No\w22011/3/76-Bs tt(D)
Government of ‘India

Ministry of Home Affairs
Department Ol Personnel & X.R. -

New Delhi,the 2kth Dac. ,1980.

Subjects=Principles .for promotion .to.'Selection’ pests.

Large 'number ef clarifications are peing sought _

the variotls Ministries/Departments On various aspects whille

grepar:._ns a 1%“91 for posts to be filled on the--bests of
election. The various points raised are as belows=

1. The absence of ¢lerely defined limits in the matter
of fixation of the zone of consideration has led to
I})%%k of uniformity of practice between the various
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2, |n a number uf cases the meetings of the DPCs are
not held anmially ag required even though there were
vacancies resulting in the bunching of vacancies
which In turn enlarged the field of choite and upset
the relative seniority positions in tho higher grade
on account Of Supersessions.

3. Iﬂ a Humber of cases same Of %he senior officers even
though ineluded in the panel for pramotion do not pet

promotion due to their being avay from the parent
department and at the same time are also not eligible
for proforma ¥romotion under tha NBR due to the
aﬁplication of the one to one correspondence or due to
the fact that they are being the junior most in the
panel below them and this has resulted in their
reconsideration by the next bpc thereby resulting in
loss of seniority” to them,

b In eertain cases Recruitment Rules are amended when
a panel alread pregarod Is still in operation and |,
thorefore whether the panel can still operated
after the amendment.

2 All the above agpeets have been carefully considered
and the following instructions are issued for the guidance
of all Ministries.

3. %@_e of gonsiderétion for promotion tO posts filled
selagc Ne -

P:forenca IS invited to the Ministry of Hoge Affairs
wnow Dapurtment Of Personnel & AR) .0.MJNo.1/4/55-RPS
deted 16.5.57 laying down certain principias TOr promotion.
ir the oneration Of "these principles it has baen observed
thnl cag absance Of elearly defined limits on the extent




of tha field of choice -and upsét 'the relative saniority

in the higher post with refarence to the positions which
would-net have resulted had 'the DPCs met at the ropriate
time. I n view of these ecgnsiderations it has been decided in
consultation with the UPSC as under in suparsession of this
Department's 0.M.No.1/4/55-RPS dated 16. .5?1 and all other
memoranda havi ng any bearing on the matter herein doalth with
{(a) The Departmental Promotion Committee %D)G) shall for
the purpose of determining the number of: officers who would
. be considerea from aut of 'those eligible officers in the
feeder gradq (s) restrict the figld of choice as under, with
reference to the number of clear regular vacancies jproposed
to be filled in the year.

No of vacancies - No. of officers ‘to 'be
- o ‘ considered
(12 _ (2]
. 1 - - - i
2.
3 .. - 10 C o i
L or more 3 times the .number of vacancies. .

(b)  Whera, however, the number of eligibleofficers in the
feeder grade {s) i8 l'ess_than the."numher:.iﬁ_col.é.?) above, . .
the officers so eligible should be considered.

{c) Where adequate number of SC/ST candidates are not
available within the normal field of choiece as .above, the
field of choice nag be extended to 5 times..the number of
vacancies and the "¢/sT cantlidates {and not:.any ather)
coming within the extended field.of ehoive, should also be
considered asgainst. the vacancies reserved fo;:th‘em;

~ Officers belonging to sC/ST selected for promotion
against vacancies reSarved for them from out of the extended
field of choice under sub para (c) above, would, howeyer be
placed on bloc velow all the other officers selected from
within the normal field of hhoice.

L, Preparation Of yearewiSe panels by DPC where they
have not met for a number of years. . ,
(a) Instructions alread exist that DPC's should méet at
regular annual intervals For the preparation of select lists:
and where no such meeting is held 1n any year, the appointing
authority should 'record a certificate that there wera no
vacancias to be filled during the 3fear. Administrative-
a

Ministries showld obtain, periodical information/certificates
on the régular holding of DPCs.

(b) Where, howewer, for reasons beyond control, DPC could
not be held in any year(s) evan-though the vacancies arise
during that yea?f ot years), thqfirst DPC that meats there-
after should follow-t e.foliowing procedure;

:..D'-. '3‘3;- .t



A

~3-

(i) Determine the actual number of regular vacancies that
arose in each of the previous year/jears immediately preced-
ing and the actual number of regular vacancies proposed to

be filled in the current year separately.

