No. 21/2/2020/CS-I (Coord)
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
(CS-1 Division)

2" Floor, Lok Nayak Bhawan
Khan Market, New Delhi-3

Dated the 21 December, 2020

OFFICE MEMORANDUM

Subject: Notice inviting applications from retired government
officers for engagement as consultants in the
Department of Social Justice & Empowerment, on
contract basis- reg.

The undersigned is directed to circulate the Office
Memorandum No. A-12034/1/2020-Estt-Il dated 8" December, 2020
/along with enclosures) received from Ministry of Ministry of Social
Justice & Empowerment, who proposes to engage retired officers.

2. In case of any further clarification, applicants are requested to
contact the concerned Ministries / Departments.

(PB Sahu)

Deputy Secretary to the Government of India

To

All Ministries / Departments (through DOPT’s website)
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Government of India
Ministry of Social Justice & Empowerment
Department of Social Justice & Empowerment
*kkxk
Shastri Bhawan, New Delhi-01
Dated: 8th December, 2020

OFFICE MEMORANDUM

Subject: Notice inviting applications from retd government officers for
engagement as consultants in the Department of Social Justice &
Empowerment, on contract basis-reg.

The undersigned is directed to inform that Department of Social Justice and

Empowerment (D/o SJ&E) has issued an Advertisement dated the 8th December, 2020 (copy
enclosed) for inviting applications from suitable eligible retired government officers for
engagement as Consultants on contract basis. The last date prescribed for receipt of
applications in D/o SJ&E is 31%' December, 2020. A copy of Advertisement is also readily
available on the website of D/o SJ&E (www.socialjustice.nic.in)

2. It is requested that the above Advertisement of D/o SJ&E may please be got uploaded
on the website of DoPT for giving wide publicity amongst suitable eligible candidates.

Signature vaid
Digitally sigped SOKAN
P.K

Date: 2020. AR TEIS)
Under Secretary to the Govt. of India

Encl: as above.

The Director (CS-I),

CS Division,

Department of Personal & Training,
Lok Nayak Bhawan, Khan Market,
New Delhi.
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Government of India
Ministry of Social Justice & Empowerment

Department of Social Justice & Empowerment
kkkkk

Shastri Bhawan, New Delhi-01
Dated: the 8th December, 2020

Subject:  Notice inviting applications from retired govt officers for
engagement as consultants in the Department of Social Justice &
Empowerment, on contract basis.

Department of Social Justice & Empowerment invites applications for engagement
of Consultants from retired officers from Central Government
Ministries/Departments/CPSUs, for engagement as Consultants on contract basis.

2. The eligibility criteria/experience and terms and conditions of the engagement are as
under:

i. Copsultant-Finance (1 post) : Retired officers of Central Government/CPSUs in the
level of Section Officer/Under Secretary or equivalent. Should be capable of
examining Annual accounts, financial statements, Board draft resolutions, Department
of Public Enterprises (DPE) guidelines and implementation of India Accounting
standard prescribed by Ministry of Company Affairs etc. The consultant must be well
versed in commercial accounts and in broad understanding of DPE & Ministry of
Company Affair’s orders/guidelines etc. Should have competency in drafting of
noting and communications and working knowledge in MS Word, MS Excel, MS
Power Point etc.

ii. Consultant-Establishment (1 post): Retired officers of Central Government in the level
of Section Officer/Assistant Section Officer or equivalent and having experience in
handling Establishment matters and Secretariat procedures. Should have competency
in drafting of noting and communications and working knowledge in MS Word, MS
Excel, MS Power Point etc.

iii._Consultant- Cash Section (1 post): Retired officers of Central Government in the
level of Section Office/Assistant Section Officer or equivalent and having experience
in handling various tasks in Cash Section which includes preparation of salary bills,
income tax calculation, bills and vouchers, PFMS etc. Should have competency in
drafting of noting and communications and working knowledge in MS Word, MS
Excel, MS Power Point etc.

iv.Consultant- Coordination (1 post): Retired officers of Central Government in the level
of Section Officer or equivalent and having experience in handling coordination work
in the Ministry/Department. Should have competency in drafting of noting and
communications and working knowledge in MS Word, MS Excel, MS Power Point
etc.

v. Consultant-Policy/Scheme (1 _post): Retired officers of Central Government in the
level of Section Officer or equivalent. Should have experience in handling work
relating to Policy matters/schemes/drafting SFC/EFC/Cabinet Note etc. Should have
competency in drafting of noting and communications and working knowledge in MS
Word, MS Excel, MS Power Point etc.

vi.Consultant-Legal (02 posts): Retired officers of Central Government in the level of
Under Secretary/Deputy Secretary or equivalent with Degree of LLB and having
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experience in handling legal matters/court cases related to Supreme Court/High Court/
CAT etc. Should have working knowledge in MS Word, MS Excel, MS Power Point
etc.

