






























ana the Ministry/ Department had proactively pursued the concerned Ministries/
Departments required to be consulted, in cases where the comments were not
received within the stipulated time-frame. Name of Ministries/Departments, who
have not responded despite follow-up should be indicated in the forwarding
memo as also the main body of the note.

78. Further, in cases where there are differences between the Ministries/
Departments, these should be highlighted in the forwarding Memo to be sent to
the Cabinet Secretariat.

XIII. PRESS BRIEF

79. 'Draft Press Brief' prepared on the assumption that the proposal would be
approved as such by the Cabinet/Cabinet Committee with two copies each of the
same in Hindi and English should be enclosed with the communication
forwarding the note for the Cabinet/Cabinet Committee. In case, the 'Draft Press
Brief' is not attached to the note, the reasons for not doing so may be mentioned
in the forwarding communication. The press briefs should bring out the essence
of the proposals or highlight the details about their possible impact,
implementation strategy, targets and benefits expected to be achieved through
the programmes/schemes approved by the Government. A suggested template
for the purpose is at Annex- 1\ (page 22).

80. In the event, there has been a lapse of two or more weeks between the
date of preparation of the brief and the date on which the item is taken up in the
Cabinet meeting, an updated brief inter-alia indicating subsequent developments,
if any, should be handed over to the Cabinet Secretariat on a day prior to the
date of the meeting for taking necessary action. In case of any significant
development, an updated brief may be given, even if the gap between the
preparation of the brief and the date of the meeting is less than two weeks.

81. While media is generally not briefed in respect of ordinances and
proposals on purely administrative matters with which the public at large is not
directly concerned, a final view in the matter is to be taken by Cabinet Secretary.
Further, when Parliament is in session, no media briefing is done in respect of
proposals relating to major questions of policy. The Ministries/ Departments
should, however, send the brief to the Cabinet Secretariat even in such cases.
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