C.G.H.S. GUWAHATI

Information, under Section 4 of RTI Act 2005. CGHS Guwahati

1) Particulars of organization

1) Functions and duties

1) CGHS Guwahati is a Subordinate office of CGHS

Directorate, headed by Additional Director located
at A. K. Azad Road, Gopinath Nagar, Guwahati-
781016 (Assam). The main objective is to provide
comprehensive medical facilities to the Central
Govt. Employees and pensioners and their family
members enrolled under the Scheme

i) Attached as Annexure — A

The powers & duties of its officers &
employees

As per Central Govt. rules

The procedure followed in decision
making process including channels of
supervision and accountability

As per Central Govt. rules

The norms set by it for the discharge of
its functions.

As per Central Govt. norms.

The rules, regulations instructions,
manuals and records, held by it or under
its control or used by its employees for
discharging its functions

As per guidelines.

A statement of the categories of
documents that are held by 1t or under its
control,

Unclassified Documents, Personal records of

staff, Pensioners, all type of bills etc.

The particulars of any arrangement that
exists for consultation by the members
of the public in relation to the
formulation of its  policy or
implementation thereof,

Not applicable.

A statement of the boards, councils,
committees and other bodies consisting
of two or more persons constituted as its
part of for the purpose of its advice, and
as to whether meetings of those boards,
councils, committees and other bodies
are open to the public, or the minutes of
such meeting are accessible for public:

1. Purchase Committee

2. Drug Provisioning Committee — as and when
required.

3. Condemnation Committee - as and when
required.

4. Transfer Committee.

5. Empanelment of HCO Committee — as and
when required.

6. Screening Committee for MACP - As an when
required

7. Rentreview committee — as an when required.

8. DPC-as and when required.

9. Sexual Harassment Committee at work place.

10. Advisory Committee in Wellness Centre.




A directory of its officers and employees

Attached as Annexure-B

10

The monthly remuneration received by
each of its officers and employees
including the system of compensation as
provide in its regulations

Attached as Annexure- C

11

The budget allocated to each of its
agency, indicating the particulars of all
plans, proposed expenditure and reports
on disbursements made

Not Applicable.

12

The manner of execution of subsidy
programmes, including the amounts
allocated and the details of beneficiaries
of such programmes.

Not Applicable

13

Particulars of recipients of concessions,
permits or authorization granted by it.

Not Applicable

14

Details in respect of the information,
available to or held by it, reduced in an
electronic form:

Nil

15

The particulars of facilities, available to
citizens for obtaining information,
including the working hours of a library
or reading room, if maintained

for public use

Nil

16

The names, designations and other
particulars of the Public Information
Officer:

Attached as Annexure-D

17

Such other information as may be
prescribed and thereafter update these
publications every year.

Not Applicable




ANNEXURE - 'A’

The main objective is to provide comprehensive medical facilities to the Central Govt.
Employees and pensioners and their family members enrolled under the Scheme

STATEMENT OF MAIN FUNCTIONS (Section-wise)

1. Estt. Section (Among the all few duties are as below).

All matter relating to Group ‘A, B & C’ service book.

Posting & Transfer of Group A, B & C within city, Recruitment of C.

Grant of leave.

Sanction of LTC along with encashment of E.L.

Grant of conveyance allowance to Medical officers.

Sanction of Residential Telephone reimbursement bills to the entitled Officers as per
guidelines.

8. Annual property returns of Group 'A’ officers.

9. N.O.C. for passport.

10. Forwarding of application of HBA/Car/MC Advance etc. to Group A, B & C.
11. Grant of MACP & Promotions

12. Reimbursement of Tuition Fees & Hostel Subsidy to Group A, C & D.

13. Annual Increment, Pay fixation on MACP/Promotion.

14. Superannuation / Vol. retirement / Death Cases.

15. Fixation of Pension.

16. Circulars related to Group A, B & C.

17. Parliament Questions.

18. Annual Appraisal Performance Report in r/o Group A, B & C.

19. Submission of Reports & Returns.

20. Correspondence with Ministry/Directorate.

21. Matter related to Meeting with representatives of AICGHSEA.

22. Audit matters

23. CGHS dispensary — Correspondences with HQ for Sanction of Rent.

24. RTI -Dealing of applications, Appeals.

25. Various Court Cases

26. Complaints received from beneficiaries and action thereof.

27. Meeting with CMO T/c.

28. All matters related to CGHS dispensaries working under CGHS Guwahati.
29. Empanelment of various private hospitals, Diagnostic Centres & correspondence thereof.
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2. Dispatch-Diary Section

L. Registration of all inward receipts & Dispatch of outward letters.




3. Accounts Section {Among the all few duties are as below).

. Salary Bills in r/o Group 'A', ‘B' & 'C’.

