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I

Grih Kalyan Kendra
A registered Society under the aegis of

Ministry of Personnel, Public Grievances and Pensions,
Samaj Sadan, Lodhi Road Complex, New Delhi-110003. 6,7

Dated: 11012021

Subject: - Engagement of workers in Grih Kalyan Kendra, New Delhi for gaining work experience.

The Grih Kalyan Kendra (GKI(), a registered Society under the Societies Registration Act, 1860, is

functioning under the aegis of Deparlment of Personnel and Training, Ministry of Personnel, Public

Grievances and Pensions, Government of lndia. The GKK runs various welfare activities for the benefit of
Central Government employees and their dependants.

2. The main objective of the Kendra is to help the needy Central Government ernployees belonging to

lower income groups, by giving training and experience to their dependent family memeber which would

enable them to supplement their domestic income and help them to acquire skill and experience for seeking

better avenues of employrnent elsewhere.

3. They are paid only honorarium and not entitled to any service benefits. It is expected only to be a

stepping stone and training ground for needy dependants of Central Government employees, but not to give

them any regular employment.

4. It is proposed to engage workers for the following posts in Grih Kalyan Kendra at New Delhi from

the dependents of Central Government employees (serving or retired) having the requisite

qualifications etc as given below:-

S.No. Name
ofthe Post.

Age Qualification Honorarium
(per month)

1 Zonal
Assistant

Not exceeding 30 years
(3 5 years in case ol'
spouse) on the last date of
receipt of application,
(relax able up to 5 years

in the case of candidates
possessing higher
qualification I
experience).
In case of retired officers
age should not be more
than 62 years on the last
date of receipt of
application

(i) Bachelors Degree of a

recognized university or
equivalent.

(ii) Knowledge of
Administration,
Establishment and

Account matters and
Govt. of India Rules and
Regulations.

Desirable:
. Working knowledge of

computer operation and

accountancy.

Rs. 12000/-
(Consolidated)



Office
Assistant

Not exceedirg-3O yers
(35 years in case of
spouse) on the last date of
receipt ol application,
(relax able up to 5 years
in rhe case of candidates
possessing higher
qualification /
experience)"
In case of retired officers
age should not be more
than 62 years on the last
date of receipt of
application

(i) Aucneto.s-eg.ee of u
recognized universitv or
equivalent.

(ii) Experience of working
in the Administration,
Establishment and
Account matters and
Govt. of India Rules
and Regulations.

Desirable:
o Working knowledge of

computer and typing.

Rs. 12000i-
(Consolidated)

3. 
l 
re.
Assistant I r ]s years ln case of

spouse) on the last date of
receipt of application,
(relax able up to 5 years
in the case of candiiates
possessing higher
qualification /
experience).

(i) Bachelor D.g*.. 
"f ,

recognized university or
eqr"rivalent.

Desirable:

i) ShoLrld have good
knowledge of shorthand.

ii) Should have good
knowledge of computer
operations and good
typing speed"

Rs. 12000/-
(Consolidated)

Account
Assistant

Not exceeding 30lears
(35 years in case of
spouse) on the last date of
receipt of application,
(relax able up to j years
in the case of candidates

qualification /
experience).
In case of retired officers
age should not be more
lhan 62 years on the last
date ol receipt of
application

(i) Bachelor D.gr.. -i "I recognized universit; or
equt va I ent.

(ii) A pass in the SAS or equivalent
examination conducted by any
of the organized Accounts
Department of the Central
Government

Or
Successful completion of trainine in
Cash and Accounts work in IS1M
or equivalent"

Possess three years experience ol-
casn. accounls rnd Budget r,r ork.
Desirable:-
Cood knor.vledge ol wor.king on
computefs.

Rs. I2000/-
(Consolidated)

Not exceedi"s j0 ;eu,=(35 years in case of
spouse) on the last date of
receipr of application,
(relax able up to 5 years
in the case ol candidates
possessing higher
qualification I
experience).

1 0" pass or 
"quirul"n, fr"rn a

recognized Board/Un iversity
Desirable:

Prelerence will be given to
candidates possessing higher
qual i fi cati ons/experien ce

Rs. 56401-
(Consolidated)

)

l4
l
I

Peon



6. Staff Car
Driver

Not exceeding 30 years
(35 years in case of
spouse) on the last date ol
receipt of application,
(relax able up to 5 years
in the case of candidates
possessing higher
qualification I
experience).

l0'n pass or equivalent from i
recognized Board/University.
Possessing valid driving license
for motor Car.
Desirable

Knowledge of motor mechanism
(candidate should be able to
remove minor defects in vehicle)

Experience of driving a motor
ceq for at least three years.

