No.5/8/2013-Welfare(Part-1)
Government of India
Ministry of Personnel, P.G. and Pensions
(Department of Personnel & Training)

Lok Nayak Bhavan, Khan Market,
New Delhi, May 30, 2014
To

1) All Area Welfare Officers

2) Presidents of all RWAs

3) Secretary of all RWAs

4) All Ministries/Departments

5) Placed on website of Department of Personnel and Training

Sub.:- Review of Model Constitution and Rules and Regulations for the Residents
Welfare Associations recognised by the Government of India, Department of
Personnel and Training — Regarding

Sir/Madam,

Keeping the following objectives in view, the Government of India, Department
of Personnel & Training has been encouraging the formation of Residents’ Welfare
Associations in Government residential colonies as well as private colonies in which 200
or more Central Government employees are residing in one compact area:-

(a) To foster a sprit of mutual help and goodwill among the inhabitants of the colony
in general, and the members of the Association in particular, thereby, promoting
communal harmony and national integration.

(b) To make all possible efforts to achieve general amentities. Consumer protection
such as interaction with traders on quality and quantity of goods, over charging
etc. Monitering of the public distribution system including supply of essential and
consumable items and environmental protection such as steps to curb pollution,
ensure cleanliness, plantation of trees, interaction with authorities on any
environmental aspects and for this purpose, represent the interest of the residents
before appropriate authorities.

(¢) To undertake all such other lawful acts, deeds or thing including Sports and
Cultural activities as are incidental or conducive to the attainment of any or all of
the above objects including the general Welfare of the Employees and their
families.

(d) To promote such welfare and socio-economic activities as may be approved by the
Department of personnel and Training.



The Welfare Division of the Department of Personnel and Training, with a view to
bring about uniformity and to provide guidance to these Association in their
organisational matters, have formulated a “Model Constitution” and “Rules and
Regulations™” for the Residents Welfare Association. The Model Constitution and Rules
and Regulations for the RWAs were last updated in July, 1999 (copy enclosed).

Lately, it has been noticed that the very objective of fostering a spirit of mutual
help and goodwill among the inhabitants of the colony has gone on back foot due to

growing disputes among the office bearers and members of RWAs and lack of
transparency in the functioning of RWAs.

In view of the above, it is of paramount importance to re-visit the Model
Constitution and Rules and Regulations for the RWAs. Accordingly, all RWAs and
AWOs are requested to suggest modification/amendment in the existing Model
Constitution and Rules and Regulations for the RWAs in the following format for
comparative analysis and consideration of the suggestions:-

SL. Provision in existing | Modification/amendment | Justification for suggesting
1No. | Model Constitution and | suggested the
Rules and Regulations modification/amendment
for the RWAs

Your suggestions should focus on:-

1) Transparency and accountability in the functioning of the RWAs;
i1) Enhancing effectiveness and efficiency of the RWAs;
iii) Any other point as you may wish to add.

You may submit your suggestions to the Welfare Division of the Department of
Personnel and Training by 30.06.2014.

Yours faithfully,

( Pratima Tyagi )
Director(Canteen)
Encl. as above



MINISTRY OF PERSONNEL, PUBLIC GJREVANCES AND PENSIONS
(DEPARTMENT OF PERSONNEL AND TRAINING)
NEW DEILHI

MODEL CONSTITUTION INRESPECT OF THE
RESIDENTS WELFARE ASSOCIATIONS FUNCTTONING
IN DELHVOUTSIDE DELHI UNDER THECONTROL OF
DEPARTMENT OF PERSONNEL AND TRAINING.

(AMENDED UPTOJULY, 1999)
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MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS
(BEPARTKMENT OF PERSONNEL & TRAINING)
(WELFARE SECTION)

' .MODEL CONSTITUTION IN RESPECT OF RESIDENTS WELFARE ASSOCIATIONS RECOGNISED BY
, J,..,-.__;-_fz'i;{Ecomrmmzmom\*nu.ﬁD “PARTMENT OF PERSONNEL & TRAINING -
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N All Welfere Associations of the Central Government Emiployecs in recexp of graqts ii-aid from the Department of
_ _:__{:. ”’ersonnel & Training, New Delhi shell be required to be registered under the Societies Registration Act, 1860.
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et 2. According to the Act, any seven or more persons having intention to form a Society may, by subscribing their
'i ; r,nc.m es to a2 Memorandum of Association form themselves into a Society vnder the Act. In case of Welfare Association,
‘-; ovever, an Association of not less than 200 Government Servants {(unless otherwise justified as a special czse) shall be
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~_‘_ 3. The Act lays down that the *"Memorandum of Association’ and the "Rules and Regulations’ of any Society/
==L esociations should be drawn up separately. Further, that whereas the ‘Memorzncum of Association’ should contain the
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. f,_ﬁamesaf the Society, the names, addresses and occupations of the members of the governing body eic.” the ‘Rules and
- Hegulations® should heve the cetails of the Constitution like membership, manner of holding meetings, powers of the

