C.G.H.S. BHOPAL
Information under section 4 of RTI Act 2005

i) Particulars of organization O/o The Additional Director, CGHS Bhopal,

Palice ITI building, lahangirabad, Bhopal
(M.P) - 462008
Attached as Annexure — A

i) Functions and dutjes

The powers& duties of its officers & employees As per Central Gowt. rules

The procedure followed in decision
making process including channels
of supervision and accountability

As per Central Gowt, rules

The norms set by it for the dis
its functions,
The rules, regulations instructions,
manuals and records, held by it or
under its control or used by its
employees for discharging its

functions

charge of

As per Central Govt. norms,

As per guidelines,

A statement of the categories  of
documents that are held by it or

under its control,

Unclassified Documents, Personal records of
staff, Pensioners, bills etc.

The particulars of any  arrangement that
exists for consultation by the members

of the public in relation to

the formulation of its policy or
implementation thereof,

Not Applicable

8 A statement of the boards, councils, 1. Purchase Committee
committees and other bodies consisting of

W0 or more persons  constituted as its
part of for the purpose of its advice,
and as to whether meetings of those
boards, councils, committees and other
bodies are open to the public, or the
minutes of such meeling are accessible
for public:

Condemnation Committee
Departmental Promotion
Committee

4. Committee for Inspection of WC

w

A directory of its officers and Attached as Annexure-B
employees
10 | The monthly remuneration received by Attached as Annexure-C, D &E
each of its officers and employees
including the system of compensation
as provide in its regulations

11 The budget allocated to each of its Not Applicable.
agency, indicating the particulars of

all plans, proposed expenditure and

reports on disbursements made

12 The manner of execution of subsidy Not Applicable
programmes, including the amounts

allocated and the detajls of beneficiaries of

such programmes,

13 Particulars of recipients of concessions, permits Not Applicable
or authorization granted by it.
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Details in respect of the information,
available to or held by it, reduced in an
electronic form:

Nil ﬂ

15

The particulars of facilities, available to
citizens for obtaining  information,
including the working hours of a
library or reading room, if maintained
for public use

Nil

16

The names, designations and other particulars
of the Public Information Officer:

Attached as Annexure-F

17

Such other information as may be
prescribed and thereafter update these
publications every year,

Not Applicable

ey

ANNEXURE -

'A'STATEMENT OF MAIN FUNCTIONS (Section-wise)
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1.Estt. Section

1

2
3

4
8¢
6
7
8

9,
10.
11,

12.
13.

it
16.
17.
18.
19:
20.
21,
22
23,
24,

26.
27,
28.
29.
30.
3L
32.
33,
34.

- All matter relating to Group ‘A, C &D’ service book.

Posting & Transfer of Group A, C & D within city, Recruitment of C & D
Study leaves, Earned leave, Commuted leave, CCL, EOL.,

- Sanction of LTC along with encashment of E.L.

Grant of conveyance allowance to Medical officers.

- Sanction of Residential Telephone reimbursement bills to CMOs & above level Officers,

Sale/ Purchase of immovable/ movable property of officers and staff,

- Annual property returns of Group 'A’ officers.

N.O.C. for passport.

Sanction of HBA/Festival Advance/Car/MC Advance etc. to Group A,C& D

Grant of ACP/MACP & Promotions

Reimbursement of Tuition Fees & Hostel Subsidy to Group A, C &D .

Annual Increment, Pay fixation on MACP/Promotion. 14. Superannuation/ Vol.
retirement/ Death Cases

Pension fixation,

Circulars related to Group A, C & D.

Parliament Questions.

Annual Appraisal Performance Report in r/o Group 'A' & 'C,

Inspection Reports

Statistical Data,

Correspondence with Ministry/Directorate & various C.G. Offices

Submission of Quarterly, Half yearly & Yearly Reports & Returns to various Offices.
Grievance Redressal Committee

Matter related to Meeting with representatives of AICGHSEA & Pensioners Associations
25. 100% Physical verification of all W.Cs. & MSD
Audit matters
CGHS dispensary — Sanction of Rent
RTI -Dealing of applications, Appeals, submission of qtrly. and annual report.
Various Court Cases

Hindi work
Complaints received from beneficiaries and action thereof.
Meeting with CMO 1/c.
All matters related to CGHS dispensaries working under CGHS Bhopal.
Empanelment of various private hospitals & correspondence with empanelled Centres.

2. Dispatch-Diary Section

1. Registration of all inward receipts & Dispatch of outward letters.

~

N

PPN EWN -

- Maintenance of Postage Stamp.

. Accounts Section

Salary Bills in r/o Group 'A’, ‘B')C' & 'D".

All work related to Cash, Imprest Money, Cash Book.

GPF - Billing of Advances, Withdrawals, maintenance of GPF Pass Book in r/o Group 'D'.
LTC & EL Encashment- Billing and payment.

Payment Pensionery Benefits,

Telephone Bills - individual and official.

Rent & Electricity bills of Office & Dispensary Buildings.

Local Purchase Bills, Bills of Pilot Project, Life Saving Drugs & GMSD supply.

M.R.Cs. received from various Pensioner Beneficiaries.

dditional Director
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1
1
1

1
1

3

1
2

3.
4,
5.

4
5.
6

0. Clearance of Hospital bills received through UTI-TSL
1. Correspondence regarding M.R.Claims received from various C.G. Deptts.