(ii) Consider in res ect of each of the years those
officers only wlo would & within the field of choice with
reference to the vaaancies of each year starting with the
earliest year onwards.

(1i1) Prepare a 'Select 1list' by placing the select |ist
of the earlier year above the one for the next and so on.

(1v) Prepare a consolidated 'Select |ist' b%/ placing the
shldect list of the earlier year above the one for the next
and so on.

Illustration:~DPC meets in 1980. Number of vacancies in the

year 1973 and 1979 were 8 and 7 respectively. It is proposed
t?ffill also 9 more vacancies during 1980. There are 100 elilgible
officers.

Panel for ;‘??8 Lo T

Fo. Of vacancies....eessessed’

Field of choica.. «vvous..o2l
Take officers.. «vvvevsee 1 to 24
DRC classified Sl. No.20 as '"Outstanding' and

8.No. 7 andl1l5 'not fit' And
rest 'Very Goodt,

Panel listwill be....S1.Nos 20,1,2,3,%,5,6,8.
panel for 1979

No. of vacancies 7 field of choice 21. This comprises
officers Nos 7,9,to 19,21 to 29 (total 21).
The DPC classified No,7 as not yet fit and rest ‘'very good'.
Panel Will comprise of Sl. Nos "9 to 15.

Pzpel for 1980

~ Na of vacemcies 9, field of choice 27. This will
comprise Nos. 7,16 to 19,21 to k2.

No.k0 is grade3 'Very Geed! and the rest as @ood,

consolidated.sel ect-list S1. Nos. 20,1 t0 6,8,9 to-15, 40,7
— 16 to 19,21 ,22,23.
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( ? For the purpose of evaluatln(t; the merit of the

of icers, the record of service of The officers for the

purpose of considering for inclusion in the panel relevant

to any of the earlier %/ears as coﬂtemplated in clause (b) above
should be limited to the record that would have been
available had the DPC Zet at the appropriate time; for instance,
for preparing the panel relating to the vacancies of 1978
records of service of the officers only upto 1978 should be
taken INto account and not the subsequent ones. However, if

on the date of actual DRC (1980 in the Illustration o
Departmental proceedings are in progress and under the existing
instructions sealed cover procedure is to be followed, such
procedure Should be observed even if no such proceedings were

I n existence in the year to which the vacancy related {e.g. .

if the illustration, in respect of officer No.6 employed against
a 1978 vacancy even though the diseiplinary proceedings were
started pnl¥ in 1980 (prior to DPC meeting), his name has to
be kept in the sealed cover till the proceedings are finalised.

{(a) - While promotions will be made in the order of the

congsolidated ??Iect | i st such promotion will have onlg
prospective effect, even in cases where the vacancy relates

to an earlier year.

5. gmiﬁmggp f the cases of officers who
dewutation by the DX where they haye Deen empanelled
t_b fthe earlier DFC but not eligible Tor benefits under
e NBR
Under this Department's 0.M,No.1/4/55-RPS dated 16
May 1957, the select list preparedfor the pUP%OSG of
% miotion should be periodically reviewed and the names of
hose officers who have already been promoted (otherwise than
a local or purely temporary basis) and continue to officiate
should be removed from the'list as having been promoted and
rest Of the names along with others who may now be included
in the field of choice should be considered for the select
1ist for the subsequent period. Again, in this Dehartment's
0.M.No.1/25/65-Estt(D) dated 11.10.1 %66, it has been Iaid
dom that a select.list drawn by the opé should formally
be operative only for one year and in any case it would
cease to be in force' after 10 months or when the fresh |i st
Is prepared whichever is earlier.

. The effect of these circulars would be that every
officer included in the panel who at the time of expiry of
the validitay of the earlier panel or at the time of the
fresh DRC does not hold a re?_ular promotion post needs to
be reconsidered and every officer who holds such a regular
E)ost on these crucial dates need not be so considered by

he DPGC.