?".'-'*'-"Ei"i"*ff*r‘:f;iio* ries e1c.. the page-numbezring of the rules and thzir classification/nurmbering zre also required (o be done separztely

- -

from the Memorandum.
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4. The Memorandum of Association shall conizin the following provisions i—
() THE NAME OF THE ASSOCIATION
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i*‘-;f: “:having different names should initiate action to change their names. An iniimation to this efiect will be sent to the
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L ,,_Dbparma.,m of Personnel and Tramm5

S¥T () THE ADDRESS OF THE REGISTERED OFFICE OF THE ASSOCIATION

R M el b

;v?“ This should be the- Home Address of the SECRETARY of the Association/Sabha/Samiti authorised to correspond

1 -'-:-_-1-...

_:,.‘;‘;""'lth the Government or local Authorities etc. The name of the sender of the communication may be typed, if necessary.

(iti) THE JURISDICTION OR THE AREA OF OPERATION OF ASSOCIATION

This shall state in un-ambiguous terms the jurisdiction of the Association in which it shall function. There shouid

oo beaspecmc mention of the name of Blocks e.g., Block ‘A, ‘B’, ‘C’ of ........ or the types orf Qrs/Blocks (e. g. 500 Qrs from
"No .......... to NO. wevevee. ), the residents of which shall be entitled to become members of the Association. The area of

Qp&l‘a[lOﬂ should be a compact one, that is to say, it should not be fragmented/disjointed ‘ or scattered. Another important
pmm is that it should not encroach upon or overlap the JLr;qdl....uon of another Association in the vicinity recognised by the

Department of Personnel & Training.
. (v) THE OBJECTS FOR WHICH THE ASSOCIATIONISESTABLISHED

(a} To foster a spirit of mutual help and goodwill among the inhabitants of the colony in general, and the
members of the Association in particular, thereby, promoting communal harmony and national integration.

(b) To make all possible efforts to achieve general amenities. Consumer protection such as interaction with
traders on quality and quantity of goods, over charging etc. monitoring of the public distribution system
including supply of essential and consumable items and environmental protection such as steps to curb
pollution, ensure cleanliness, plantation of trees, interaction with authorities on any environmental aspects

and for this purpose, represent the interest of the residents before appropriate authorities. |

() To undertake all such other lawful acts, deeds or things including Sports and Cultural activities as are

L | incidental or conducive to the attainment of any or all of the above objects including the general Welfare

of the Employees and their families. | |
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(d) To promote such weifare and socio-econornic activities as may be approved by the Department of Personing] |
& Training.

(e) The Manzging Committee will set targets in the areas stzted in the objects and conduct half-yearly reviews
1o assess the achievements of targets. This will be celled the Annual Action Plan of the Association. A copy
of the Action Plan has to be sent 1o the Chief Welfare Officer, Departments of Personnel & Training in the
bepinning of the Financial year. The Association, while applying for grants-in-aid. to the Department of
Personnel & Training, shall indicate, with special reference to the Action Plan, achievements or shortfallg

with reasons.

5. The Associztion shall, however, desist/refrain from taking part directly or indirectly in any political or anti-
government aclivities or associating with foreigners or foreign Institution/Association. The Association shall not bring

any political or other outside influence to bear upon zny authority in connection with the zffairs thereof.

6. The ‘Memorandum’ of the Association should, further, give the names, adGress, occupations and designations
of the members of the governing body (at the time of registration) 1o whom the rnanagement and affairs of the Association
have been entrusted. It is also required to be duly signed by these members before 1t 15 registered.

7. The ‘RULES AND REGULATIONS' of the Association shall contain the foliowing provisions.

RULES AND BEGULATIONS

‘The official yezrshzll be the financiel vearie., from Ist April to 31st KMarch
L MEMBERSHIP i

(2) There shall be twe types of members:

(1) REGULAR

Centrzl Government employees and employees of Delhi Administration, shall gualify for’ Regular’ membership of
an Association in receipi of the grants-in-aid from the Depariment of Personinel & Training, subject to fulfilment of
conditions as laid down in para (b) to (f) below.