. All work related to Cash, Imprest Money, Cash Book.

. GPF — Billing of Advances, Withdrawals.

LTC & EL Encashment- Billing and payment.

Payment of Pensionary Benefits.

Telephone Bills - individual and office.

Rent & Electricity bills of Office & Dispensary Buildings.

Local Purchase Bills, Life Saving Drugs & GMSD supply.

9. MR.Cs.

10. Clearance of Hospital bills received through UTI-TSL

11. Correspondence regarding M. R. Claims received from various Deptts.

12. Income Tax Calculation- its deductions & issue of TDS certificates to Officers & Staff
13. Income Tax Calculation- its deductions & issue of TDS certificates to Hospitals/ Local
Chemist & other firms.
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4. Card Section

1. Dealing with Pensioners regarding Preparation of Pensioners Cards.

2. All matters relating to Cards, Issue of Duplicate Card, Addition/Deletion in Pensioner Cardsetc.

3. Maintenance of records of Cardholders.

4. Handling of Demand Drafts (Now Bharat Khos) & IPOs received from Pensioners for new/duplicate
Cards

5. (i) Non-Drugs Section.

1. Purchase of office equipments for office and all W.Cs. under CGHS Guwahati.
2. Purchase of all Non-Drugs items for CGHS oftice & all W.Cs. Guwabhati.
3. Receipt-Issue & Record of all Non-Drugs items.

(i) Indent Section (Drugs)

1. Preparation of Annual/Half yearly Indent of Medicines & its submission to GMSD Guwahati.
2. Receipt & recording of received medicines

3. Issue of medicines to all W.Cs. as per their demand.

4. Indenting of Life Saving Medicines from authorized dealer against patients.

5. Checking of bills of Local Chemist/GMSD etc.

6. Receipt-Issue & Record of all Drugs items.




ANNEXURE - 'B’
(IX)  Directory of All Officers/Employees (Group A, B & C)
Name of the Institution: - C.G.H.S. GUWAHATI.

SI. No.| Name & Designation Contact No.
1 Dr. M.C. Bora, Additional Director. 9401280016
2 | Dr. Dhiren Engti, Sr. CMO (SAG) 0854028325
3 Shri Birendra Kumar Barman, Sr. Pharmacy Officer | 9435044088
4 Shri Suman Talukdar Sr. Pharmacy Officer 9435342674
5 Shri Abhijit Dutta. Stenographer Gr-I1 9435342619
6 Moushumi Nath, PA 9864014682
7 Shri Subir Gope, Office Supdt. 9435047519
8 Shri Khanindra Narayan Borah, UDC 9435342613
9 Shri Munindra Das, UDC 9854078956
10 | Shri Tarjen Kumar Baro, UDC 9706874410
11 | Shri Khararngam Vashum, LDC 8011902253
12 | Shri Suraj Kumar. LDC 9708392205
13 | Shri Dwipen Boro, MTS 8486220417
14 | Shri Kamaleswar Kalita, MTS 9613520820
15 | Shri Manik Chandra Barman, MTS 9859100242
16 | Shri Pradip Kumar Baro, MTS, 9435342617
17 | Shri Bhupen Roy, MTS 9435300839
18 | Shri Ganesh Saikia, MTS 8876740624
19 | Dr. Deba Kanta Sonowal, Sr. CMO (SAG), 9101235119
20 | Dr. Diganta Das, CMO (Homoeo) 6291524028
21 | Mrs. Elizabeth P. Thomas, Nursing Officer 9435734124
22 | Shri Diganta Doley, Pharmacy Officer 9435111372
23 | Shri Kishore Mazumdar, Pharmacy Officer 9435343049
24 | Bipul Biswas, Pharmacist-II (NFG) 8876351367
25 | Shri Prasanta Das, UDC 9401672433
26 | Mrs. Gayatri Harijan, MTS 9435321850
27 | Shri Raju Das, MTS 9954709605
28 | Mrs. Sarala Das, MTS 9864033309
29 | Shri Anil Kumar Sharma, MTS 9707467185
30 | Dr. Hiranya Kumar Sonowal, Sr. CMO (SAG) 9435344862
31 | Dr. Debarshi Nath, MO 8724062495