In this Department's o‘.M.Nb.ézo'u'/s/Es-Estt(D) dated
30.12.76 (Bara\gg ¢ 1T has beén laid domn that DRC should
consider the claims of all officers who are on deputation
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or on foreign service in public interest or on their omn
volition. Thus thetr names would be considered for Inclusion
in the panel vassd on their = records of service aong with
others including ﬁost_s within the Department concerned. However,
in para X{(&) of the circular, dated 30.12.76 referred to above,
It has been enwisaged that such officers wto had gone on
deputatiqn/fore:ié%n service in the public interest should be
protected to enable them to regain their temporarily lost
seniority in their higher grades on return to his cadre. In
the case of others who have taken up ex-cadre posts on the
their om volitation, such protection is not available and
they could be considered for promotion, only after they return
to their parent cadre.

The application of this Department OM. dated 11.10.66
and 16 May 57 referred to above has caused certain anomalies
in the case oh persons proceeding on deputation or foreign
service etc. in public interest, in the matter of protecting
their seniority in the higher grade. In respect of such officers
who while on deputation/foreign Service are given proforma
promotton under the NBR with reference to the date of promotion
their juniors no problem of maintaining their panel seniority
would arise. In other cases where, the number of officers out-
side the line exceeds the number of juniors who are promoted
within the cadre, proforma promotion under NBR could not be
given all such seniors in view of the condition of one-to-one
correspondence under the guiding principles of NBER.

_ The effect of this would be that those of the officers

higher in tho panel and on deputation wo could not be given
L will continue to be shown as working in the lower posts

while junior officers within ths department would-continue to
be shawn against higher poats. In a case whare this position
continues after the_valldltydperlod of panel or at the time of
a fresh O”C the juniors would not be required to be considered
by the fresh while the senior wo i s shown against the
lowser post and not actually officiating against a higher post
even under NBR mey have to be considered gy the DRC

In order to avoid such an anomalous situatian, it has
been decided that para X(&) of this department O No. 22011 /6/75-
Estt(D) dated 30th December 1976 nmey be amended as under:-

11
L. |f the panel contains the name of a gerson who has

gone on deputation or on foreign service in the

public interest including the person wo has gone

on study leave, provision should be mede for his

regaining the Eemporary | ost seniority in the higher
rade on his return to the cadre. Therefore, notwith-
tanding the provision of Sub~Para 3 above as well as
the . provision of para XII below, such officers

need not be reconsidered by a fresh ORC if any,
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subsequently held, while they continue to be

on deput.ation/fqrei%n servicg/study leave so long as
any officer junior to him in the panel is not
required to be so considered by a fresh DPC irrespec-
tive of the fact whether he might or might not have
got the benefit or proforma promotion under the

NBR: The same treatment will be iven to an officer
included.in: the panel who could ve been promoted
frithin the curreney of the panel for his being away
on deputation."

In the case the officer has gone on ex-cadre post on

his owmn velition b ?plmg inresponaa to advertisements

he should be requited to revert to his parent ¢adrs 1mmed1a_te1y
when due for gromotion.. failing which his name shall be

removed from the panel. Onh his revertin% to the parent cadre
after the period of two years or the extended period, if any;

he will have no claimfor pramotion to the hiéer grade on the
basis of that panel. He should be considered the normal
course along with other eligible bfficers when the next panel

IS prepared and he should be promoted to the higher grade
according -to‘his Eosmon in' the fresh panel. His seniority,

in that event shatl be determined on the basis of the position
assigned to him in the fresh panel with referance to which

he i's pramoted to the higher grade. (If the panel contains the
f;3amel of an officer on stu eave, he should be promoted to the
igher post Or return from the study lsave. He should also be
given seniqr1t¥ according to his xg_osmon in the panel and not
on the basis of the date of promotion.)

6. Hindi version wil} follow.
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IS_J’.K.Sarma)
irector{E)

Authorised for issue.
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1. All Ministries{Deparunents including pMts Office, Cabinet
Secretariat, Planning Commission.

2. UPSC with 16 'spare COpIeS. o

o GC&AG, Election Commission, Central Vigilance Commission.
All attached and subordinate offices of ¥HA & DP&AR.

All sections of MHA/DP&AR.

All National Council Starf Side Members.

Secretary, National Council Staff Side, Ashoka Road,New Delhi.