(2) ASSOCIATE

Employees of the following offices shall, however, be eligible for enrolment as *Associate’ member only:—

(1) Attached and Subordinate offices of the Railway Board.

(1) Subordinate offices of the Direcior generat, Posts and Telegraphs.

() Retired Central Government Servants .
(iv) Members of the Armed Forces and other Armed Forces of the Unmon.

(b) There should be a drive 10 maximise membership. For this purpose, as many persons, who fulfil the eligibility
conditions for membership are to be so enrolled on the payment of the fee prescribed by the General Boay
of the Association. No person, who is eligible to become a member and who1s willing 1o pay the prescribed

fee, shall be denied membership.

(c) The following * Regular’ members will be eligible to seek office in the Managing/Executive Committee .
(i)  Who are alictiees of the Government Quarters in the area and are residing there:
(i} Who are residing in the colony on sharing basis after obtaining official approval; and

(1)  Husband/wife, sons and daughters of a Govemnment servant, who are aiso Ceniral Government employ s
and residing in the same flat, provided no other regular member from the same house is/are coniestng

for any office in the Managing/Executive Commiitiee.
40
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(d) Associalc member as mentioned in 2(i) to (iv) above who are allottecs and residing in lhe Er(;a {_;,r;,-e reqdmg -
on sharing basis after obtaining official approval shall not be eligible to seck fo;ce m the Manamng”- .

[

Executive Commitiee, though they shall have the right to vote in elections. AT

(e} While enrolling as member or renewing membership, the Association has 1o satis{y ilsél.f (hat ﬂ'téi"ldi\éidtl'dl e
who 1s being enrolled falls in any of the categories mentioned above. The szmple of [hIS IS dl Anmmrc A

(f) In case, any Central Govemmment employee, eligible to become 2 member of the Asm::ztion of the arez
where he resides, faces any difficulty in becoming the member of the Association, hefshe can submit an’
apphcation direct 10 the Area Welfare Officer for necessary action who will settle the matter, if r;messar) in
consuitation with the Chief Welfare Officer, Department of Personnel & Training. | |

NOTE: Membership chzll not be open to the employees of the private shops/companies, Banks, Aulonomous
Bodies, Public Sector Undertakings, New Delhi Municipal Committee, Municipal Corporation of Delni
and Bodies crezted by or under any specific Act of Parliament.

M. ADMISSIONFEE & SUBSCRIPTION

(a) Every person admitied as new member shell have to pay an admission fee at the time of enrolment and also
subscription {monthly/guarterly/annually) as laid down by the Association in their Constitution, in advance.

) Proper receipts will be 1ssued to the members in token of having received the enrolment fee and the

subscription. The signatures of the mernbers shall be obtained on the office copy/counterfoll of the receipt
book in token of his having received the receipt. The membership shall cease automatically if the same 1s not
renewed within one month of the beginning of the next officie! vear. In such ceses, membership can be
revivea onty aiier payment of all arrears on account of subscription or other dues cutsianding 2gainst the

I W}

member plus e nominal fine as may be prescribed by the Managing Commttee.

— ik T -, [ ._._.. - r. by - ,' ~ e — ~ .:‘*
(c) The Meraging mittee shell have the rnight Lo raise 1o r:r:ls 28 anc when necessary and charge acditione!
SUDSCTiPLIGT from ﬁambers for any individuz! games, events, aciivily of funcuoen of Lhe £.8sociation.

(a) the affairs of the Association shall be managed by a Managing Commitiee consisiing of the following
office-bearers :—

(i} Presigent - (One post)
(i}  Vice-Fresident - (One post)
(iiy  Secretary - (One post)
(iv)  Joint Secretary - {One Post)
(v) Treasurer - (One Post)
(vi) Convenor (Civic Amenities & Health Services) - {One Post)

(viiy Convenor (Sports & Cultural Activities) ' - {One Post)

(viii)  Convenor (Environment & Consumer Rights and - (One Post)
Security)

(ix) fembers - {Two Posts)

(b) Allthe above members of the Managing Committee will be elected simultaneously.

(c) The office-bearers and members of the Managing Commitiee shall hold office for two years. However, they
shall continue until fresh elections are held and results declared by the 30th of April, of that year whichever

1S earlier.

Note: Those persons who are due to retire within this period would not be eligible to contest the election.

(d) No office-bearers i.e., President, Vice-President, Secretary and Treasurer shall hold any of these office for
more than two terms continuously (Block years) i.e., for a period of 4 (four) years. He/She may continue in
the Managing Commitlee in any other capacity. A member of the Managing Committee may, however,
seek office after a lapse of one term (two years) to any of the above mentioned FOUR posts. The contestants

for Treasurer post should preferably have the knowledge of accounting procedure.