32 | Dr. Rahul Nath, MO 8638669166
33 | Miss Hathneilhing Tuboi, Nursing Officer 9435349399
34 | Shri Jatin Dutta, Pharmacy Officer 9707059647
35 | Shri Kanak Chandra Deka, Pharmacy Officer 9435404515
36 | Shri Simanta Sharma, Pharmacy Officer 9435343506
37 | Mrs. Basanti Boro, MTS 9435302167
38 | Shri Bipon Saikia, MTS 7086253854
39 | Mrs. Padumi Das, MTS 8486058143
40 | Shri Ram Chandra Das, MTS 9854451154
41 | Shri Sanjit Newar, MTS 9954231768
42 | Dr. D Vinod Kumar, Sr. CMO (SAG) 9446574447
43 | Dr. (Mrs.) Shamina Sultana, CMO (NFSG) 9954199107
44 | Mrs. Namita Das, Nursing Officer, 9706869180
45 | Shri Kushal Chandra Das, Sr. Pharmacy Officer 9957689792
46 | Shri Niranjan Barman, Pharmacy Officer 9678170800
47 | Mrs. Banti Das, MTS 9957216270
48 | Shri Krishna Kanta Deka, MTS 9707693534
49 | Shri Robin Chandra Hajang, MTS 8011614737
S50 | Dr. Subhash Nath, CMO 9864114092
51 | Norish Bhengra, Nursing Officer 9954400287
52 | Shri Sunil Dutta, Pharmacy Officer 9435301881
53 | Uttam Borah, Pharmacist-I1 (NFG) 8876562782
54 | Shri Arup Kumar Dutta, Pharmacy Officer 7399807703
55 | Sujata Buragohain, FPFW 9435301168
56 | Shri Govind Basfor, MTS 8752915043
57 | Kamakhya Rao, MTS 9678940457
58 | Sadananda Barman, MTS 9435301033
59 | Dr. (Mrs.) Lekha Rani Das, MO 7896020538
60 | Wellborne Pasi, Nursing Officer 7085887409
61 | Shri Gyanendra Haloi, Pharmacy Officer 9707241264
62 | Benudhar Rongchan, Sr. Pharmacy Officer 9864010446
63 | Shri Gunendra Deka, MTS 9435104414
64 | Majibur Rahman, MTS 9707093635
65 | Mrs. Lakhi Priya Deka, MTS 9435342598
66 | Dr. I. Nungsangtemjen, CMO 9891725401
67 | Nancy Mawkhlieng, Nursing Officer 9774591097
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68 | Beulah Kharjana, Pharmacist-II (NFG) 7308746670
69 | Dr. Karma T Dhondup, SMO 9560250139
70 | Jayshree Kalita, Nursing Officer 9401482591
71 | Dr. Lalbiaktluangi, MO 9643597048
72 | Aman Bhaskar, Pharmacist-11 (NFG) 9102365842
73 | Anil Kumar, Nursing Officer 9782385419
74 | Dr. Sanjib Barua, CMO 8484855711
75 | Sarif Isaudding Bora, Store Keeper 9435033899
76 | Rajlakhi Sensua, Lab Technician 9435034268
77 | Shri Kumaresh Sinha, Sr. Pharmacy Officer 9435452158




ANNEXURE - 'C'

(X)  The monthly remuneration received by each of officers and employees, including
the system of compensation as provided in regulations;
Sn Employee Name Level Pay Scale
No.