Rs.9360/-
(Consolidated)

Data Entry
Operator

i Not exceeding -i0 years

I 
(i5 years in case of

j spouse) on the last date of
lreceipt of application.

| (relax able up to 5 years

I in the case of candidares
possessing higher
qualification I
experience).

i. Bachelor Degree of a
recognized university or
equivalent preferably with
rnathernatics, Statistics and
Commerce Economics as
one ofthe Subject.

ii. Should possess a speed of
not less than 8000 key
depressions per hour for
Data Entry Work.

iii. Experience
progranrming on
electronic computer or
the operation of
electronic computer

Desirable:-
Knowledge of one or more
programming languages and
having experience ir.r computer
software systems.

of
an

in
an

Rs. 9360/-
(Consolidated)

8 Care Taker Not exceeding 30 years
(35 years in case of
spouse) on the last date of
receipt of application,
(relax able up to l0 years
for ex-serviceman) .

lOth pass or 
"quiuaf 

elt
frorn a recognized
Board/University

Desirable:
Preference will be given to
candidates possessing higher
qual i fi cati ons/experience

Rs.6840/-
(Consolidated)

Documents required to be $ubmitted for the above mentioned rrosts:-

(i) Attested copy of CGHS Card or;
any other valid proof of dependency, if CGHS card is not available.

(i) Latest Salary Slip, if dependent of a centrar Government employee.
(ii) Photocopies of Certificates regarding Date of Birth, qualifications and experience.(iii) Residence proof.

5' The rvorkers in GKK are engaged initially for a period of one year. However, the engagement may
be extended biz the Competent Authority up to a maximum period of flve y.*, on y.u, to y.u,
basis, subiect to satisfactory performance and requirement for continuation of the post. The persons
so engaged shall be paid a fixed monthly honorarium as mentioned above or as decided by the
GKI( Board from time to time.

7.



6' lt is requested that wide publicity may be given to this circular amongst the Central Govt.
employees working in the Ministry / Departrnent including attached and subordinate offices. The
willing and eligible candidate may sentl their application duly filled in prescribed proforma
available on DoPT website www.doBllgev.in. The duiy filled applications along with required
documents rnay be forwarded to Secretary, Grih Kalyan Kendra, Samaj Sadan, Lodhi Road
Complex, New Delhi-110003 within a period of 30 days from the date of publication of vacancy
notice in Newspaper. Applications completed in all respects, shal1 only be considered.
Applications received after the due date and without supporting documents will not beconsidered"

Woqlt,tlua,t
(Nl.L.Sharma) t

Administrative Officer

Copy to

(D AII AWOs and RWAs with the request that wide publicity may be given among the
Central Government Employees in their areas.
SO (Welfare) DOPT for uploading on DopT website"
All Care Takers of GKK Samaj Sadans to clisplay on notice troard of the Saclan.
Notice Board of GKK LRC.

(ii)
(iii)
(iv)



1.

2.

Name of the post applied for:

Name & Address:

Tel No.

3. Sex: I'-

4. Marital Status:

5. Date of Birth :

6. Father's / Husband's Name:

7. Educational & Other Qualifications :

8. Experience" ifany:

(Separate sheet mav be attached, ifneeded)

9. Whether earlier worked with GKK or some otl.rer famill' member is r.vorking in GKK.
If so. details tl.rereof:

10. A" Whether dependent of Central Government Employee :

B. lf Yes. fulnish fbllorving:

(a) Name of the Central Govt. emplol'ee

(b) Relationship :

(c) Desig. & Olfice Address :

(d) Pay Scale, basic pay & total emoluments :

t---_l
Married

M

Place :

Date :

(Signature of applicant)

Notes: (l) Please enclose attested copy of CGHS Card or any other valid proof of dependency, if CGHS Card is

not available.

Please enclose pay Certificate of the Central Govt. employee from the competent authority.

Photocopies of Certificates regarding date of birth, qualifications and experience be attached.

lncomplete forms will not be considered.

Please fill up separate form for each post.

(2)

(3)

(4)

(s)

t-_l
Unmarried