vii.Consultant- PCR Desk (1 post): Retired officers of Central Government/CPSUs in
the level of Under Secretary/Section Officer or equivalent. Should be capable to deal
with Amendments in the Acts, Private Member Bill, Resolutions, Parliament
Questions/Assurances, Special Mentions, RTI, matters related to offences of
untouchability & atrocities, Public Grievances and preparing & laying of Annual
Reports in Parliament, etc. Should have competency in drafting of noting and
communications and working knowledge in MS Word, MS Excel, MS Power Point
etc.

viii.Consultant-Statistics  Division (1 ost):  Retired officers of Central
Government/CPSUs in the level of Section Officer/Assistant Section Officer or
equivalent. Should be capable to deal with evaluation of Social Audit Scheme,
Statistics related matter, Outcome framework, Gender Budgeting, preparation of
Annual Report, Tender, Parliament Questions, Public Grievances, VIP References
and RTI, etc. Should have competency in drafting of noting and communications and
working knowledge in MS Word, MS Excel, MS Power Point etc.

3. The tenure of contract shall be initially for one year which is extendable on the basis
of requirement of the office and performance of the candidate. The Contract can be terminated
at any time at the discretion of the Department, if the performance of the person so engaged is
not found satisfactory.

4. The Department of Social Justice & Empowerment reserves the right to accept or
reject the applications without assigning any reasons.

5. Cut-off Age: The age of the applicant shall not exceed 63 years as on last date of
receipt of application.

6. Monthly remuneration: The monthly remuneration and the terms and conditions of
Consultants shall be regulated by Guidelines and Procedure for engagement of Consultants in
Department of Social Justice & Empowerment (attached).

7. Interested persons may apply in the enclosed proforma and may forward the signed
scanned copy of the application along with enclosures via mail at amit.jha8S@nic.in on or

before the closing date. ' Si gn ature valid

8. The last date for receipt of applications is_31.12.2020. Bilg(ita"y sigged

Date: 2020 : T
Under Secrgtgry to the Govt. of India

Encl: Prescribed pro-forma for application/

Guidelines.
To,
1. All Ministries/Departments.

2. NIC, D/o SJE with request to publish above advertisement in the website.
3. E-Office Notice Board, D/o SJE



A.

B.

Post Applied For:

Personal Information:

BIO-DATA

phota

Affix a latest
passport size

[
.

Name

g

Address for
communication

Mobile No.

E-mail ID

Date of Birth

Date of Retirement

Age as on 31.12.2020

ad Dt Eoal Bl Pl o

Educational
Qualification

Professional
Qualification

10. Details of previous employment/ experience (in Chronological order)

S.No. | Names of Post Held | Period of Nature of Last Pay
Organisations Employment assignments | Drawn
‘ From To undertaken
C. Certified that the information furnished above are true to the best of my knowledge

and belief. I understand that in case any of the information furnished above is found to be
false, at any stage before or after appointment, my appointment will be liable to be cancelled
and suitable legal action can be taken against me.

Enclosures:

Date:

Signature
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appomied w undertake mainhy following work:

TECHNCAL WORK:

Phe work would include Rescarch, Bvaluation, Plannime. Legal & Court Cases. Skill
Development, and Monitering of the schemes ol the Deparmment in the neld of target

wrowns of the Deparoment

The specific job relaed with Scheduled Castes & OBCs. Scheduled  Costes

Component Plan, Protection of Scheduled Castes, Sro Citiven, and programmes lor

t

victms ol drug ;.iifvu&c persons, transgenders which need analviical und

prebiem solving skills mav also be ened to the Consuliant.
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SECRETARIAT WORK

The work would include Secre fated with implementation of the schemes
ol the Departm

Renet Transter Schome, Results Frame Work Documen
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ent. preparation of S’?‘“{“"

Various schemes
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would be providing sentor level secretarial services, office suppor

order (o cnsure very high level of efficiency  and  effectiveness  of

adrinstration,
RULE POSITION FOR APPOINTMENT OF CONSULTANTS

germent of Consultant in the Department of SI&E will be as

Py

'l'hs;: Guidelines for engs

iid down in the General Financial Rules (Rule 163 1o 177) Manual ot Policies and

i’z's.émzis.sr:zr of Fmplovment of Consultants issued by Min wd relevant

mstractions of DOP U and Minsioy of Fu

I brief the engagement of Consultants as laid
2005 s that -

The Ministry may hire external professional, consultancy firms or Consultants Tor a
speciiic jﬂb which is well defined v terms of content and time Irame.

Guidelines for Frngagement ol consultant may be resorted to in sitwation” reguire high

quality services for which the concerned Ministries do not have requisite expertise.

The Ministry should prepare in shmple and coneise the requirements

objectives and the scope of the assignment.
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OUALIFICATION AND EAPERIENCE OF CONSULTANTS:

A and Scorotorsinl work

FECHNICAL WORK

Thiv would consist of Officers frem and Stale Governmsnis, ano

i

PE CResereh Organivations huving considor expericiice of Tunctioning o



Central Government Ministries  Departients. The cligible applivant for the post of

cnsusant shonid have the gqualifcanions and experienue:

Hke Feonomios. Satistios.