4]




(f)

The committee shell meet once 2 month. A notice of 3 (three) days shall be necessary 10 can an vrwinian -

-mecting whereas no notice shiall be necessary for an emergent meeting.

The quorum for ordinzry meetings of the Managing Committee shall be 1/3 rd of the total membership
thereof whereas no quorum shall be necessary for an emergent meeting. Any member who Goes not attend
three meetings of the Managing Committee consecutively without permission {from the President or the
Vice-president in the case of President himself ) shell be removed {rom the Manzging Committee and would
be informed in writing. Such action of the Manzaging Committee would be got ratified by the Gencral Body.
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r present and voting in the Manzging Comrnitiee shall have one vote provided in the case of
of votes, the President shall have casting vote.

7

The comymttee shall be responcsible for the day-to-day management of the affairs of the Associaion and
chall have the power to incur expenditure within the funds avzilable with the Associziion for concucting -
the activities of the Association. It shall not go in debts or tzke loans for conducting s activites,

The Managing Commitiee sh I.’, ( the approprigte ime, in consuliation with and after the E:Z.DDrowa} of the
Area Welfzre Officer, 2ppoint 2 RETURNING OFFICER from among the mermbers of the Association for
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(i) From amongst the ‘regular’ members of the Association (¢ fill the vacancies of Members of Managing
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Cor—:mmee. The Mamgmg Commitiee can fill the vacancies for the réemaining pari of the term tnersoi
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suziect to the condition that the otal vecancies (1o be fiilegd) do nol exCceeq Or cansiziute 2/3ra of the

&
total posts of the h iznaging Commitice duripng the Biock year.

A Teport on ‘cll ing up of vacancies etc. shall be sentio Arez Weliare Gtfiwcer/ Chiet VWellare Otficer and requirec 10
be presented for raufication in the next meeting of the Generzal Body which should be held within two menins. The decision
of the General Body shall be intimated 10 the Chief Welfare Officer, Department of Personnel & Training.
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(i} On the basis of the reports he is satisfied that the work of the Associalion 18 not being conducted in
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All office-bearers shall function and act under the control of the Managing Committee. The Committee shall
have the power to set up ad-hoc Committee or sub-Committee and to delegate powers (0 them as deemed
necessary. The committee shall have the rjrh o-opt residents of the area (Regular or Asscciaie Members)

tor such specific purpose or purposes, as it imay deem fit.

Any office-bearers/Member of the Managing Committee if directly/indgirectly involved in political activity
may be removed from the Managing Commiiiee by Chief Welfare Oificer, Departmient of Personnel &
Training, after he is satisfied about such act of the office-bearer/member. The Chief Welfare Officer may also
recommend (o the Adminisirative Ministry/Bepariment/Office of the concerned oflice beares /Member fO

taking suitzble disciplinary action under the CCS {Conduci) Kules, 1964.

"'1

The Chief Welfare Officer, Depariment of Personnel & Training will also have power to dissoive 2 Manzging
Committee and set up an ad-hoc Commitice 1o run the affairs of the Associaiion or/and order mid-term
ciection if —

accordance with the objectives laid down in the Constitution: or

Two thirds of the members {including office bearers) of the Managing Commitiee resign/leave otfice

due 1o any other reason.
42
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S :1 RSP Sr:,ctu:m) shall be res;mnmble for subrnission of the approved annual accounts etc. for the previous financial
- vearinthe Dfﬁph: irment of Personnel & Training. o
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o He shall preside overthe mﬁxtmps of the General Body/Managing Comnmiliee and exercise general supervision
o ~over the activities of the Association. He may dispose of such important and urgent matter which for want
] | - of time cannot be put up to the Managing Committee and report the same in the next meeting of the
' Managing Cornmittee. He may also authorise expenditure up to Rs. 350/- expenditure so Incurred should be
got approved by the Managing Committes at its next meeting. He would be treated as ‘Head’ of the
Association. In the event of resignation by any office bearer/member the President shall arrange to convene
a meeting of the Managing Commitice within a week of receipt of resignation in which Area Welfare Officer

. will also be invited.

(¢ VICE-PRESIDENT

h

He shall carry out such duties as may be assignad to him from time to time by the President. In the absence
of the President, he shall assume the duties and powers of the President. .