1 | Dr. M.C. Bora, Addl. Director 14 | 218200/-+ NPA + Admissible allowance
2 | Dr. Deba Kanta Sonowal, Sr. CMO (SAG) 14 | 218200/-+ NPA + Admissible allowance
3 | Dr. Hianya Kr. Sonowal, Sr. CMO (SAG) 14 | 218200/-+ NPA + Admissible allowance
4 | Dr. Dhiren Engti, Sr. CMO (SAG) 14 | 218200/-+ NPA + Admissible allowance
5 | Dr. Vinod Kumar Damodhara, Sr. CMO 14 | 218200/-+ NPA + Admissible allowance
6 g)sréga)njib Barua, CMO 12 | 160300/- + NPA + Admissible allowance
7 | Dr. Diganta Das, CMO (Homoeo) 11 | 126300/-+ NPA + Admissible allowance
8 | Dr. (Mrs.) Shamina Sultana, CMO (NFSG) | 13 A | 192500/-+ NPA + Admissible allowance
9 | Dr. Subhash Nath, CMO 12 | 105900/-+ NPA + Admissible allowance
10 | Dr. I. Nungsangtemjen, CMO 11 | 93800/-+ NPA + Admissible allowance
11 | Dr. Karma T Dhondup, SMO 11 | 80900/-+ NPA + Admissible allowance
12 | Dr. (Mrs.) Lekha Rani Das, MO 10 | 80000/- + NPA + Admissible allowance

3 | Dr. Debarshi Nath, MO 10 | 63100/- + NPA +Admissible allowance
14 | Dr. Lalbiaktluangi, MO 10 | 61300/-+ NPA + Admissible allowance
15 | Dr. Rahul Nath, MO 10 | 59500/-+ NPA + Admissible allowance
16 | Mrs. Elizabeth P. Thomas, Nursing Officer 9 | 73400/-+ Admissible allowance
17 | Miss Hathneilhing Tuboi, Nursing Officer 9 | 73400/-+ Admissible allowance
18 | Mrs. Namita Das, Nursing Officer 9 | 73400/-+ Admissible allowance
19 | Kumaresh Sinha, Sr. Pharmacy Officer 8 | 74300/-+ Admissible allowance
20 | Benidhar Rongchan, Sr. Pharmacy Officer 8 | 72100/-+ Admissible allowance
21 | Birendra Kr. Barman, Sr. Pharmacy Officer 8 | 68000/-+ Admissible allowance
22 | Kushal Ch. Das, Sr. Pharmacy Officer 8 | 68000/-+ Admissible allowance
23 | Suman Talukdar, Sr. Pharmacy Officer 8 | 68000/-+ Admissible allowance
24 | Shri Kishore Mazumdar, Pharmacy Officer 7 | 64100/-+ Admissible allowance
25 | Shri Kanak Chandra Deka, Pharmacy 7 | 64100/-+ Admissible allowance

Officer

26 | Shri Niranjan Barman, Pharmacy Officer 7 | 64100/-+ Admissible allowance
27 | Shri Sunil Dutta, Pharmacy Officer 7 | 64100/-+ Admissible allowance