2. Income Tax Calculation- its deductions & issue of TDS certificates to Officers & Staff 13,
Income Tax Calculation- jts deductions & issue of TDS certificates to Hospitals/

L.Chemist& various other firms,
4. Professional Tax calculation & its deduction,
5. Recoupment of Imprest amount through billing,

. Card Section

- Dealing with Pensioners regarding Preparation of Pensioners Cards.

-All matters relating to Cards- Issue of Duplicate Card, Addition/Deletion in Pensioner Cardsetc

Issue of Referrals to other CGHS Cities to all Serving & Retired Card holders,
Maintenance of records of Ca rdholders.
. Purchase Section

- AMC of various office equipment
. Purchase of office equipments for office and all W.,Cs, under CGHS Bhopal.

Handling of D/Drafts & IPOs, received from Pensioners for new/duplicate Cards

- Purchase of Dead Stock, stationery & consumable items for office & all W.Cs,

- Medical Stores Depot

Receipt & recording of received medicines

- Issue of medicines to all W.Cs. as per their demand

. Indenting of Life Saving Medicines from authorized dealer against patients.
Checking of bills of Local Chemist/Pilot Project/GMSD etc.

- Receipt-Issue & Record of all Dead-stock items, Stationery & consumables,

1. Preparation of Annual/Half yearly Indent of Medicines & its submission to GMSD Mumbai
2
3
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ANNEXURE - 'B
Directory of All Officers/Employees (Office & Dispensary-wise)
Name of the Institution :- C.G.H.S. BHOPAL

Place of Posting:-0/o The Additional Director, CGHS Bhopal, Police IT] building, Jahangirabad, Bhopal (M.P) -
462008

Present Post

Education Quali.

. MBBS 2. PG Dip. Hos. Adm.
3. WHO fellowship (Amsterdam)

M.A. ( Economics)
Higher Secondary

Sh. Shailesh Trivedi

Sh. Ishnarayan

Sh. Bhuwan Singh Rautela _ Bachelor of Science ( B.Sc.)
Sh. Kamal Das Shakya 12" pass
m Sh. Sachin Kumar Lokhande 12" pass
Diploma in Medical Lab, Technology

ﬂ

Lab. Technician

Place of Posting :- CGHS, Wellness Centre No. 1- Police ITI building, Jahangirabad, Bhopal (M.P) - 462008

n Dr. Alok Mishra MBBS

Dr. Vivek Kumar Jain MBBS

Dr. Kausha Kishor Sharma E MBBS
Mrs. Megha Gupta B. Pharmacy M.Sc.
n Sh. Sukhdev Kashyap B. Pharmacy

Smt. Al Thwar
[ Sh Narendra Kumar Shakys— |
9 [Sh tokesniog L MO ORAIe S e M
Smt. Jeera Devi

L
. Lokesh vy L G O L e

Place of Posting :- CGHS, Wellness Centre No. 2 —<Address>

Education Qualification

|

SI " _ Education Qua]jﬂcation
_ Dr. Rakhi Maheshwari m i. MBBS i, MD (Medicine)
2 [ Dr. RohitJoshi o T T

2
Dr. Sagar Gangwani MBBS,MD ¢ Biochemistry)

u Sh. Dhanraj Ganeshe Senior Pharmacist Dip in Pharmacy
Smt. Pansy R. Thomas B.Sc. Nursing
e L

Sh. Rakesh Pandwari Safaiwala Uneducated

il
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Place of Posting :- CGHS, Wellness Centre Indore —<Address>

|1 | Dr.RSRawat Chief Medical Officer MBBS
Dr. Narendra Singh Borana _ MBBS

Education Qualification

N Pramacs | Pramag
[+ Gunjan Dasond [ Pharmacst b Pramac,
Deepshic B —

ANNEXURE - 'C', ‘D’ & ‘E

Salary details of staff under CGHS Bhopal as on 02.11.2020
BRI

B.Sc Nursing

Level

=

Additional Director

Dr. Alok Mishra 14 197600

| 3| Or. Rakhi Maheshwari Sr. Medical Officer 12 80900
4| Or. vivek Jain Medical Officer 10 [ 7100 |

Dr. Sagar Gangwani Medical Officer

ﬂ Dr. Rohit Joshi Medical Officer 10
- Dr. Kaushal Kishore Sharma Medical Officer m
& [Sofusesd | 63000

Smt. Pansy R. Thomas
10 [ smt. Megha Gupta

N
ol
Lh

w w

~

10 45000
Sh. Dhanraj Ganeshe 45000
Smt. Geeta Shrivastava 69200
Sh. Ishnarayan Malviya _

Sh. Shailesh Trivedi

Bhuwan Singh Rautela _ 2

Sh. Rakesh Pandwari
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=

w
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o
o
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Sh. Kamal Das Shakya
Sh. Sachin Kr. Lokhande

_
Sh. Narendra Kr. Shakya _

Dr. R.S Rawat 13
| 28 |

Dr. Narendra Singh Borana

8 Medical Officer
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38700
39900
70000
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Annexure-‘F’

Name Designation & Telephone No.s of CPIOs:-

Dr. G.C. Dey , Addl. Director — Appellate Authority CGHS Bhopal

SLNo. | Name of Unit Name of CPIO Telephone No.
01. CGHS Wellness Centre No. Dr. Rakhi Maheshwari 8839297419
02 - 2 Basant Kunj E-8 Arera | Sr. Medical Officer
Colony Bhopal
GEticd
Additional Director
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