(d) SECRETARY

il

"'*---.,.,,,_.....--II

aresses of the members of the Association, (i1

)

D
o,

He shall (1) maintgin a register containi

issue notice of the meetings in consuliat]
be responsiie to the Managing Commitize for all activities of the Associztion and will conduct cor respon 3EN
on benelf o1 the Associzaiion, (iv) have authority (o ficur expenditure not exceeding Rs. 150/- in antic pE_' n
of formal sanction, such expenditure being reporied to the Meanaging Commitiee for zpprova!l at its next
meeting, (v) submit a report on the working of Association for the preceding year at the Annual General
meeting and (vi) execute contracts on behalf of the Association as and when authorised to do so by the

Managing Committee, (vii) keep all the records ( excluding cash and accounts) of the correspondence with
fnm.

() JOINT SECRETARY

He shall carry out such duties as may be assigned to him from time to time by the President/Secretary. In
the absence of the Secretary, he shall assume the duties and powers of the Secretary and shall be responsible
to submit a quarterly report of activities to the Under Secretary (Welfare), Depariment of Personnel &
Training and annual report and audited annual accounts within 60 days of the close of the financial year.

(ffi TREASURER

He shall (i) be responsible for making all collections and receive cash and give receipts thereof on behalf of
the Association and be responsible for the proper maintenance of Association Accounts, (ii) keep regular
accounts of money received and disbursed and be responsible for the proper maintenance of the accounts
book and other Registers of the Association and for this purpose, he shall post all the receipts of income and
expenditure regularly in the Cash Book and put it up for information of the Mapaging Commitiee in 1ts
next meeting, (i11) work as Financial Adviser to the President/ Secretary of the Association, (iv) keepcash1n
hand up to Rs.100/- only and to deposit excess funds, if any, in the Bank (V) Pfépﬂfe an annual statement of
accounts at the end of the financial year and after approval of the Managing Committee, submit it to the
Annual General Body meeting, duly audited (along with the Auditor's report and replies thereto, if any).

(g} CONVENOR
The Convenor shall look after the work relating to the filed of his assignment in consultation with President/Secretary.

VL AUDITOR

He shall be appointed by the Managing Committee before the end of March every year for audit of accounts
of that financial year from amongst the regular members of the Association (other than a sitting member of
43 '
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the Managing/Executive Committee ). He shall zudit the accounts of the Association and oblain clarifications
in this regard, if necessary, from the office-bearers of the Managing Committee. He shall suntably encorse his
report on the Annual staternent of the accounts, and on the list of assets of the Association etc.

The Area Welfare Officer, nominated for the area shzll be the ex-officio patron of the Association. He shall
be inviled by the Association 1o attend all the meetings of the Managing Commitiee/General Body as a

‘Special Invitee' where his role will be that of a “‘Passive Observer”. He will tender advice on matters raised
in such mzetings when called upon (o do so and not interfere with the normal proceedings.

He shall be required to pzriodically review the Annual Action Plan of the Association and tender necessary

advice 1o the Association on shortfalls, if any. Any special observation/Report on the Action Plan should
be forwarded to the Chief Welfzare Officer, Department of Personnel & Traiming.

it shall be duty of the Area Welfare Officer, as a Patron of the Association, to keep a specizl waich on
enrciment or renewa!l of membership of the Association, particulerly in the month of Merch every year. he
shzll ensure that every genuine allotiee willing to become a member 1s enrolled as a member of the

- Association. In case of any difficulty faced by the residents, the Area Welfare Officer can enteriain

appications airect as provided in pzra 11 (g) above.

VL GENEERAL BODY

() The General Body shall consist of all members of the Association and the final authority of the Association
s!

shall vest 1y 1L,

(b) The nights and privileges of the Genera! body shall be :—

(

S

(i} To electthe Mznaging Comrnitiee, including office-bearers and members lziest by the end of April in

il

every olock of two yvears; -

-

1) Toremove any office-bearer/membear of the Managing/Executive Committea/member of the Association;

(i)  To adopt the Model Constitution, framed by the Department of Personnel & Training (as amended from

{ime to time).

(iv)  To pass the accounts of the previous year and consider the Auaitor's report and Annual report.

(v} To approve the programmes of activities of the Assocization for the ensuing year.

(vi} To consider and decide about the winding up of the Association and disposal of its assets and

hiabilities in consultation with the Department of Personnel & Training.

(vii)  To discuss any other itern with the permission of the Chair.

A. ORDINARY MEETING OF THE GENERAL BODY

(1)
(2)
(3)

(4)

)

The quorum for the General Body meeting shall be 1%4* of the total number of members on roll.

A notice of at least 14 days shall be given in writing for convening an ordinary meeting of the General Body.

A meeting for want of quorum may be adjourned by the President/Presiding Officer and no quorum shall b€
necessary for such an adjourned meeting when reconvened.

