such part panels will be merged, by including the names of
officers in the order in which they appear in the common seniority list for the
lower grade, to prepare the panel for that select list year.

) Select list.- The select list for any year will be prepared at the end of
that recruitment year by including names of officers included in the panel in
the order in which they appear in the panel subject to the condition that if
more names are included in the panel than the actual vacancies that actually
occurred for that year the total number of officers in the select list will be
limited to such actual vacancies and in that event, officers who are not
included in the select list will be considered afresh for selection for subsequent
years,

3) If only part panels are available for a grade, for a select list year, a
provisional select list will be prepared by merging the available part panels
following the principle of seniority as in sub-regulation (2) in above.

{4 The common seniority list for the grade as finalised for the previous
year shall be reviewed and names of all officers who are no longer serving in
the grade and who have no lien on any post in that grade will be removed.

(5) Names of the officers who have joined the grade on a regular basis
during the previous recruitment year will be added to the common seniority
list in the order in which their names appear in the select list for that grade,
provided that the names of officers included in select list of an earlier year will
be senior to the officers whose names are included in select list for a later
year and further provided that names of officers whose names are included in
a provisional select list will be included in the common seniority list on a
provisional basis.

(6) Names of officers whose names are included in the common seniority
list on a provisiona! basis will be included on a final basis after select list for
that year is finalised and following the principle of seniority as detailed above.

Preparation of common seniority list for Private Secretary and
Personal Assistant grades.-

(1) Preparation of panel.-

(a) The promotion panels for Private Secretary and Personal Assistant
grades for a select list year shall be prepared by the cadre
authority, as per Central Secretariat Stenographers’ Service
(Preparation of the panel or panel (part) for the Private Secretary
Grade (Seniority Quota) Regulations, 2010 and Central Secretariat
Stenographers’ Service (Preparation of the panel or panel (part)
for the Personal Assistant Grade (Seniority Quota) Regulations,
2010 and if more than one part panel is prepared for completion of
the selection process of a select list year, all such part panels will
be merged, by including the names of officers in the order in which
they appear in the common seniority list in the respective feeder
grade, to prepare the panel for that select list year.




(b) The Limited Departmental Competitive Examination panel for
Private Secretary grade and Personal Assistant grade for a select
list year shall be prepared as per sub-regulation {2) of regulation 7
of Central Secretariat Stenographers’ Service Private Secretary
Grade {Limited Departmental Competitive Examination)
Regulations, 2010 and sub-regulation (2) of regulation 7 of Central
Secretariat Stenographers’ Service Personal Assistant Grade
(Limited Departmental Competitive Examination) Regulations,
2010.

(2) Select lists.- Select list or provisional select list, as the case may be,
shall be prepared for Private Secretary and Personal Assistant grades at the
end of the recruitment year by interpolating the names of officers included in
the promotion panel and Limited Departmental Competitive Examination
panel, in the order in which they appear in the relevant panel, for that select
list year, in the ratio of 2:1 for Private Secretary and 1:1 for Personal
Assistant grade:

Provided that number of officers to be inciuded in the select list from
each of the panels will be restricted to the actual vacancies for that mode of
recruitment for that select list year:

Provided further that if selection process has not been completed for
both the promotion and Limited Departmental Competitive Examination
modes a provisional select list will be prepared.

(3) The common seniority list for the grade as finalised for the previous
year shall be reviewed and names of all officers who are no longer serving in
the grade and who have no lien on any post in that grade will be removed.

(4) Names of officers who have joined the grade on a regular basis during
the previous recruitment year will be added to the common seniority list in
the order in which their names appear in the select list for that grade:

Provided that the officers included in select list of an earlier year will
be senior to the officers whose names are included in select list for a later
year:

Provided further that the names of the officers whose names are
included in a provisional select list will be included in the common seniority
list on a provisional basis.

(5) Names of officers whose names are included in the common seniority
list on a provisional basis will be included on a final basis after select list for
that year is finalised and following the principle of seniority as detailed above.,




Preparation of common seniority list for Stenographer Grade ‘D’.-

(a) The common seniority list for the grade as finalised for the previous
year shall be reviewed and names of all officers who are no longer serving in
the grade and who have no lien on any post in that grade will be removed.

(b) Names of officers who have joined the grade on a regular basis during
the previous recruitment year will be added to the common seniority list in
the order in which their names appear in the selection panel as prepared
under sub-regulation (2) of regulation 7:

Provided that the names of officers included in the selection panel for an
earlier select list year will be senior to the officers whose names are included
in select list for a later year.

Finalisation of common seniority list.-

i The draft common seniority list as prepared in accordance with
regulations 4, 5 and 6 will be posted on the website of Department of
Personnel and Training for inviting objections, if any.

) All objections received within 30 days of the publication of draft
common seniority list will be decided by the competent authority, and the
final common seniority list will be prepared after making revisions, if any,
within 30 days thereafter.

(3) Objections of officers to the draft common seniority list will be sent
through the cadre unit where the officer is posted.

C)) Final common seniority list shall not be modified except in case where
it is required to implement an order of a competent court or a tribunal or in
case when a supplementary selection list is received from the Union Public
Service Commission or Staff Selection Commission for Limited Departmental
Competitive Examination selection for Private Secretary or Personal Assistant
grades and such modification shall be made following the general principles
laid down for preparation of draft / final common seniority list as detailed
above provided that it does not come in conflict with the relevant order of the
court or tribunal.

[No. 10/2/2007-CS.1I]
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