28 | Shri Simanta Sharma, Pharmacy Officer 7 | 64100/-+ Admissible allowance
29 | Shri Arup Kumar Dutta, Pharmacy Officer 7 | 64100/-+ Admissible allowance
30 | Shri Diganta Doley, Pharmacy Officer 7 | 64100/-+ Admissible allowance
31 | Shri Gyanendra Haloi, Pharmacy Officer 7 | 64100/-+ Admissible allowance
32 | Shri Jatin Dutta, Pharmacy Officer 7 | 64100/-+ Admissible allowance
33 | Shri Abhijit Dutta, Steno Gr-11 7 | 64100/-+ Admissible allowance
34 | Sarif Isauddin Bora, Store Keeper 7 | 62200/-+ Admissible allowance
35 | Anil Kumar, Nursing Officer 7 | 49000/-+ Admissible allowance
36 | Jayshree Kalita,, Nursing Officer 7 | 49000/-+ Admissible allowance
37 | Norish Bhengra, Nursing Officer 7 | 49000/-+ Admissible allowance
38 | Nancy Mawkhlieng, Nursing Officer 7 | 49000/-+ Admissible allowance
39 | Wellborne Pasi, Nursing Officer 7 | 49000/-+ Admissible allowance
40 | Moushumi Nath, Posatal Asstt. 6 | 56900/-+ Admissible allowance
41 | Rajlakhi Sensua, Lab Technician 6 | 56900/-+ Admissible allowance
42 | Shri Subir Gope, Office Supdt. 6 | 43600/-+ Admissible allowance
43 | Bipul Biswas, Pharmacist-II (NFG) 6 | 36500/-+ Admissible allowance
44 | Beulah Kharjana, Pharmacist-II (NFG) 6 | 36500/-+ Admissible allowance
45 | Uttam Borah, 6 | 36500/-+ Admissible allowance
46 | Aman Bhaskar 6 | 35400/-+ Admissible allowance
47 | Shri Prasanta Das 5 | 41600/-+ Admissible allowance
48 | Shri Munindra Das 5 | 40400/-+ Admissible allowance
49 | Shri Khanindra Narayan Borah 5 | 38100/-+ Admissible allowance
50 | Sujata Buragohain 4 | 41000/-+ Admissible allowance
51 | Mrs. Sarala Das 4 | 35300/-+ Admissible allowance
52 | Shri Tarjen Kumar Baro 4 | 35300/-+ Admissible allowance
53 | Mrs. Padumi Das 4 | 35300/-+ Admissible allowance
54 | Shri Robin Chandra Hajang 4 | 35300/-+ Admissible allowance
55 | Sadananda Barman 3 35000/-+ Admissible allowance
56 | Kamakhya Rao 3 35000/-+ Admissible allowance
57 | Mrs. Lakhi Priya Deka 3 35000/-+ Admissible allowance
58 | Majibur Rahman 3 35000/-+ Admissible allowance
59 | Shri Manik Chandra Barman B 35000/-+ Admissible allowance
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60 | Mrs. Basanti Boro 3 35000/-+ Admissible allowance
61 | Mrs. Banti Das 3 35000/-+ Admissible allowance
62 | Shri Dwipen Boro 3 35000/-+ Admissible allowance
63 | Shri Anil Kumar Sharma 3 34000/-+ Admissible allowance
64 | Shri Bipon Saikia 3 34000/-+ Admissible allowance
65 | Shri Pradip Kumar Baro B 34000/-+ Admissible allowance
66 | Shri Raju Das 3 34000/-+ Admissible allowance
67 | Shri Ram Chandra Das 3 34000/-+ Admissible allowance
68 | Shri Gunendra Deka 3 34000/-+ Admissible allowance
69 | Mrs. Gayatri Harijan 3 34000/-+ Admissible allowance
70 | Shri Ganesh Saikia 3 34000/-+ Admissible allowance
71 | Shri Govind Basfor 3 34000/-+ Admissible allowance
72 | Shri Krishna Kanta Deka 3 34000/-+ Admissible allowance
73 | Shri Kamaleswar Kalita 3 34000/-+ Admissible allowance
74 | Shri Sanjit Newar 3 34000/-+ Admissible allowance
75 | Shri Bhupen Roy 3 34000/-+ Admissible allowance
76 | Shri Khararngam Vashum 2 26000/-+ Admissible allowance
77 | Shri Suraj Kumar 2 22400/-+ Admissible allowance
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ANNEXURLE - 'D'

(XVI) (The names, designations and other particulars of the Public Information Officers

Dr. D. Engti, Sr. CMO (SAG)

CPIO, CGHS Guwahati

+91 9854028325

Dr. Dr. D. K. Sonowal, Sr. CMO (SAG)

PIO, CGHS WC No.1, Guwahati

=F01 SO SIS

Dr. H K. Sonowal, Sr. CMO (SAG)

P10, CGHS WC No.2, Guwahati

+91 9435344862

Dr. Vinod Kumar, Sr. CMO (SAG)

PIO, CGHS WC No.3, Guwahati

+91 9446574447

Dr. S. Nath, CMO

PIO, CGHS WC No.4, Guwahati

+91 8638064757

Dr. D. Nath, MO

PIO, CGHS WC No.4, Guwahati

+91 7002651403

Dr. S. Barua, CMO

PIO, CGHS WC Dibrugarh

+91 8484855711

Dr. I. Nungsangtamjen, CMO

PIO, CGHS WC Kohima

+91 9891725401

Dr. Karma Tshering Dhondup, SMO

PIO, CGHS WC Gangtok

+91 9560250139

Dr. Lalbiaktluangi

PIO, CGHS WC Aizawl

+91 9643597048

Dr. Diganta Das, CMO

P10, CGHS Homoeo Unit,
Guwahati

+91 6291524028

*Dr. M.C. Bora, Additional Director is FAA (First Appellate Authority)

Placed: Guwahati Dated : 12.01.2021

Addl. Director.
CGHS Guwahati