Meeting of the General Body of the Association shall be held at least once every year within a period of tw0
months of the completion of the financial year i.e., before the 31% of May. Annual Report, Annual Accounts

for the previous financial year and general plan/programmes for the next financial year would be approved/
gecided in these meetings.

A special meeting of the General Body may be held either at the instance of the President of the Association
Or On a requisition signed by at least 1/5%of the total number of members to discuss specific matters 10 be
stzted in writing. The quorum for such meetings shall be at least 1/3* of the total number of members on rolls
of the Association present in person. In case, the Area Welfare Officer is satistied about the need for calling
a General Body meeting and if such meeting is delayed for any reason, he may with the approval of
Welfare Officer, Department of Personnel and Training advise the President to convene a general

meeting for the purpose.
44
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B mTRAORDINARY MEETING OF THE GENERAL BODY

(1) Matters pertaining to the removal of office-bearers including members and/or the removal of any members
of the Associztion and appeals against the decisions of Manzging Commitiee shall require 2/3' majority of
the members present and voting. The quorum for such meetings shall be 1/3 of the total members on roll.

(2) A 'NO CONFIDENCE MOTION’ against the Iudnagmg Comimittee shall be conaidered only 1f at feast
1/3" of the 1otal mernbers on roll put such a motion in writing and a meeting is convened specifically to
consider 1t. The quorum for such General Body rneetings shall be 1/3™ of the total members on roll and
decision will be valid if the 2/3' majority of the members present and voting in that meeting vote in favour
of such a decision. In such a situation bye-election would be ordered with the approval of the Chief Welfare
Officer, Department of Personnel & Training 2s per procedure of election laid down in the Constitution.

. IX. ELECTIONS

|

(a) The hst of Regular and Associate members as on 31* March should be displayed within 2 week from
I Apnil and finalised after 7 clear days of such display/notification by censicering representation for
rectification of errors, if any. In any case, the final vouers list should be published latest by 15" Apni.

(b) Al Office Bearers and Members of the Managing/Executive Committee shall be elected in the General
Elections to be held by secret ballots. The date of elections, which should be on or before 30" April, shal.
be decided by the Managing Committee. The terms of the elected Office-Bearers and Members shall be
TWO YEARS (BLOCK OF TWO FINANCIAL YEARS). The Managing Commitiee shzll cease 1o exist
on the 1% May of the year when the elections are due or till the new Comimiitee is declared elected whichever
1S earlier.

(c) Members (including Associzie Mermnbers), whose subscription and other dues ere not in arrears up 10 317 of

1 alS
March of the year preceding the election vear, shall be eligible o vote, Thus, only eligible res:cents who
become member/associate member of ihe Assouauon by 31¥ March of 2 vear shali be eligible 1o vote and/
Or contest eieclions, as the case may be during the next financial year.

(d) Every member present and voting shall have one vote.
(e) Voting shallbe by SECRETBALLOT.

() Elections shall be conducied by the Returning Officer who will be appointed in accordance with para IV(i).
The Area Welfare Officer concerned would also act as ‘OBSERVER' at that time. The Returning Officer
would be given copies of voters’ list (clearly indicating the voter number) on his appointment along with
necessary material i. e., stationery/blank nomination forms/reguisite Funds etc. for carrying out activities
connected with the conducting of the elections. The Returning Officer would be given full assistance and
cooperation by the Managing Committee/Members for smooth conduct of the elections. Nomination forms
(Annexure—'B’), duly proposed, seconded and accepted by the contestant member for a particular office,
shall be received by the Returning Officer by a certain date and time fixed by the Managing Commitiee which
should be at least 7 clear days before the date fixed for the meeting of the General Body/holding of the
elections, as per the programme at Annexure-‘C’. No person can hold more than one officeatatimeoftwo

blocks and, therefore, will be eligible to contest only for one office.

S B iy e L ) IR TR Tl ofegeipe— e eB g S r g -

. It e o o

(g) An elector shall be entitled to propose or second only one nomination paper. In case he/she has proposed
one nornination paper and also seconded another nomination paper, in that case both the nominations

would be invalid.

(h) No elector shall propose or second a nomination paper for an office for which he himself is a candidate. If an
elector has already proposed or seconded a nomination paper for an office, his own subsequent nomination

for such an office will be inoperative.

