No.36035/2/2003-Estt.(Res.)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
….
North Block, New Delhi.
Dated : the 29th  October, 2003.
OFFICE MEMORANDUM
Sub: 
Annual Reports regarding representation of persons with disabilities in services.
***
Attention is invited to this Department’s OMs No.36037/11/90-Estt.(SCT) dated 17.7.1990 and 31.7.1990 whereby all Ministries/ Departments were requested to send annual reports about utilization of vacancies reserved for persons with disabilities in group C and group D posts. A number of changes have taken place in reservation policy since then including extension of reservation for the disabled in group A and B posts in case of direct recruitment. Therefore, the said reports have been reviewed in the light of para 125 of the Central Secretariat Manual of Office Procedure and it has been decided in supersession of the OMs referred to above to prescribe revised preformed for submission of the reports which all Ministries/Departments will send to this Department by the end of March every year.
2. 
Soon after the first of January of every year, each appointing authority shall send to its administrative Ministry/Department:-
(i) 
PWD Report-I in the enclosed proforma showing the total number of employees, total number of employees in the posts which have been identified suitable for persons with disabilities and number of employees suffering from blindness or low vision, hearing impairment, and loco motor disability or cerebral palsy as on the 1st January of the year, and
(ii) 
PWD Report-II in the enclosed proforma showing the number of vacancies reserved for persons suffering from blindness or low vision, hearing impairment, and locomotor disability or cerebral palsy and number of such persons actually appointed during the preceding calendar year.
3. 
The administrative Ministry/Department shall scrutinize the information received from all appointing authorities under it and send consolidated PWD Report-I and PWD Report- II in prescribed proformae in respect of the Ministry/Department including information in respect of all attached and subordinate offices under its control to the Department of Personnel and Training by the 31st March of each year. The reports sent to the DOPT should not include information in respect of public sector undertakings, statutory, semi-Government and autonomous bodies. Statutory, semi-Government and autonomous bodies should furnish consolidated information in the prescribed proforma to the administrative Ministry/Department concerned who should scrutinize, monitor and maintain it at their own level. The Department of Public Enterprises may collect similar information in respect of all public sector undertakings.
4. 
While furnishing the reports to the Department of Personnel and Training it should be ensured that consolidated information in respect of entire Ministry/Department including information of all attached and subordinate offices is sent at one go and partial or incomplete information is not sent. The attached/subordinate offices should send information to their administrative Ministry/Department and should not send it direct to this Department. It should also be kept in view that the figures in respect of persons with disabilities should include persons appointed by reservation as well as appointed otherwise. The PWD Report I relates to persons and not to posts. Therefore, while furnishing this report the posts vacant etc. should not be taken into account. In this report persons on deputation should be included in the establishment of the borrowing Ministry/Department /Office and not in the parent office and persons permanent in one grade but officiating or holding temporary appointment in the higher grade should be shown in the figures relating to the class of service in which the higher grade concerned is included.
5. 
All Ministries/Departments are requested to ensure that PWD Report I as on 1.1.2004 and PWD Report-II for the year 2003 reach this Department by 31.3.2004 and reports for the subsequent years are sent by stipulated date every year. They may issue necessary instructions to all their attached/subordinate offices so that collection of information is not delayed.
(K.G. Verma)
Deputy Secretary to the Government of India
Tele: 23092797
To
1. All Ministries / Departments of Govt. of India
2. Department of Economic Affairs (Banking Division), New Delhi
3. Department of Economic Affairs (Insurances Division), New Delhi
4. Department of Public Enterprises, New Delhi,
5. Railway Board,
6. Union Public Service Commission / Supreme Court of India / Election Commission / Lok Sabha Secretariat / Rajya Sabha Secretariat / Cabinet Secretariat / Central Vigilance Commission / President’s Secretariat / Prime Minister’s Office / Planning Commission
7. Staff Selection Commission, CGO Complex, Lodi Road, New Delhi.
8. Office of the Comptroller & Auditor General of India, 10, Bahadur Shah Zafar Marg, New Delhi.
9. Office of Chief Commissioner for Persons with Disabilities, Bhagwan Dass Road, New Delhi
10. 100 spare copies.

PWD REPORT - I
ANNUAL STATEMENT SHOWING THE REPRESENTATION OF THE PERSONS WITH DISABILITIES IN SERVICES  
(As on 01.01.2004)
MINISTRY / DEPARTMENT
ATTACHED / SUBORDINATE OFFICE:
	GROUP
	Number of Employees

	
	Total
 
	In Identified posts
	VH
	HH
	OH

	1
	2
	3
	4
	5
	6

	Group A
	 
	 
	 
	 
	 

	Group B
	 
	 
	 
	 
	 

	Group C
	 
	 
	 
	 
	 

	Group D
	 
	 
	 
	 
	 

	Total
	 
	 
	 
	 
	 


Note:  

(i) VH stands for Visually Handicapped (persons suffering from blindness or low vision)
(ii) HH stands for Hearing Handicapped (persons suffering from hearing impairment)
(iii) OH stands for Orthopaedically Handicapped (persons suffering from locomotor disability or cerebral palsy)
 

PWD REPORT II
STATEMENT SHOWING THE NUMBER OF PERSONS WITH DISABILITIES APPOINTED DURING THE YEAR
(For the Year 2003)
MINISTRY / DEPARTMENT
ATTACHED / SUBORDINATE OFFICE:
	Group
	DIRECT RECRUITMENT
 
	PROMOTION
 

	
	No. of vacancies reserved
	No. of Appointments Made
	No. of vacancies reserved
	No. of Appointments Made

	
	VH
	HH
	OH
	Total
	In Identified Posts
	VH
	HH
	OH
	VH
	HH
	OH
	Total
	In Identified Posts
	VH
	HH
	OH

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17

	Group A
	 
	 
	 
	 
	 
	 
	 
	 
	NIL
	NIL
	NIL
	 
	 
	 
	 
	 

	Group B
	 
	 
	 
	 
	 
	 
	 
	 
	NIL
	NIL
	NIL
	 
	 
	 
	 
	 

	Group C
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Group D
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Note:  

(i) VH stands for Visually Handicapped (persons suffering from blindness or low vision)
(ii) HH stands for Hearing Handicapped (persons suffering from hearing impairment)
(iii) OH stands for Orthopaedically Handicapped (persons suffering from locomotor disability or cerebral palsy)
(iv) 
There is no reservation for persons with disabilities in case of promotion to Group A and B posts. However, persons with disabilities can be promoted to such posts, provided the concerned post is identified suitable for persons with disabilities.
 