Anthropolegyand Socielogy.
(i1 Taperience in the Geld related with target groups of the Ministry,

(il Persons with rescarch eapericnce. published papers and post

qualification experience in the relevant fiekl woeuld be preferred.

Faliowing

srades of afficer will he appointed for Technical Work:

ah Cirade ”l‘ C porsons with five vears of experience on e post ol Scnior

Privestigator in the Government! Rescarch Organisation.

hy Grade 11 @ Persons with finve )‘s:;z;'rs of experience on the post nt Researc
Offieer Assistant Dircctor i the Government/Research Organisation.

¢l Grade I Persons with three years of experience on the post of Semor
Research Officer Deputy Director in the Government/Research Or ganisation

or worked in Class

I post of the Gavernment of - India for ter years with

experience in the field of the target groups ot the Minisiry of ST&T.

1y

(R3]

of experience on the post of Joint

I)nmmt Director or worked i Class 1 post ol the Government of - Indiaor

for minimum o ilicen vears Wi

experience in the field ofthe trget groups ol “the Ministry of SJ&T

3. SECRETARIATL WORK

This would consist of Officers from of Central and State Governments, and - PSUs

havine considerahic experience of oning of Central Government Ministrics

Departments. The consultant should hme excellent communication and interpersonal
kills with a stomg flair for in depth handling work relating 10 [nternal Finance as
well.

Ve

Fallowing four Grade of officer wili app omted on Secrctarial Posts:
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PROCEDURE: Pollix

crparoment as Uonsultantis

For sclection of consultanis, o Commitice ol three, Jom

comstituted  for the purpose and the appomimment

reconrmendation and with

wapproval of Secrctary (SI&
ENTITLEMENTS OF ALL FOUR CATEGORIES OF CONSULTANTS

mysin amount of monthiy

FEF AND LOCAL CONVEYANCE:-
consolidited fee and T ocal Convevanee pasabie o ditferen categories of Consultants
shatl be as under

Grade of officer for Technical Posts and Seeretarial Posts ™

gy i b L Re 2o

RGN LR s

ey b U Rs 20000

(G IV o RecdRaont-

i The total monthly consolidated fee and the Pension drawn hy the
consaltant shall not he more than the Last Pay Drawn by him calenlated at the

current rates of Dearness Allowancee.
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DRAWAL OF PENSION

3

ent otlicial appeinted as Consnl

A\ retived Gover porios

Clnans ol the three cotg

shall continue w draw penston and the dearness reliel on pension during the period of

ment as consultant, Hisher engagement as Consuliant shall not be

LI S &

ALLOWANCES:

The Consultants shall not be entitded w any allowance/benetits such as Dearnes
Allowancee, Transport Faciliny, Residential Accommuodation. Personal Si:flff. ("‘('}FH.
and Medical Remmbureement etes However, Conveyance allowance shall be paid at
the rotlowing raies pey

Consuitants who retired gt the level of i}z}ﬂ;uzz:n
{wy or. b CRs. 1O
(hy G 11 o R Zooans
(vi G HE e o Rso30b00
fy G Ty .. Ra 40000

WORKING FACILITIES TO BE PROVIDED

LY RN S e P
Nofactity for

miernettelept

sidence o consultnts will be provided by

tre VMinisiry,

LEAVE

Consultants shall be cheible for 8 davs” Teave noa calendar vemr on pro-rata basis.
Theretore. o Consultant shall not draw any remuneralion in case of his'her absence
bovond 8 davs i a Year ceateutated on o preerata basisy, Also un-avalicd feave tna
catenidar vear cannot be carvied forward to next calendar vear. The Ministry would be
free weerniinate the services i case of absence of @ Consultant by wore than 15 days

hevond the entitied leave woacalendar vear

FADA

a5

No TADA shall be adimissible for joining the assignment or on iis completion,

Toreign wavel of Consultants permitted onfy. i exeeptional cases. However.

-~

Consultants shall be allowed TADA for their travel inside the country in connection

with the official work after approval of compelent authority. Retred Government
servant. appomnted as consuliant ‘A'(mh}. be ontided as per histher fast entitlement
it

drawn at the tme of retirement.
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ENGAGEMENT OF ENISTING CONSULTANTS WORKING IN THE
DEPARTMENT

[STORESA N BN B S LA T B

o Departent sob conte as o per ther onisiing,
entCioments remuneration il they compiete dheir sancboned  tonires. Sueh

consultants, who are airend afier comnleton of thewr

s per the gandehmen, oireguest ol

the consuiiant Phe Plan Drviaon Bar ol such consuliants and atfier

i vyt T st e s g e Tuis rgyrgeciarrys FEPTIRY st s T rpyd s
adiustment of existing consahionts the concernad Bureau Heads would bentormed

for further necessary action. In these cases where consultants e working but ne

agreement has been sivned, between the consultant and Ministry, these auideimes

will apply from the actual date of the engagement of the comulant i the ASETHELIAS

TANDEDUCTION AT SOURCE:
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REVIEW OF GUIDELINES

5

These Guidelines may be reviewed as and when required T revise maenihiy
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RIGHTS OF THE DEPARTMENT:
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