() All the members of the Association, who are eligible to vote in the elections to elect the office-bearers/
Members of the Managing/Executive Committee, will be informed through wide publicity of the programme
of election, as noted at (f) above, well in time in writing. While intimating them, they should be adyised (o
bring their Identity Cards and allotment leiters/electricity bills in their name’and any other vahd documents
with them to substantiate the validity of their membership at the time the elections are held.
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() Incaseof any dispute arising in the matter of Election process or Election Results, the Arca Welfare Oﬂ'i:‘{
being an gbserver will subrnit a report to the Chicef Welfare Officer in the Depariment of Personnel &: Tmm'
for a gecision, whose decision shzll be binding upon the Association. Frovidea that after the dc,ciaratlgne
the Election Results of an Assoziation, if the Chief Welfare Officer is satisfied on the basis of the GCQﬂ(
Area Welfare Officer/evidence brought to his notice that the elections have not been held in e fzir mznnerq: -*-_'_-'_
thal mai-practices were resoried 10 by an individual(s), he may canicel the election and 2ppoint 2n ad hg), g

_ Committee of members and an independent Retuming Officer in consuliztion with the Area Welfare Office
. for holding fresh election. The ad hoc body will discharge the {unctions of the Meanzging Commiitice uf'

fresh elections are held. ' 1

(k) Persons aggrieved with the decision of the Chief Welfzre Officer may zppez! to the Joint Secretary in char rge-
of the staff Welfare in the WMinistry of Personnel, Public Gnevances d"'!d Penclons for setting aside *_
revision or 1o modify the decision/dscisions of the Chief Welfare Officer, The decision of such Joint Secretant
shall bind all concerned finally and conclusively.

x. SOURCE OF INCOME

KB
1
i

1

L
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The source of income of the Associztion shzll be -—- l

‘ () Subscriptions and fees as l2id down in the Constitution and/or funds reised from tire fo time on spacit
counts.

(11} Qranis-in-zid from the Govermnment.
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(i) The ouigoing Maneging Cormmitiee will hdrzwal from the Bank Account afier the Gate of
: ke 1going nienaging Cormnmitiee wiil not meke any WILHCT2wa: 1ITOmM the Dank A 11 ziier ihe gate o
clection.

XL SUITS BY ANKD AGAINST THE ASSOCIATION

The Association may sue or be sued in the name of the Fresident or the Secretery.
X1l The Association shall not joint/federate with any other Association(s}/Feceraticn(s) without the prior approval of;
the Department.of Personnel & Training.

XIV. BANDING OVER OF CHARGE *

The Secretary of the outgoing Managing Commitiee will be responsible for hending over the charge to tneé}
Secretary of newly elected Managing Commitiee within 15 davs of the date on which results of the elections are declared|
by the Returning Officer. It shall be the duty of the Secretary of the outgoing Managing Committee to ensure that all]
documents, Registers relating to Accounts including Pass-Book, Cheque Book and other papers are handed over 1o 1het
Treasurer of the newly elected Managing Committee whereas all other documents, Registers, appears and other assets'|
equipment/articles will be handed over to the Secretary of the newly electecd Manzaging Commitiee. The Secretary of the
newly elecled Managing Committee shall inform the Area Welfare Officer about the position regarding handing over/| i
taking over of the charge including matters relating to the Accounts within 7 days of the date on which charge has been’
should have been handed over. If the post of the Secretary is vacant for any reason, another office-bearer, shall be
nominated by the Manzaging Committee who shall be responsible for handing over the charge to the Secretary of thej
newly elected Managing Committee within 15 days of the declaration of the results. In case, the Secretary/Treasurer/|

Other Office-bearer nominated by the Managing Committee as mentioned above of the outgoing Managing Commlttef:f
|
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fails/refuses to hand over complete charge to the Secretary/Treasurer/Other Office-bearer of the newly elected Managing

Commuitiee within the due date, his conduct shall be viewed as ‘Unbecoming of a Government Servant’ thereby, atiractin

Gl
provisions of the Central Civil Services (Conduct) Rules, 1964 and rendering him liable to appropriate disciplinary action.
The Arza Welfare Officer will send 2 report 1o the Chief Weliare Otficer, Depariment of Personnel & Training in this

regard within one month of the co*npletlon of election.

Such office-bearers who fail/refuses to hand over the complete charge to the succeeding-office bearers within 2

period of one month of the date of election, shall be debarred from holding the post of any office-bearer in any Residen{,_
. Welfare Association. ]
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xV. DISOLUTION _

(s} Any number not less than 3/5th of the members of the Association may determine that it shall be dissolved,
and thereupon it shall be dissolved forthwith, or at the time then agreed upon, and all necessary steps shall
be taken for the disposal and settlement of the property of the Association, its claims and hisbilities in
consultation with the Departrnent of Personnel & Traming.
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(b) If upon the dissolution of the Association there shall remain, after the catisfaction of all the debts and ‘
lizbilities and any property whatsoever, the same shall not be pzid to or distributed arnong the members of P
the Association but shall be given to some other Association/Body/Authonty to be determined by the .

Department of Personnel & Traming. | '
XxVI. INTERPRETATION

Any point relating to interpretation of the provisions of the Model Constitution or any other dispute pertaining Lo
the functioning of the Association, relief on which has not been provided elsewhere in the Censtitution, shall be referred
(o the Chief Welfare Officer, Department of Personnel & Training whose decision in this regard will be binding on all the
parties.
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CERTIFICATE

Annexure-A [

_ \wish iobecome a member/renew membership or | -

associate membership of and undertake to pay the prescribed fee by paying Rs.—— as the membership fee, 1 certify that l am

the allottee and resident of Qr. No.

Particulars furnished are correct/
Incorrect and may/may not be admitied
As regular/associaie member.

Signature of the Secretary

Date and Sezl.

48

/1 am officially sharing accommodation in Qr.No.
Shri/Smit. who has been allotied the quarter.

Signature of the applicant
Date

Name

Designation &

Official address

With Telephone No.

with
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Annexure-‘B’ .'
NOMINATION FORM
Elections for the Mﬁn&ging/Emcutive Committee ofthe Residents’ Welfare Association.
Block year........o e ————— e e
60“165““5 O I POt O e
Name of the candidate: S T S I VIS, o e eemeeeeeereeEeeeeee e
Date of S D O et eeE e e
OFficial AeSignation/Ofice AQGress ... o oo ees s ese ettt
WAIR HCIEPRONE NO. ..o eeeei et e |
RESIGENUBIAGAIESS ..o oo
WIREIEPRONE NO. o e e
VOLEr NO.( @S ZIVEN 011 TRE VOURTS JiS) ....oeooos oo oot eeaee et
) Namnz | | | Résidemial Address - VO_IEFNO. Signai_ure
Proposed by
Seconded by -
I accept the proposal for nomination for the sbove post in the Managing/cxecutive Cormmities.
Date — Signaiure of the Candigaie
VERIFICATION
The particulars gIVen DY SHII/SITI. ....ooovoeeoeeeeeeeeeeee et s et nse et eneeesens with reterence to date
of superannuation and official address are correct.
Signature |
Under Secretary (Admn.), ;

Ministry/Department of

The above nomination has been examined and found valid/invalid.
Received a Nomination form

Dated Signature of Returning Officer
for the post of in the name of Shri/Smt./Miss.
Dated . Signature of Returning
Officer Time-
RECELPT

in the name of

Received a Nomination form for the post of
Shri/Smt./Miss

Signature of Returning Officer 1'

Dated Time

49




ELECTION PROGRAMME

(1)  Last date of enlisting as member
(11)  Publication of voters list within a week from
(1)  Publication of final voters list
(iv) Date of submission of nominations
for the varnous posts in the Managing/
Executive Committee :
(Nomination form in the Annexure-11]
enclosed)
(v)  Scruting of Nominations
(vi) Last date of withdrawal of Nomination
(vit)  Date of elections, timings and venue:
(viii)  Displaying of the final list of the contestants

on the public places well in time :

No. 6/2/98-Welfare
Governmentof India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training

To

All Central Government Employees
Residents Welfare Associations

Subjcet : Forwarding the amended Model Constitution framed by this Department for Resident Welfare Associations
functioning 1n Delhi and outside Delhi - reg.

Sir,

I am directed to forward herewith a copy of the Model Constitution amended upto July, 1999 for information and

compliance.

Annexure-‘C’

31% March
1" Apnil

After 7 days from publication of Voters
list. (Final voters list will be Published
by 15" April in any case)

ANNEXURE XI |

-t o L Tl S

New Delm

3™ Floor, Lok Nayak Bhawan
Dated the 24™ August, 1999

Y [t e T T I R T
. ,'W'WWW“WW

All the recognised Associations are requested 1o adopt the amended Model Constitution n its entirely word by t

word subsequently (o be ratified by the General Body in its next meeting and submit a certificate to this effect at the

earliest.

Copy also forwarded to:

1. All Area Welfare Officers (as per list)

. PPS to Addl. Secretary (AR&PG)

2
3. PPS to Secretary(P)
4
5. P.S.i10JS (AT & A).

. Welfare Officer of all Ministries/Departments

Yours faithfully,

Sd/-
(J.S. BHATIA)
Under Secretary to the Govt. of India

Tele. No.469 8708
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